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IHL. XapaxkTepucTuka 060061eHHLIX TPYAOBLIX PYHKUHH

3.1. O6o0mennan TpyaoBasi pyHKUHA

ObecnedyenHe pabOTHUKOB pacXOIHEIMH
MaTepHanamy, ToBapaMH, o6opyloBaHHEM U Kox A YpoBeHs 5
yCIyraMH Ui CO30aRdA ONTHMaIbHBIX KBanuGukauum
YCIOBHH Tpyla

HanMeHoBaHME

IMpoucxoxente cbobennof . 3aMMCTBOBAHO H3

prJIOBOﬁ d)y]-l](l.lﬂﬂ l Opunin_an X ~ OpHIHHAIIa : L ! o o

Kog PervcrpantoHHLIA
OpHIrHHAIA HOMEpP
npodeccHOHANBHOTO
cTaHgapTa

Bo3MoskHEIE Crenuainuet no aJMUHHCTPATHBHO-XO3SHCTBEHHOMY 00eceueH IO

HaHMEHOBAHMS Od¢uc-MeHeKED

JOJDKHOCTEH, npodeccuit

TpeGoBanus k Cpennee npodeccHoRaTpROE 06pa3oBaHHE — MPOrpaMMa NOATOTOBKH '

06pa3oBaHHIO H CNELHAMCTOB CPeIHETO 3BeHa H

00y4eHHIO JononauTtensHOe NpodeccHORaNEHOE 00pa3oBaHHE — MPOT PaMMEL

npodeccHoHanbHOH NepeNoArOTOBKH [0 NPOPUIO JEATENBHOCTH

TpeboBanns K ONBITY -
npakTHyeckoiipaboTsl

Ocobbie ycnoBHS AOTYCKA | -
K pabote

Hpyrue xapakrepuctukn | JlonomauTensHoe npodeccronansHoe 06pa3opaHie — MPOrpaMMEL
NOBEILIEHH KBUTH(HKALMH 110 NPo QIO AeATENBHOCTH (He peXke ueM pas B
TpH roga)

ﬂOIIOJIHHTeJIBHBIe XapaKTCpUCTHEH

HanMmeHoBanue Kox HanmenoBanne 6a30Boii rpynisl, A0/DKHOCTH (Ipodeccun)
JOKyMeHTa HJTH CIHIeMHAIBHOCTH

OK3 3323 JaKynImHKH

3341 Oduc-MeHeDKepH

3343 AJMHHHCTPATHBHBIA 1 HHOH ACIOMHUTEILHBIN
CpeAHETEXHUYECKHIL IEpCOHAN

4321 Chnyxamue, 3aHATHIE Y4€TOM, IIPHEMOM H BRIgadeH TOBapOB Ha
cKIage

EKC’ - A MHuEHECTpaTOp ohHca

- 3aBeRyOmHMH CKIaA0M

- Cneunannct

- DKOHOMHACT 10 AOTOBOPHOH M MpeTeH3HOHHOH paboTe
JKOHOMHUCT 110 MaTepHAIBHO-TEXHHYECKOMY CHA0KEeHHIO

OKIIATP? 22141 3aBeyIoNIHii CKIAIOM
22953 HWHcnexTop Mo HHBEHTAPH3ALHH
23011 HHcnekTop no 3KkcnnyaTallHOHHBIM, PON3BOACTBCHHO-

TEXHUYCCKHM H OpraHU3allHOHHBIM BOMIPOCAM
26541 Crenuanucr




27743 DKOHOMHCT [0 ACTOBOPHOH H NIPETEH3HOHHOMH paboTe

27744 DKOHOMHCT MO MaTepHANIBHO-TEXHHYECKOMY CHaGXEeHHIO

3.1.1, Tpynosasa pynxnus

OnpeneneHue noTpedHOCTEH B TOBapax U YpoBeHs
HauMenobanHe | yCIyrax i CO3AaHHs ONTHMAIBHEIX Kon | A/Q1.5 (NonypoBeHs) 5
yCJIOBHH Tpyaa KBanTHGHKALUHA
Tpoxcxoxaenne TpynoBoi i Ophrusan X 3aHMCTROBAHO M3 i .
bynkuEn o ooopwnmmana L
Koa PerucrpalHoRHEI}
OpHUTHHANA HOMEp
npodecCHOHANBHOTO
cTaHaapTa

- TpyROBHE NefCTBHS

| Tpyda

;HpueM 3agBOK Ha TOBApHEl H YCJHYIH I CO3/laHHS ONTHMAJIBHBIX ycnonnﬁ
.Tpyda — e

: Onpeueneﬂne KaueCTBEHHBIX H KOJIHYECTBEHHBIX no’rpe6noc’rei51 paﬁo'mnxoa B |
. KAHHENAPCKAX, XO3AHCTBEHHBIX H CONYTCTBYIOMIMX TOBapaX H YCIYyTaXx,
- opucHoro obopyJoBaHHA S
IIpoBeneHne aHaNM3a COOTBCTCTBHSA nocrynuamux 3a9BOK  JIOKATBEHEIM
| HOPMATHBHEIM aKTaM OpraHHM3allHH, a TAKKE 3AIUIAHAPOBAHHOMY OIOIUKETY
IoaroToBka JaHHBIX A7 BEIOOpa MOCTABIIMKA TOBApOB H YCJIYT

IloaroToBka miaHa NOCTABKH MO 3aBKaM HAa TOBaphl H YCIYTH

QopMupoBaHHe 3aKa3a OCTABLIKKY TOBAPOR U YCIIYT

OTnipaBKa 3a9BKH NOCTABIIMKY TOBapPOB H YCIYT

CocraBiieHHe CBOAHBIX YUETHHIX H OTYETHLIX HOKYMEHTOB IO ONpeAcNeHHIO
goTpebHOCTeH B ToBapax M ycIyrax JIs cO3/IaHHS ONTHMANIBHBIX YCIOBUH

Heobxonumple yMeHHA

Paborarb ¢ 3asBkamu, QopMHpoBaTh eAMHBIR 3aKa3 Ha 0a3e HECKOJBKHX
3a9BOK, JOPMHPOBATH 3aKa3bl B COOTBETCTBHH ¢ KATETOPHEH TOBAPOB H YCIYT
Omnpenenats 00beM  HEOOXOMHMBIX NOTpeOHOCTEH B MaTepHaIBHO-
TEXHHYECKHX pecypcaX B COOTBETCTBHH ¢ JIOKAIBHRIMH HOPMATHBHBIMH
aKTaMu ¥ GIO/KETOM OpraHU3alHH ]
Onpenenate Haubonee >(QekTUBHEIE H Ka4eCTBEHHBIE NOKAa3aTeNH
HeOOXOAUMBIX TOBAPOB B YCIYT i
CoctaBnars H opopMASTh JOKYMEHTHI IS MPOUEAYP BHIOOpa NOCTABIIHKOB H
IIPOLEAYD 3aKyIIKH S
®OpMy/IHPOBATH MIOTPEGHOCTH B TeX HIH WHBIX TOBApaX H YCIIYTax, a Takxke
H3J1araTh MX ONHCAaHHE B NHCBMEHHOH QopMe

PaboTtaTe ¢ 3aKIIOYEHHBIMH ACrOBOpaMH HA NOCTABKY TOBapOB H OKa3aHHE
_yCJIyT JUid co3[aHHA OIITHMANbHBIX YCIOBHI TpyAa

CocTaBaATe CBOJHBIC Y4YCTHEIE H  OTYETHBIE JOKYMEHTHI B IENAX
OCYIIECTBeHHS KOHTPOJS H aHalH3a IJaHHBIX O (akTax X034HCTBEHHOH
JeATeNBHOCTH OPTaHH3ALHH, COCTOSHHAA PHIHKA TOBapOB H YCIYT

Hcnonb3oBaTe  KOMIBIOTEpHBIE  NMpoTpaMMBl /Uil BeJIeHHs  ydeTa,
| CHCTEMATH3aLIHH H aHAlINM3a JAHHBIX, COCTaBIeHHA 6a3 NaHHBIX, BeJCHHU:A
JOKYMEHTOO00POTA, CIIPaBOYHO-NPABOBLIE CHCTEMEHI, pecypeHl
HH}OPMaLHOHHO-TENEKOMMYHHKALHOHHOMR ceTH «IHTepHET», OPITEXHHKY |
- Menmosip30BaTh CPeACTBA KOMMYHUKAIIMU ]
' BecTH NeperoBophl H IEOBYIO NEPENHCKY, COGMIONAfs HOPMBI JIEIOBOTO
| 9THKETa




Heo6xoauMble 3RaHUA

. PYHKUHMOHATEHOMY HATIPABIIEHHIO JEATCIBHOCTH

" JoKaNbHble HOPMATHBHBIE AKTHI OpraHm3aUMH OGLIEro XapakTepa W TO |

PoIHOK TOCTAaBIIMKOB TOBApOB H  YCNYI, OOECHEYHBAIOMMX CO3JaHHE
| ONTHMAJILHEIX YCIOBHHA TpyZAa

_OCHOBHBle YCOBHMS 3AKMIOMEHHBX JOTOBOPOB HA MOCTABKY TOBAPOB H
TPIOCTABIIEHHE YCIYT B 9aCTH MPONCAYPH opOpMNICHHUA 3aKaza Ha HX

3aKOH0,I[aTe.III:CTBO Poceuiickolt @enepauuu B obnactu Marepna.ubno-
| TEXHHYECKOro 00ecneueHus, 3aKyIouHOM AeATebHOCTH, ACTONPOU3BO/ICTBA H

, ADXMBHPOBAHHMA B pPaMKaX BHIMONHACMBIX TPYAOBBIX (YHKIHA, a Takke
 TP&KJAHCKOE  3aKOHOZaTeNbCcTBO  Poccuiickofi  @enepaumd B 4acTH |

_ PerYIMpPOBaHHA [OTOBOPHBEIX OTHOIIEHHH M CHENOK MEXIY YYaCTHHKAMH |
. pIHKa :

CrocoGel  0GpaGoOTKH WHPOPMALMH ¢  HCIIONb3OBAHHEM nporpaMMHoroé

: 0becneueHus  KOMIBIOTCPHBIX CPESCTB _ ]
 CrpykTypaoprasmsawsw
Lipyrue
 XapaKTePHCTHKH -
3.1.2. Tpynosas dynkuus
Opranusanus npouecca 3aKymnky 1 YpoBeHB
HanmenoBanue | MpHOOpeTEHHE TOBAPOB H YCAYT 4 co3danud | Koa | A/02.5 {noaypoBeHb) 5
ONITHMAJIBHEIX YCIIOBUH TpyIa KBANHGHKALITH
INMpoucxoxkacaue Tpynoeoit Opuranan X . 3aUMCTBOBAHO U3 |
ysan R opwrmHama L |
Kon opHmHa.ﬂa Pernctpanuonnbii
HoMep
npodhecCHOHANLHOTO
CTaHnaprTa
""" ;ffynonme JAeHCTBUA TpoBenerne aHaTH3a pmHKaTonapos M yCayT, COOTBETCTBYIOIIHX |

NOTPeGHOCTAM OpraHusamuu
Opranusaist  OTG0pa [OCTABLIMKOB ¢ NPHMEHEHHEM KOHKYPEHTHBIX
cmocoboB sakynks

Conponomneune npouenypm 3AKTIOYCHUSA Korrrpalcron Ha nocmmcy Tosapon
HOpejoCTaBIeHHe YCIyr

CocraBiieHHe CBOAHBIX yqemblx M OTYETHBIX JOKYMEHTOB O tbaKTax
XO3AMCTBEHHOH JIeITENBHOCTH OpPraHU3allAd B YAacTH 3aKa3a MOCTABKH H




HeoGxomumsle ymeHns

Onpezemsits 06beM HEOOXOIMMBIX MOTPeGHOCTE B  MATEPHATBHO-
' TEXHHYECKHX, (PMHAHCOBEIX peCypcaXx B COOTBETCTBHH C JIOKAIBHBIMH
_ HOpMaTHBHBIMH aKTaMH H 610/DKeTOM OpraHH3aluH

Onpe,uena'rb HanGonee >(deKTHBHEE K KAYeCTBEHHHIE [1OKA3ATEIH

TpOLEAYp 3aKyIKH
. POpMYITHPOBATh NOTPeGHOCTH B Tex HJIH HHBIX TOBaan H ychyrax, a TaKke

CocTaBaATh ¥ 0QOPMIIATE AOKYMEHTBI s npoue,uyp BHIOOpa MOCTaBILINKOB u

COCTABIAT, CBOJAHBIC YUETHRIE H  OTHYETHEIE j].OKyMeHTbI B LEmX

KnacciHIOupoBaTh MepBHYHBIE OTIETHBIE JOKYMEHTH, OIIEHMBATH X
COOTBETCTBHE TpeOOBaHHAM 3akoHofarenbscTBa Poccuiickolt ®enepanun H |

OCYIOCCTBIICHHA KOHTPOAA H AaHaIHu3a HJAaHHBIX O c])alc'rax XO3UCTBEHHOH

'COCTaBJIﬂTB CHCT’CM&TH?,HpOBaTb H aKTyaJ'IHBHPOBaTB 6a3y HOCT&B]]IHKOB

TOBapoB H YCIYT

Hcnonpz0Bare  KOMIBIOTEpPHEIE  NpOrpaMMBI 1A BEACHHA  yUeTa,
. CHCTEMATH3allHA M aHAJN3a JAHHBIX, COCTAaBJICHHS 0a3 IJaHHBIX, BCACHHA
AOKYMEHTOo0bOpOTA, CIIPaBOYHO- l'lpaBOBBIe CHCTEME], pecypeEl

3OBaT5 CpeACTBA KOMMYHHKALHH
Bectn mepercBopel H IENOBYIO nepermcxy, cono,uaa HOprI nenonom_
JTHKETa

- Heo6xoauMble 3HAHHS

PHIHOK NOCTABIIMKOB TOBAPOB W YCIYT B PaMKax BBIMOMHEHNS 3ala¥ 10
CO3JAaHUIO ONTHMAJIBHBIX YCJIOBHH Tpyaa

OcHoBbI norOBopHoifI paboTHI

TTopsaaoK 3aKTIOYEHHS 0T OBOPOB ................................................................

3aKkoHOAaTeNbecTBO Poccriickoll Qeficpandd B OONACTH MATepHATEHO- |
TEXHHUYECKOTO 0OECIEUeHHS, 3aKyIIOYHOHW AeATeNIbHOCTH, CKIAICKOTO Yy4deTa,
Mo BOMPOCAM MOXKAPHOH OE€30MACHOCTH, OXPaHbl TPYAA, 3IKOJOTHUECKOH
0¢30MaCHOCTH, ACIOMPOU3BOICTBA U APXUBUPOBAHHA B PAMKAX BBIIOTHACMBIX
TPYAOBBIX (YHKIHI, a TAKKe I'POKIAHCKOE 3aKOHONATENBCTBO Poccuiickof |
denmepalliu B 9acTH PeryJMpoBaHHs JOroBOPHBIX OTHOIDEHHH H CHCIOK

Ba3oBble OCHOBbLI HH(OPMATHKH, TOCTPOSHHS HH(OPMAIHOHHBIX cicTeM H
0coGeHHOCTH paGoTBI C BIMM

Cnocobsr  06paboTiku HHc}]opmaunu C HCIOAb30BAHAEM IIpOl'p&MMHOl"OE

- Hpyrue
XapaKTEPUCTHKU
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3.1.3. Tpyaosaa ¢pyskuns

KOHTpOJ'Ib HCIIOJMTHCHHA YCJIOBHﬁ JOTOBOpOB Vposenr
HaumeHosanve | HAa MOCTABKY TOBapOB H YCIYT A7 CO3JaHHS Kon | A/03.5 (nopyposent) 5
ONTUMAJIBHEIX YCTIOBHIE TPY/a KEARGUKALIHH
MpoucxoxaeHre TPYIOBOH  Oparuuan X 3aHMCTBOBAHO M3 [
bymxm : .. . OpdritHana S A
Kon PerncrpammonHbii
OpHTHHANA HOMeEp
npoecCHOHANBHOTO
cTaHaaprTa

Tpynosrle aeficTeus | OTcneXXuBanue CpokOB  MPOBECJACHHUA OIMJIATBI B COOTBETCTBHH €
_3aKMIOYEHHEIMH JOTOBOPAaMH, B TOM YHCIe OepThl

KoHTponr cobmoxeHNs U HCTIONMHEHUA YCIOBUI JOPOBOPOR MOCTABKH TOBAPOB
HJIH MPeIOCTABIICHHUS YCIIYTH

Kontpons cobmoacHus ycnosuit npefocTaBleHHs NEPBUYHONR JOKYMEHTALMH

[IpHeMKa mocTap/seMBIX TORAPOB H YCIYT B COOTBETCTBHH € ACHCTBYIOIMMH °

AOTOBOpPaMH, HOPMaMH H IIpaBHIIAMH

ITpoBepka cOOTBETCTBHA MOCTABISEMBIX TOBAPOB 3aiBJIEHHBIM MapKHPOBKaM
H XapaKTepHCTHKAM, 4 TaKKe HX KOJIMYECTBEHHOTO H KauyeCTBEHHOIO
COOTBETCTBHS

OueHKa KaYeCTBa OKA3bIBAEMBIX YCIIYT

Odopmnente NPHHEATHIX TOBAPOB M YCJIYT B COOTBETCTBHH C JEHCTBYIOLIMMH
ZJOTOBOPaMH, HOPMaMH M [IPABHJIAMH IICPBHYHOH OTYETHOM JOKYMEHTalHE

OdopMneHne OTYETHEIX AOKYMCHTOB B COOTBETCTBHH ¢ TpeGoBaHHAMH A7
KOHTPareHToB H MOApa3AcIecHHH yXrairepckoro yueTa

Benenne paboTel ¢ MOCTaBIHKAMU [0 YCTpaHeHHIO AONYIIEHHEIX HAPYIICHMIA
YCJIOBHIA IOTOBOPOB

B3anMogeficTBHe ¢ mnoapasgeneHHAMH OpraHM3alM TO MPeTeH3UOHHOMN
paboTte B ciydae HapyIIeHHs KOHTPareHTaMH YCJIOBHIH JOTOBOpPOB

Axtyanusanus 6a3bl NMOCTABUIMKOB TOBApOB M YCIYr € TOYKH 3PEHHA HX
OIaroHAIEKHOCTH

Heobxoaumeie yMeﬁuﬂ

PaboTaTs ¢ 3aKmoYeHHBHIMH OOTOBOpAMH Ha MOCTABKY TOBAPOB M OKalzaHUe
yciyr

Knaccupuuuposars NepBHYHEIE OTYETHBIC JOKYMEHTHI, OIICHHBATh WX
COOTBETCTEHE TpeboBaHMAM 3akoHOAaTeNbcTBA Poccuiickolt ®enepauun u
YCHOBHAM JoToBopa

BecTH neperoBopsl Mo yeTpaHeHHIO HapyIIeHHH YCIOBHI JOTOBOPOB

BecTu fienoByo nepenucky, codmomas HOPMH ACTOBOIO STHKETA i

CocTaBndTh CBOAHBIE YWeTHble H OTYETHble JOKYMEHTH B  LENAX
OCYIIECTBICHHA KOHTPONA H aHalM3a JAaHHBIX O ¢akTax Xo3gHcTBEeHHOM
AeSATETPHOCTH OPraHH3alHH, COCTOSIHUS PhiHKa TOBapOB H YCAyT

CoCTaBnATh, CHCTEMaTH3UPOBATh M AKTYANIH3HPOBaTh $a3y MOCTABIIHKOB
TOBApOB H YCIYT

Hcnonb3oBaTh  KOMIBIOTEpHBIE  NpOTpaMMBI  JUId  BEJIGHHA  y4era,
CHACTEMATU3allHH M aHANW3a JaHHBIX, cocTaBlieHHA 6a3 HaHHBIX, BEACHUA
AOKYMEHTOO00POTA, CTNIpaBOYHO-IIPAaBOBBIE CHCTEMHI, pecypcsl
HMH(OPMALAOHHO-TeICKOMMYHHKAIIMOHHOM ceTH « HTepHET», OPITEXHHKY

Hcnonp3oBaTh cpeicTBa KOMMYHHKALHE

. Heo6xoaumele 3HAHAA

PEIHOK MOCTAaBIMMKOB TOBApOB M ycIyr, obecleuMBAIOIIUX CO3JaHHE




' 3aKOHOJATENLCTBO  POCCHHCKOH ®enepamu B o6nacTH Ma'repna.m.ﬂo-
TEXHUUCCKOTO 00ecrmedeHns, 3aKyHOYHOM HEATENbHOCTH, 3allMThl IIPaB *
MOTpeSHTENA, SNIONPOU3BOICTBA H APXUBHPOBAHUS B PAMKaX BBHINOJIHAEMBIX
TPYZOBHIX (YHKIHH, a TaKkKe TpakAaHCKOe 3aKOHOmAaTeNbcTBO PoccHiickoi
Qenepaid B YacTH PEryNUPOBAHUSA AOTOBOPHEIX OTHOWICHHH H CREJIOK

- CTaHZapThi H TEXHHUECKHE YCIOBMS, KACAIOIHECS ONpEAEICHHs KauecTha :
NpROOpeTaeMBIX TOBApOB H YCIYr

'Ba3oBEle OCHOBEI HH(DOPMATHKH, TIOCTPOSHHS HH(OPMALHOHHEIX CHCTEM H
0COOEHHOCTH P '

| Hpyrme -
XAPAKTEPUCTAKH | e e
3.1.4.Tpynosas pyHKnus
Opranuzauus paGoThHl CKIAACKOTO X035HCTRA . y
, _ pPOBEHE
Hanmenopatie | OpFaHHSalEHH H Y4ET TOBapHO-MaTEPRATBHEIX Kon | AJO4.5 (nomypoBexb) 5
 nenHocTel (TMID), HeMoMB3yeMBIX s KBATHQHKALHA
. CO3/TaHHA ONTHMANBHLIX YCIOBHH TpyJa
[MpoucxoxneHue Tpyaosoi | Opurwman X 3aHMCTBOBAHO I3
yHxupm U opurveama SO
Kon Perucrpauuouuun
OpHTHHANA HOMED
npodeccHOHANBHOrC
cTaHnapTa

j prilosme AeHCTBHS
Op_ranu:-xauus xpanenus TMI] o _
Cozganne ycmouit  mns 0e30IacHOrO0 XpaHeHHA H  COXPaHHOCTH

BHecenue B 6a3y CKIAACKOrO ydera JaHHBIX Ha OCHOBAHHM Otl)opM.HeHHBIX B
YCTAHOBNECHHOM 3aKOHOAATENECTBOM Poccuiickoii ®eaepauuy U TOKAIBHRIMH
HOPMATHBHEIMH aKTAMH OpPraHH3allMM MOPAIKE W HCIOJHCHHBIX NEePBHYHBIX,
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HCHOJ'IBSOB&HH!O

Bezenne Y4€Ta JBHKCHHEA TMH

IIpoepka daxtuvueckoro Hammars TMI]

CrMcaRye MpHIIE/INAX B HErOAHOCTD XPAHSLMXCS PECYPCOB B COOTBETCTBAH
cHOopMaMu

IoaroToeka K y‘mnmaunu NPHMeNHHX B 'HETORHOCTD WK HE Ipeﬁylom;ﬂx
 AAIbHEHHIETO HenoNs30BaHHA TMIL]
Oprafuzaiys BelIavYn TMLI B coomercmm{ € HOpMaMH " pernaMeHTaMH,

IlpencrasneHue B Oyxraatepuio oprannsaunu Ma'repnanbumx OTYETOB,
OTpAXAOINHX IBxenane TML]

IlpoBenenue mEBEHTApH3ard TMI]T

CocTraBnenue CBOJHBIX YYETHBIX H OTYETHBIX noxymemos 0 TML[, 06 Hx
JBIKEHAH, HCTIONB30BAHHU H COCTOSTHUH

HeoGxoauMmele ymeﬂng

Onennsare cocrosane TMI]

Knaccuunuposate NEpBHYHEIE OTYETHEIE JOKYMEHTHl, OLEHUBaTh HX -
COOTBEICTBHE TpeOOBaHHAM 3aKoHOAATeNbCeTBA Pocciickol ®encpanuu u
' Hcnons3oears IIpHeMBI KOMILIEKCHON nponepm IIepBH‘IHbIX YUETHBIX
AOKYMEHTOB

OdopMnsars HEPBHYHbIE JOKYMEHTHI 6yxran'repcxoro y4gera
GopMUPOBATH H AKTYATH3HPOBAThH CUCTEMY yqemo—owe'moﬁ AOKYMEHTAIHH

Hcnonp3oBaTh  KOMIBIOTGPHEIE NPOTPaMMBI  JUIL  BEieHHS  YueTa, .
CUCTeMATH3alEM M AHAJW3a JAHHEIX, COCTaBNeHHA 0a3 MAHHBIX, BEACHMS -
DOKYMEHTo000pOTa, CIPaBOYHO-TIPABOBHIE CHCTEMEI, pecypch

HCHOKBSOB&TI: Cpe,[lCTBa KOMMYHHKEU.[HH

Heoﬁxonnmme 3HAHHA

l'IpaBmla CKAAMCKOTO YUeTa e,

IMpaBKna COCTaBlIeHUA MATEPHANBHBIX OTYCTOR ABHKCHIA TMI H HepBHYHBIX
OOKYMEHTOB

nojipasAcNeHHAMH OPTaHH3AIHH, BEIYIIIMHA OyXTaTepeKuil yueT

CTpyktypa ®W  NpHHIHEIE  OPraHH3ALHH JIOKyMEHTo0GopoTa ¢

[paBnna XpaHeHH HCXOHOH H TeKyINed NOKYMEHTALMH Ha IOCTaBKY, YUeT H
Bbmaqy TMLI

;__I_Igpg_gg;__c_ __ggﬁ_cmuﬂ npn BOBHHKHOBGHHH qpessmaﬁﬂblx CHTYAIHH

JloxanpHsle HOPMATHBHEIC aKTHl OpraHH3alluH O0INEro XxapakTepa H IO .
(YHKIHORATEHOMY HAIIPABJICHHIO AESTCIILHOCTH
OCHOBBI 3aKOHOJATEABCTBA PoccHiickoi tbenepau;ﬂn B BOMPOCaxX Otpopmeﬂna
NEPBAYHLIX YUSTHBIX AOKYMEHTOB, BEICHHS CKIIAACKOIO y4€Ta, MpOBEACHH
HHBEHTapH3all|ii, 10 BOHpOcaM TIOKAPHOH 0e30MacHOCTH, OXpaHBl TpyJa,

9KOJIOTHYECKOH 0€30MacHOCTH
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Basonme OCHOBHI HH(l)OpMaTHKH IIOCTpoeHHa  MHpOPMAIHOHHBIX CHCTEM H |
R | 0COBEHHOCTH paboTEI ¢ HUMH
| CnocoGsl  06paGOTKH HHQOPMALMH ¢ HCIOJIB30BAaHHEM nporpaMMHoro !
| obecniedeHNs K KOMIIBIOTEPHHBIX CPEACTB o o 4'

-

o _ CTpyKTypa opraHH3aIun
JNpyrue

. XapaKTepHCTHKH

i
B

|

I

L

3.1.5. Tpyaoraa pyHxknus

ObecrnedeHHe TEXHHYECKOTO H CEPBHCHOID v
06eyXKUBaHUA IPHOGPETEHHOTo 0(GHCHOTO POBEHD
HanmeHoBaHKe 60 YK pHODP b Kon | A/Q5.5 {TomypoBeHb) 5
o0opyAoBaHKS (KpOME OPITEXHHUKH) H KBATHOAKALEE
KOHTpOJIb €70 COCTOSHUS
POHCXOKACHNE TPYAOBOH ‘ Opvrasan X 3aHUMCTEOBAHO M3 OpHIHHANA |
byHKmn | e
Koa PerncrpaunorHE1i
OPpHIrHHAIa HOMED
npodieccHOHANBHOTO
CTaHAapTa
- TpyaoBble JeficTBHS OUeHKa TEXHHYECKOTO COCTOSHAS MebelH, OHCHOTO (KpOMe OPTTeXHHKH) H
OvITOBOTO 0OOpYIOBAHHA

pHeM OT paGOTHHKOB 3aiBOK Ha CEpPBHCHOE OGCIy)KHBAHHE HIH YCTPaHEHHe

HeHcIpaBHOCTEH MeOenn, O(HCHOrO (KpoMe OpPITeXHMKH) H OBITOBOTO

_0bopyaoBanUs

OnpefiefieHHe KaYeCTBEHHBIX H KOJNMYECTBEHHBIX 3aTpaT, HeoOXOAMMBIX B

paMKax cepBHCHOTO O0CIHy)KHBaHHS HJIH Mg YCTpaHEHHs HEHCIIPABHOCTEMH

‘MebenH, 0pHCHOTO H GRITOBOro 0GOpyACBaHHS

‘Onpezienenne LenecooGpasHOCTH NPOBEACHAS CEPBHCHOTO OGCTYKHBAHHA

HIIH peMOHTa MebenH, ogHCcHOro U OLITOBOrO 060pyACBaHHS

"OdopMIeHHe TeXHHYECKOTO 3aKIIOYeHHS O COCTOSHHH MeOenmH HiH

o0OpyAOBaHUA JUIA ONpeAeNieHHs HX JajlbHeilllero MCMOJb30BaHHA HWIH

NPHHATHA pelllcHHS O CMHCaHuy ¢ 6anaHca opraHH3alud -
KoHTponb CpokoB TapaHTHH H CEpPBHCHOIO 06cny)1cHBaHH£ ‘Mebenn W

obopyaosaHHS

OpraHn3anns cepBHCHOTO oOCTy)XKMBAHMA HUTH peMOHTa MeGeny, oducHoro u

66ITOBOrO 0060PYAOBAHHS o

TIpueMKa BBIIONHEHHEIX PaGoT MO PEMOHTY H/IU CEPBHCHOMY OGC/YKUBAKHIO

MebestH, o¢HCHOTO H ORITOBOTO 000pYIOBaHHS
HeoOxomumbie yMenus | OneHupaTh cocTosnne TMI[

PaGoTaTh ¢ 3aSBRKAMH, GOPMHpOBATh €JMHBIN 3aka3 Ha 6ase HECKOJBKHX |
3a4BOK, OPMHPOBATDH 3aKa3bl JUIA 00ecnedeHHs TEXHHYECKOTO H CEpBHCHOTO

oOcnykHBaHHA 0(HCHOrO 060 pyAOBaHHS (KpOMe OPTTeXHHKH)

Onpeaeniats o0beM HeOOXOIMMEIX IMOTpeDHOCTEH B MaTepHANbHO-

TeXHHYECKHX, (PUHAHCOBHIX pecypcaX B COOTBETCTBHH ¢ JIOKAIBHBIMH

HOpPMATHBHBIMH aKTaMH M OFO/UKETOM OpraBH3alluu

Hcenmonp3oBaTe MpHeMBI KOMIUIGKCHOW NpOBEepKM NEpBHYHBIX YYeTHBHIX

JIOKYMEHTOB B
CocTaBmaTh # 0QoPMIIATE AOKYMEHTHI AMA MpoLeAyp BEIGOpa MOCTABIHKOB H

NpoUeAyp 3aKyNKH mIA obeclie9eHHS  TeXHHYECKOTO0 H CEPBHCHOTO

| obemyxuBarms odrcHOro 0GopyI0BAHHA (KPOME OPITEXHHKH)




Heoﬁxonanle SHAHUA

PaGoTaTh ¢ 3aKTHOUECHHBIMH noronopamn Ha noc*raBKy Tonapon M OKazaHHe
YCIIyT, a TAKKE CONMPOBOIUTENBHOR B TeXHHIECKOH JOKYMeHTaluek K MeGenn
H 000pyI0BaHHIO o o

[p
¥
|

COCTaRIATh, CHCTEMATH3HpOBATh H AKTYalIH3MpOBATh 06a3y IOCTABIIMKOB
| TOBAPOB H YCIyr Mid  OOecneue¢HHS  TEXHHUYECKOTO U CEepPBHCHOTO
' obcayxuBaHUs opHCHOTO 060pyAoBaHHS (KpOMe OPrTeXHHKH)

_ - CocTaBuath CBOIOHBIC YUYCTHBIE H OTHYECTHBIE JOKYMEHTHI B LEIAX
. OCYIIECTBJICHHA KOHTpOJIA H aHalH3a JaHHBIX O Q)aKTaX XO3AUCTBCHHOH

ACATENLHOCTH OpralH3allHH, COCTOHHH PHIHKA TOBAPOB H YCIIYT

 HHGOPMallHOHHO-TEIEKOMMYHHKALMOHHOH ceTH «HTEpHET», OPITEXHHKY

HcnonbzoBaTh  KOMIBIOTEpHBIE  NporpaMMbl  JUIA  BEJEHHA  y4eTa,
CHCTeMaTH3allMd H aHaiNu3a JaHHEBIX, COCTaBJeHMA 0a2 JaHHEIX, BeNeHHS |
OOKYMeHTOo000pOTa, CHPaBOYHO-IIPABOBBIC CHCTEMBI, pecypchl

Hcnonb3oBaTh cpeACTBA KOMMYHHKAIIHH

'BeCTH [IeperoBOpbl M JelIOBYIQ MepelHcKy, coOimojas HOPMBI AEJIOBOIO

| 3THKeTa o
| CTAHZAPTHI H TEXHHYECKHE YCIORHS HA XpAHEHHE, HCIONBI0BAHHE H '
akcILTyatanuo TMIL] o ;

I Y I

PLIHOK MOCTARIIMKOE TOBAPOB M YCIYT, OGECTIEYHBAIOUIHX TEXHHUECKOE H |
cepBRCHOe o6cayxHBaHHE 0pHCHOTO 060pyNOBaHUS

‘0BopyzoBaRHs (KpOME OPrTCXHUKH)

LIeHOBAS TIOJIATHKA PHIHKA HA OTIPE/Ie/ICHHEIE KATCTOPHH TOBAPOB H YCIYT /A
ofecmedeHHd  TEXHAYECKOTO M CEPBHCHOTO OOCTYXKHBaHHA O(HCHOrO

Ilopsaok odopMmneHHd 3aka30B Y MNOCTaBIIMKOB TOBapOB M YCIAYT JUIA |
obecrieyeHHA  TEXHHYECKOTO H CEPBHCHOTO OOCIHYXHMBaHMA OQHCHOrO :
obopymoBaHH4 (KpOME OPITEXHAKH)

| ¢ YHKIHOHAILHOMY HAaNPaBIEHHIO JeITeABHOCTH

! Y9eTHEIX JOKYMEHTOB, FapaHTHIHHOTO H CEPBUCHOTO OGCTY)KMBAHHA, 3aIIHTHI
. mpaB moTpebuTeNs

JloKanbHble HOPMATHBHBIE AKTBl OPraHH3ALMM OOLIETO XapakTepa M IO

OcHoBEl  3aKkoHOZaTeNbcTBA  Pocchmiickoit  ®epepanun B Bompocax
MaTepHANbHO-TEXHHIECKOro  obecmedeHns, OQOPMIEHHA  NEepBHYHBIX

. ba3oBHe OCHOBH MHOPMATHKH

CnocoOm1  o0paboTkd MHpOPMamMH ¢ HCMOIB30BAHHEM MpPOrpPaMMHOTO
obecnieueHUs H KOMNBIOTEPHHIX CpeacTh

Ipasuna fenoBol Mepenmucku

[iparnia feJJOBOTO 3THKETA

CrpyKTypa opraHu3aliu

XapaKTepUCTHKH
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3.2. O6o0mennas TpygoBas PyHKIHR

| Opranu3aLug ANOBBIX NOE3AOK !
Haumenosauue | paGOTHHKOB, 00ECIeUEHHE KOPIOPATHBHEIX Koa B Yposews | ¢
’ . kpanuHKaliH |
. M IEIIOBBIX MCPONIPHATHIN [
Mporcxoxente e
06ob1eHnoM TpyIOBOI . OpHrunan X TBOBAHO M3
| OpHrHHANa
GyHKUHH A __ e e
Kon PervcTpannoHHEH
OpHruHana HOMCP
NpodhecCHOHANRHOTO
CTaHIapTa
Bo3moxkHbe CrienuamyeT o 06ecIeUeHHIO ENOBEIX MOE3I0K H MEPONPHATHIA
HAHMCHOBAHHS Oduc-MeHe KD
JOIKAOCTEH,
npodeccnit

TpeboBanus x
o0pazoBaHmIo U
o0yueHunIO

Cpennee npodeccHoHANBEHOE 00pa3OBaHUE — IPOTPAMMa MOATOTOBKH
CHELHANTHCTOB CPEHETO 3RE€HA HIH

Cpeanee npodeccroHanbHOe 06pazoBaHue (HENPOPUIBHOE) — IPOrpaMMa
MOATOTOBKH CNCIHATHCTOB CPEHETO 3BCHA H ACTIONHHTENBHOE
npodeccuoHanbHoe 0GpasoBaHue — NPOrpaMMBI HPOPECCHOHATBHOM
HEPENOATOTOBKH MO NPOMGUIIO ASITCNLHOCTH

Hononuarensroe mpodeccHoHaNTbHOE 0Gpa3oBaHHE — MPOTPAMMEI TIOBBIICHHSL
KBaJIH(HKALHH IT0 IPohHIIO ACATENLHOCTH (HE peKe 9€M pa3 B TPH TOAa)

Tpebopanus k onvITy
IPAKTHYECKOH paGoThI

Ocolpie ycnoBHsA
JOIycKa K pabote

Hpyrue
XapakTepUCTHKH

JlonmoIHATE/IBHEIE XapAKTEPUCTHKH

Haumenoranue Kon HaumenoBanune 6a3oBoif rpynnsl, JoMKHOCTH (TipodeccHH)
JOKYMEHTa HJTH CIeHANBHOCTH
0OK3 3332 Oprauu3saTopsl KoR(pepeRLnii 0 IpyraX MepOIpHATHIH
3341 O¢uc-menemxepel
3343 AJMVHHACTPaTUBHEI U HHOH UCTIOTHUTENbHBIA
CPENHETEXHUYECKHI NepCoHAN
EKC - MeHemkep o GPOHHPOBAHMIC H IPOJAKAM
- Menemxep o oopMIEHHIO BHIE3AHBIX BH3
- Cnenuanucr
- AIMHHHCTpATOp oduca
OKILATP | 22098 Wucnektop mo Typusmy
26541 Crnenmanuct
OKCO’ 5.43.02.10 | Typmsm g




3.2.1.TpynoBas ¢pyHKnHA

[lpuobpeTeHne ang paGoTHHKOB OHUIETOB Ha YpoBeHsb
Harmenosanue | BCe BHABI TPAHCIIOPTA, A TakKe Konx | B/01.5 (nogypoBeHb) 5
opraHHM3auus TpaHcdepos KBATHOHKALAA

IponcxoxaeHne TpyAOBOi
ynkm

TIpHeM 3asBOK Ha 3aKa3 GHICTOB B COOTBETCTBHH ¢ 3asBJCHHBIM MapiIpyTOM

pr,uosme neicTBS

. Opurnean X | 3aMMCTBOBAHO H3 OpHIHHANA

e e s R —

‘Kon PerucTpalHOHHbIA HoMep

OpHTHHANA npoteccHORANBHOTO
cTaHaapTa

paboTHHKA o

HpOBGI[CHHe aHaJmsa COOTBCTCTBHH HOCT}’IIPIBIHHX 3&5!]301{ JIOK&JIBHBIM

'HOPMATHBHBIM aKTaM OPraHH3aLMH, 3 TAKOKE 3aMIaHHPOBAHHOMY GIOIKETY

[locTpoeHHe ONTHMANBHOTO MapIPyTa ¢ YYeTOM BpEMEHH Ha JOCTABKY JIO

Bblﬁop Hambosnee BBHIFOJHOTO HOCTaBmHKa YCIYTH nepeaozm ¢ Y4eTOM
TpeOOBaHUH OpraHH3alIHH K NIepeBO3YHKAM

Odopmienue 3akasa Ha npHOGpETEHHE GHIETOB, BOBPAT GHIETOB, 06MEH |

. Guneros

' [lonGop anbTepHATHBHBIX BapHaH'DOB MapILpYTOB M HepeBo3qHKOB B Cllydae

OTCYICTBHS OHJICTOB MO NEpBOHAYANBHOMY 3aKa3zy, a Takke B Ciyyae
HEBO3MOXKHOCTH BOCIIOJIB30BATECA YK€ OMUIAYCHHBIM TPaHCTIOPTOM

KoHTpoJb onnaThl 3aka3aHHBIX OHICTOB

OpFaHHSaHHSl NONYICHHA Ometor H GOHpOBO,II,HTeHI:HBIX JIOK)’MCH"DOB oT
KOHTpareHTa

_npaBuia NCPCBO3KH 631"3}!{3

IMoaroToBka mwia nepegadn paGoTHHKaM HHGOPMAIIMH, KacarolleHcd Moe3akH:
MapIIpyT CJCOOBAHHA, MeCcTa pPerHCTPAlMH, TOYSK MEPECalioK, VCIOBHA M

OpraHu3alMs NepeBo3KH paGOTHUKOB H3 TOCTHHHIIL HIIH H3 COMNTACOBAHHOTO C

- palOTHMKOM MeCTa €ro HaXOXJeHHA B aspolopT, Ha BOK3aJ HIH B
| YCHOBIEHHOE MECTO, a TAIoKe B 0OpaTHOM HaNPaBjIeHUH

Peannzanus Mep MO COXpAHEHHIO H HEPACTIPOCTDAHCHHIO MePCOHAIBHBIX
JaHHBIX

HeoGxommeie YMEHHASA

3a4BOK

Ocl)OpMH}ITb noxymcy, oGMeH H BO3BpaT OMIeTOB, B TOM 4HCIE B OHIAiiH-
CEepBHCAX

Onpe/iensTes HARGONEE BHTOAHEIE LIEHOBEIE PEUIOKCHHS L

PaspabaThiBaTh ONTHMATLHbE MAPIIPYTH OT MYHKTA OTIPARNEHHs [0 MYHKTA |
HA3HAYEHHS B KOPOTKHE CPOKH H NPH ONTHMATILHEIX 3aTPaTax

!Paﬁo'ra'rr: ¢ 3aKIOYEHHBIMH JOTOBOpPaMH Ha OKa3zaHMe YCIyl NEpeBO3KH H
| Mpoaaxu OUneToB

Knaccnc]JHquOBaTb epBHYHEIC OTHCTHEIE JOKYMEHTEl, OLIEHHBATh HX
COOTBETCTBHEe TpeOOBaHHAM 3aKOHOMATENBCTBA Poccuiickoit Penepamun u
YCIOBHAM JOTOBOpa

HenmonbzoBaTts InpueMbl KOMIUIEKCHOH TNpOBEPKH MNEPBHYHBIX YYETHEIX
JOKYMEHTOB

CocTaBnaTs, CHCTEMATH3HPOBATL H aKTYalTH3HpPOBaTh 6a3y IepeBO3YHKOB H
MOCTABUIHKOB YCIYT 0 GpOHHPOBAHHIO H TpojaXke OHIIETOB
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- COCT&BJ'[}ITB H 0OPMIIATE JOKYMEHTHI [ POLERYP BBIOOPA MOCTAaBIUKOB H
. IPOLEAYP 3aKYIKH L .

CoctapnaTe CBOZABIE YYETHRIE H  OTYETHBIE JOKYMEHTHI B LEX |
OCYHISCTBNEHHA KOHTPONS H aHaaM3a AaHHBIX O (aKTax Xo34iiCTBCHHOIM
HOesTeNbHOCTH  OPraHu3allii, COCTOSHHMA phBIHKA YCIOYT TIO TNEPEBO3Ke

CHCTEMATH3ALHWH W AaHANHM3a JAHHBIX, COCTABNCHHA 6a3 JaHHBIX, BeAeHUS
AOKYMEHTO0G0pOTA, CTIPABOYHO-IIPABOBEIE CHCTEMBI, pecypcsl
 HEPOPMAIHOHHO-TETeKOMMYHHKALMOHHOMN ceTH « UHTepHET», OPITEXHUKY
Mcnonb30BaTh CpeicTBa KOMMYHBHKALIHY

Heo6x0m{MLIe snanud | IpaBrya opraHH3alMd MACCaXKHPCKAX MEPEBO3OK

PBIHOK MEpPEeBO3YHKOB H MOCTABLIHKOB YCIAYT M0 OPOHHPOBAHMIO M MpPOHAXeE
. buneron N
[Topsanox odopMneHns 3akasoB y NEPEBO3YHKOB H TOCTABLUIMKOB YCIYT IIO

OCHOBHBIE YCIOBHA 3aKIIOUEHHEIX JOTOBOPOB N0 OPTrAHH3AIHA IEPEBO30K
. pabOTHHKOB

JaxomopaTenbctBo  Poccuiickolt emepammm B 0o6mactd 3aKyMOYHO#H
AEATENALHOCTH, ACNONPOH3BOACTRA, OPTaHH3aHHH MACCAKHPCKHX MEPEBO30OK H
OKa3aHAA YCAYT TacCaXHPCKHX NEPeBO30K, 3AlIMTHL [PaB MOTPeSHTENd,
COXPAHEHHS NEPCOHANBHLIX [AaHHBIX B PAMKAX BBITOJHACMBIX TPYAOBBIX

| J—IPYTHé -

|
|
|
|
maccaxwpos o
HcHonb3oBaTh  KOMNBIOTCPHBIC  NpOrpaMMsl  [UIM  BEOEHHS — y9eTa, .



3.2.2. Tpyaosaa ¢pyHKUHA

—_—
OpranH3alund NpoxXKHBaHHA pabOTHHKOB BO VpoBeHs
HanmeHoBanKe | BpeMs ACIOBBIX NOE3A0K H MPOXKUBAHUSA Kon | B/02.5 (nomyposeHb) 5
JIJIOBBIX TOCTeH opraHM3aluy KBamHHKan ;
IponcxokaeHue TpyI0BO# ' Opuraman X : 3aHMCTBOBAHO H3 f ‘
pyHxnan ! . OpMrMHama ER | i
Koa PerucrpannoHHbit
OpHTHHana HoMep
npodieccHOHANBHOTO
CTaHAApTa

TpynoBHE AelicTBHSA

ITpueM 3asBOK Ha 6poHHpOBaHHE ITPOKHBAHUS OT paCOTHHKOB OpraHM3alMH |
IIpoBedenne aHanu3a COOTBETCTBHA MOCTYNHBIIHX 3aABOK JIOKAJIBHEIM :
HOPMATHBHBIM aKTaM OpraHH3alliH, a Takke 3aIUIAaHHPOBAHHOMY O10/DKeTY
BeiGop Haubonee BBITOAHOTO MOCTABIIMKA YCAYTH JUIA pasMeLIeHHA H
NpOXKHBAHHSA ¢ Y9eTOM TpeOOBaHMI OpraHM3allAH K MeCcTaM pasMelueHUd BO
_BpeMs HOE3J0K B
OdopMaeHne 3akaza Ha 6ponnp013aﬂne MecT HOpOXXHBaHHA, OTKa3 OT
OpOHHPOBaHHA MIIH OPraHH3alMH 3AMEHEI HOMEPOB
[loabop anbTepHATHBHEIX BAPHAHTOB Pa3MEICHUA B C/IY4ae HEBO3MOXKHOCTH

. OdopMaeHHe 3aKa3a Ha npe,uocrannenue OHTAHHSA B MecTax l'lpO)l(HBaHH}I '
KOHTPOJIb €0 HCIOJIHEHHS

KOHTpONE COOTBETCTBHS 3asBIEHHBIX MOCTABITMKOM YCIOBHE IpOXKHBAHHS
| PaKTHYECKOMY COCTOSHHIO
KoHTpons omnartel yconyr mpok®eamks
IMonrotobka mns nepenayn paboTHHKaM WM NpHOBIBajomEH cmpone !
uHpopMaluy,  Kacaiolleiics  NPOXKHBAHHA:  MECTO  HPOKHUBAHHA,
pacrosokeHHe, YCIOBHS IIPOXKUBAHHS
OpraHH3alHs OMY4eHNAs TEPBHIHEIX OTYCTHBIX JOKYMEHTOB

| . Peanuzanuda Mep no coXpaHEHHIO H HEpaclpoCTPaHEHHIO MNEPCOHATBHBIX
| IaHHBIX

HeobxomauMele
YMeHHS

“PaGoTats ¢ 3afBKaMH Ha NpHOOpPETEHUE TOBAPOB U OXa3aHHe yeJyr anst

~ ®opMHpOBATh ¢TMHEIH 3aKa3 Ha 6a3e HECKOJNbKHX 3aiBOK
- OdopMmaTs 3ampoCH  Ha 6p0HHpOBaHHe, OTKa3 oOT 6p0HH H 3aMeHy

Onpefenath HanGosiee BHITOAHBIE LEHOBEIS npen.ﬂoxcemm N
PaGoTaTh ¢ 3aKMOIEHHBIMA IOTOBOPAMH Ha OKa3aHHE YCIYT MPO)KHBAHMS
KnaccuguuuposaTh nepBHYHBIE OTYETHEIE MOKYMEHTHI, OLICHHBATH HX
COOTBETCTBHE TpeOoBaHWAM 3aKoHOZAaTeNnbcTBa Poccuiickoit ®enepauun n
YCJIOBHAM JOTroBOpa ;
HcnonezoBare TNpHEMBI KOMIUICKCHOH INPOBEPKH NEPBHYHBIX YUETHBIX !
HOKYMCHTOB | o
CocTaBndTh, CHCTEMAaTH3HpPOBATE H  aKTyaIH3UpOBAThH 6a3y TOCTHHHII,
XOCTE/IOB, MOCTABIUIKKOB YCIIyT NPOKHBAHHS
@opMynHpoBaTh MOTPeOHOCTH B TeX WIH HHBIX YCNYraX IO MPOXXKMBAHUIO
pa0OTHHKOB, a TAKKE H3JIAraTh HX OIMCAHUE B MACHMERHOH dopme
CocTaBnary 1 0OPMIATE JOKYMEHTEI JUTA DpoLeayp BHOOpa MOCTABIIMKOR H
MpoLeAyp 3aKYNKH ¢ LEAplo o0ecneueH sl AENOBLIX MOe3/loK, MpOoXKHBAHHSA |
JIENIOBRIX TOCTEH OpraHu3alHd |




CocCTaBnATe CBOJHBIC YYCTHRIC H OTHUCTHBIC HOKYMEHTEI B l.leJ'IﬂXE
OCYHICCTBIICHHA KOHTPOJLI H aHaNH3a HAHHBIX O anmax XO3AACTBEHHOH

- Hcnonbzopats KOMHMOTepHLle NpOrpaMMBbl  JI8  BEIEHHA  yderTa,
| CUCTEMATH3allMH M aHaNM3a JAaHHEIX, COCTABJCHHS 0a3 JAaHHBEIX, BE/ICHHS
" BOKYMeHT0o060pOTa, CIIPABOYHO-TIPABOBbIC CHCTEMBI, pecypch

Bectu I[CpeI‘OBOPBI H IlCJ'lOB)ﬂO IEPCITRCKY, coﬁmonas{ HOpPMBL ﬂeJ'IOBOFO
ITHKCTA

HeoGxoaumeie 3HaHns . CHCTeMBI KIIaCCH(HKAAH TOCTHHHAIL

- Hopsiox 1 aﬂropnm oq)opmneﬂml 33Ka30B Ha. npoxcuaaﬂue S
- OCHOBHBIE YCIOBHA 3aKTIOYCHHBIX JOTOBOPOB HA NPENOCTABICHUE yenyr
. TIPO’KMBAHHS

CTpPyKTypa # DPHHIIHAIEI OpraHM3aliH noxymeﬂmoﬁopma
" JlokansHBIE HOPMATHBHBIE aKTH OpPTaHH3alMH, PErIaMEHTHPYIOIIHE HOPMBI,

3aKOHOJATENBCTBO  POCCHICKOM Qepepanun B  obnacTH OPraHH3allHH
MacCaKUPCKHX TEPeBO30K U OKa3aHHMs YCIYT HACCAKHPCKHX IHEPEBO3OK,
3aKYMOYHON AEATENBHOCTH, ACONPOH3BOACTBA, 3AUHTBI MpaB NMOTpeSuTeNs, :
COXDaHCHHSA TEPCOHANBHBIX JAHHBX B DAMKAX BHIIONHAEMBIX TPYHOBBIX
yHKImi | . o
“Basomsic ocHoBE WRQOpMATHRM |
| CriocoGe1  06pa6oTKu nmbopmaunn ¢ HCIIONb30BAHHEM nporpaMMHoro
ofecnieucHAs H KOMIIBIOTEPHEIX CPeICTB :

| Ctpykrypa oprammsampm
Hpyrue -
CXAPAKTEPUCTHRH | e e
3.2.3. Tpynoeas pynxusus
OpraHu3anAg NPONEAYPEL NONYYCHUA B3 H
pa3pemUTeNbHEIX JOKYMEHTOB 1A BBIE3da 32 Vposesn
HaumenoBarue | FpaHMIly M Bbezja B Poccuiickyio Kon |B/03.5 | (momyposens) 5
Denepanyio, JOKYMEHTAIHOHHOE KBATHGAKAMHA
COMPOBOXACHHE N0S3 10K paGOTHHKOB
Ilposcxoxaedve Tpyaosok Opurusan X 3aHMCTBOBAHO H3
dyskwm | OpHrHHana U
Kon PervcTpanuoHHbIi
OpHruHaNa HOMeEp
npodecCHOBANBHOTO
cTanJapTa

:"Tp}},'uonble neiicTBHA ITonygenne OT pa60THHJ(OB JAHHBIX, JOKYMEHTOB H cbomr'pac]mifl
: HeoOXORMMBIX 111 0QOPMIICHAS BU3BL )
IMoaroroska W oQOpMICHHE IlaKeTa JOKYMEHTOB "B COOTBETCTBHH c
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| BU3OBHIE LIEHTPHL, OTAEH TIOCONBCTR H CTIETMANBHEIE CTYKGH cTpan

OrcnexuBaHHe NPoUEAYpHl OQOpMICHHA BH3, KOHTpPOAB CpoKa Bbmaqnl
NacmopTOB ¢ BU30H

OkazaHue cOIECTBHA B O(OPMIEHHH 3arpaHHYHOTO MACHOPTA PaGOTHHKAM |
14 [0€3KH B HHTepecaX OpraHu3anuy

|
|
|
-

OdopmueHHe CTPaXOBBIX MOMCOB JUTA BEICKAIOMIMX 32 pyOesk ;
BzanmopefictBHe cO CTPaXxoBBIMH OpraHH3aUMAMH @pH HACTYIUICHHH |

CTPaxoBOrQ ClyYas _______.__5

OpraHuzallns OINIATEH OGA3ATENLHEIX MIATEXeH UM TMONYdeHHS BH3 H
NpUrIalmeHui :

. AeHCTBHUS BH3BI, YCJIOBHS MPOXOKACHHS TAMOKEHHOTO KOHTPOJI, ACHCTBHA B
j Cydae HapyWIeHHA BM30BOTO pEXHMa, a Takke nHpopManus o6 o0cobrIx

fOCbOpMneHne AOKYMCHTOB,  DOATREPKNAIONIHX,  paspelaloNmKX  HIIH
| COMPOBOXKAAIOIIHX MOE3AKY

MoaroToBka s nepenaqn paGoTHHKaM MIH npHOBIBaIOLICH cmpone
uHpOpMALIHH, Kacalomlelicd HaXOXKICHMS B CIpaHe NpeOBIBaHHA: CPOKU

| yCNOBHSIX NpeOEIBaHHA B NOCEMAaEMOH cTpaHe

[IpoBepka nNpaBWIEHOCTH 3alOJHEHHAS W ocbopMneHHﬂ noxyMeHTOB no
npHOBITHH paboTHHKA L

Peanuzanua Mep mo COXpaHeHHIO " HepacnpOCTpaHeHmo I€PCOHANIBHBIX |
JAHHEBIX .

Heo6xonumele yMeHHA

OQOpPMIATE 3asIBACHAA U AHKCTH Ha NOJTyUCHHE BH3EI

PaGoTaTh ¢ 3ax1i09eHHBIMHA OOTOBOPAMH Ha OKa3aHHE YCIYT 10 0QOpMICHHIO
BH3

_YCHOBHSIM JOTOBOPa

NOKYMEHTOB

KnaccnQUIUpOBaTh MEpRUYHLIE OTUCTHBIC JOKYMEHTH, OLCHHBATh HX
COOTBETCTBHE TpeOoBaHMAM 3aKoHozaTenbcTBa Poccuiickoii Peflepalvu H

HcnonbzoBaTh IMpHeMbl KOMIUICKCHOH IpOBEpKH MNEPBHYHBIX YYETHBIX

CocTaBnathk ¥ OQOPMIATE JOKYMEHTEI, MOATBEPIKNAIONINE, Pa3pemarollHe HiH

CONMPOBCAKNAIOITHE TOCIAKY !

CoCTaBIATh M OQPOPMIATH JOKYMEHTH IS IPONCAYD BHOGOpPA MOCTABIIHKOB |
YCIYT 10 0(pOpMIIEHHIO BH3

Hcrmonp3oBaTh  KOMNBIOTEpHBlE  NporpaMMBl IS BefieHUA  y4eTa,
CHCTCMATH3alMd H aHaNmu3a JAHHBIX, COCTaBiieHHs 0a3 JaHHBIX, BeJeHHA
JOKyMEHT0000pOTa, CMpaBOYHO-TIPaBOBLIE CHCTEMEL, pecypcel
HH(}O pMALMOHHO-TENEKOMMYHHKaLHOHHOM ceTH «MHTepHET», OprTEXHHKY

Hcenonk3opath CpeacTBA KOMMYHHKAOHH

Bectu meperoBopel W AeNOBYK IEPENHCKY, coOiofas HOpPMBI nenoaoro
3THKeTa

HeobxoauMele snanpes

Ilopaaok u npaBuina oQopMITEHUs JOKYMECHTOB Ha TMOJNYdeHHE BH3HL,
odopMIIeHHE 3arpaHHYHOrO MAcmopTa, NPHIIIAZICHAN, KOMaHAHPOBOYHBIX
JOKYMEHTOB H HHEIX AOKYMEHTOB, NOATBEPHIAIOLINX, Pa3pellalomuX HIH
COMPOBOKAAIOMHX IIOC3IKY

PriHOK yeayr mo odopMIEHHIO W OKAa3aHHMIO CONEHCTBUSA B MONyYeHHH BH3 H
TYPHCTHYECKHX YCIIyT

"OcHOBHbe YCIOBHA 3aK/IIOYEHHBIX JOCOBOPOB HA OKAsaHWe YCIyT 1o |

0OPMIICHHIO BH3 !

[Ipasuna nen0BO#R NEpENUCKH

[IpaBrna genoBoro 3THKETa

CTpyKTypa K IpHHUHIIBI OpraHH3allH JOKYMEHTO000poTa

| JIokasiEHBIE HOpMATHBHEIC aKThi OpraHH3allHH, pemameHTprIomHe HOPMEBI,
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_____ NpaBHJIA A YCIOBHA 0pl"&HIj_§§lI.[HH NOE310K paﬁoTHHKos | I
3axonoparenseTo Poceniickoit Peneparun B 06/1aCTH 3aIMATH TIEPCOHATBHBIX |
JAHHEIX, OpTaHM3alMH Bblesga w3 Poccuiickoli Demepanunm M BLE3ma B
! Poccmiickylo  ®epepanmio,  OQOpMICHHS ~ 3arpaHMYHBIX  NACIOPTOB,
| KOHCYNBCKHX COrAIeHAN M JOKYMEHTOB, PErTaMEHTHPYIOIMX BbLAAYY BH3,

AENOMPOU3BOACTBO, 3ALIUTY NpaB NOTPeOHTE, COXpaHEHHE NEpCOHANBHEIX

 Crpyxtypa oprammsavws
. Apyrue A
XapaKTCPHCTHKH .
| 3.2.4.Tpyaosas pynkmms
Bri60p MOCTABLIMKOB A9 OPraHHA3AIHH | Vposess — --------
HanMeHosaume | AENOBEIX IOE3JIOK, 00ECIIEYCHH S . Kon | B/04.5 (momyposers) | 5
KOPHOPATHBHBIX H JICJIOBBIX MCPOIPHATHHA KBAMHpUKALIY Ww
TIporcxoxaeune TpyaoROit [ TR | ......................................................................
bymxumH Opurutian X OpHIHHANA
Kon PeracTpauMoHHbIi
OpHriHaia HOMEp
npodecCHOHANEHOTO
CTaHAApTA
ngymBHe AeHCTBHS MOHHTOPHHP PBIHKA TOBapOB H YCIyT, C HCJIBIO ofecniedennss AENIOBBIX

. Bezienne 6ashl MOCTABIMKOB TOBAPOB H YCIYT, OGECIEUMBAIOLHEX AENOBIE
. TIOS3[KH, KOPIIOPATHBHE U ACNIOBbIC MEPOTIPUSTHS :
B3anMOIEHCTBHE C MOCTABIIMKAMH TOBAPOB H YCIYT ¢ LEbIO YNYUINEHHS

Ocl)opMﬂeHHe OTYETHBIX JOKYMEHTOB M4 MOCTABIIMKOB H MOApA3ueNeHHil
| GyxXranTepckoro y4yera B COOTBETCTBHHM ¢ TpeGOBAHUAMHU 3aKOHOJATENBCTBA
| Poccuiickoli  ®efepauuy M JIOKANBHHIMH ~ HODMATHBHBEIME  AKTAMH |
OpTaHU3AIHH

CocTab/ieHne IIaHOB T0e30K, CBOJHBIX YUETHBIX H OTYETHEIX AOKYMEHTOB 0

_ | moe3nKax W JENOBBIX MEPONIPHATHAX
' HeobxomuMbie ymenus = OmpefiensaTh  06beM  HeoGXOMMMEIX — MOTpeGHOCTEH B Ma'repnanmo-
TEXHUYECKUX, (HHAHCOBEHIX DECYPCaX B COOTBCICTBHM C JIOKAJIBHBIME | |
| HOPMATHBHEIMH aKTaMH H GIOMKETOM OpraHu3auu
: Onpeaensats HawOonee o¢¢eKkTHBHEIE H Ka4eCTBEHHBIC IOKA3aTelH |
HCOOXOOMMBIX TOBAPOBH YCAYT
i Opranu30BEIBATE MPOLEAYPY 33KYIKH TOBAPOB HIIH YCIYT A OpTaHH3alHH

| AENOBHIX I0E3J0K, 0becrede U KOPIIOPAaTHBHBIX M ASHOBBIX MEPONPHATHH |
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Cocmnnars u ocbopmna'rb noxymen'rbl Ans npoueayp seidopa IOCTABIAKOB H |
- mpouenyp 3aKynxku o —
CocTaBaaTs M OQGOPMIATS JOTOBOPH HA OPTAHH3AUMIO JCHOBBIX IOE3OK,
_obecneueHA KOPNOPaTHBHEIX H JIETOBBIX MEPOTIPHATHIA -
&opMynHpOBaTh TOTPEGHOCTH B TeX /M MHBIX TOBapaX M ycIyTaX, a TAakoke |
| M3naraTh MX OflHCaHMe B MUChMeHHOH dopme o o
KnaccupHIMpoBaTh NEpBHYHBIE OTIETHBIC AOKYMEHTEl, OLCHHBATh HX .
COOTBETCTBHE TpeOOBaHHAM 3aKOHOAATENLCTBA Poccuiickoii ®eaepaluu H |
| YCIOBHAM JioTOoBOpA e —_—
CoCTaBlIATS CBOJHEIC YWETHRHIE M OTHETHBlE JOKYMEHTH B  IENAX
OCYIICCTBACHHA KOHTPONA M aHAJH3a JaHHBIX O MNoe3dKaX H JAENOBBIX
| MEPONPHATHAX, COCTOSAHHH pHIHKa TOBApOB H YCIYT _ ]
CocrasnaTe, CHCTEMATH3HPOBATE W aKTyalH3HPOBATH 6a3y NOCTABLIKKOB
TOBApOB H yCIyT — i
Wcnonp3oBaTh  KOMIBIOTEPHBIE NpOrpaMME  IIA  BEACHHS  yu€Ta,
CHCTEeMaTH3allMi U aHalM3a JAHHBIX, COCTaB/icHUA (a3 JaHHBIX, BeJACHHA
AOKYMEHTO000pOTa, CIIPaBOYHO-TIpaBOBLIE CHCTEMHI, pecypcl
HH(OPMAIIEOHHO-TeNeKOMMYHHKaHOHHOH ceTH «IHTepHeT», OPrTeXHHKY
Henosnb3oraTh cpeAcTBa KOMMYHUKADHH

" BecTn meperoBopsl M JefOBYKO TNepeMucKy, cobmoaas HOPMHE JeJIOBOTO
ITHKETA

HeobxoauMele 2HAHHA

' PEIHOK NoCTaBIIMKOB TOBApOB H YCIYT, 00ecNeYHBAIOMIUX JeTOBbIE NOE3IKH
UeHoBas MONUTHKA TMOCTAaBIIMKOB TOBapOB M YCIYE, 0OOecTeuHBAIOIMX
| AENMOBBIC NOC3IKH
PHIHOK MOCTABIIMKOB TOBAPOB M YCAYT O OPraHH3allHH M COTMPOBOXIEHHIO
KOPNOPATHBHEIX MEPOTIPHATHH ]
LlenoBas MONMHMTHKA TOCTABIMKOB TOBAapoB H yCAyr MO OpraHM3alMH H
COTPOBOXKICHUIO KOPIIOPATHBHBIX MEPONIPHATHH ;

TIpuHUMN, aNITOPHTM H TaNbl MPOBeIeHHs 3aKYTIOK :

OCHOBHI I0TOBOPHO#M paboTHl

TTopanok 3aKkmo9eHAs porosopoe

TpaBuna MpoBe/icHUS M TpeGOBAHHA K INPOBEACHHIO KYIbTYPHO-MaCCOBBIX

MEPOTIPHATHH ]

3akoHogarenscTBO Poccuiickoii @emepauuu B obnactu Ma'repnansno-

TEXHHYECKOTO 0becleueHnd, 3aKyNOUYHON AeATeNbHOCTH, AeNIONPOU3BOJACTBA

| H apXHBHPOBaHHS, PeryNnHpOBaHHA JOTOBOPHEIX OTHOMEHAH 1 CACNOK MEXKIY

; yYacTHHKaMH PpBIHKa, opranmsaliH Beiesfia H3 Poccuiickoii ®enpepanmu u

| Bpe3fa B Poccuiickyio ®eaepauiio, oGopMIeHHS 3arpaHHYHBIX NACHOPTOB,

KOHCYJIbCKHMX COTJAIIeHHH H JOKYMEHTOB, PETIaMEHTHPYIOMMHX BEIAATY BU3,

3aIUTY NpaB NoTpeSuTeNs, cCoXpaHeHHe NEPCOHANBHEIX JaHHBIX, NPOBEICHHE

KYJIbTYPHO-MACCOBBIX MEpONpPHATHH B paMKaX BBIIOJHAEMBIX TPYZOBBIX

$yrxumi

CaHHTapHbIE HOPMBI H TpaBHIA, KacaloMecd OINpeficNeHHS KauyecTBa

CrangapTel U TeXHHYECKHME YCNOBHA, KacalolHecs ONpefeneHHA KavecTBa
nNpHoOpeTaeMBIX TOBApOB H yCIyr

JloKaNbHble HOPMATHMBHBIE aKThl OpraHHM3alliH OGIIEro Xapakrepa H TIO |
(YHKLHOHATILHOMY HAIIPaBICHHAIO ACATEIBHOCTH

CtpyxTypa H IPHHITHIE OpraHU3aLMK JOKYMEHTO000pOTa

bazoBple ocHOBH HHQOpMaTHKH, IOCTpoeHHs HWHGOPMALFOHHBIX CHCTEM U
0CODEHHOCTH pabOThl C HUIMH
Criocobn  0bpaboTk  HHGOpPMAaOHH ¢ HMCHONB30BAaHHEM NPOTPaMMHOTO |
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3.2.5. Tpynopag pynxuus

Opranuzamys ConpoBOXKACHNI ASTOBBIX Yporens
HaiMeHoBaHue rocTel 1 obecneyeHue MEpONPUSITHIA IS Kon (nomyposers) : 5
paGOTHUKOB M JeNlOBRIXTOCTEH ¢ | ‘ KBanMuKAWAM | |
IMpoHcxoxaenue TpYROBOH X | 3aHMCTBOBAHO H3
byrxusn | opurwWana | B .
Koa PerucTpauHoHHBIA
OpHryHana HOMED
NMpodecCHOHATIBHOTO
CTARAAPTA

 Tpynossie AeHCTBHS

HeononuMﬂe YMeHHH

KOHTpOJ'lB KauecTBa oopMmiieHHs H AEKOPHPOBAHHA MECT nponenenuﬂ
MEpPONpHATHHA

CocTaBieHNe [UTaHA MPACKITHS H OTHE3MA TOCTell B COOTBETCTBHH C ILTAHOM
NPOBEJCHHUA MEPONIPUATHH

"OpraHM3anus W3TOTOBNEHHS Pa3faTOYHBIX MATEPHAIIOB, MHQOPMALHOHHEIX
~ TabJ10, HABHTAI[MOHHBIX yKa3aTesneil

BpOHHpOBAHHE MApKOBOUHBIX MECT B COO’I‘BeTCTBHH ¢ TeXHHUECKUMH

:no,napoqnon OpOAYKIHH, B TOM YHCIC C anHGYTaMH TOBapHOH Maplcn'

QOpMHpOBAHHE 3aSBKM IS M3TOTOBNCHHS H 3aKYTKH CYBEHHPHOH H

Opragu3aLuiu

- HOpMaTHBHBIMH aKTaMH U OIOJDKETOM Opra’Hu3aliuy

HpOBCI[CHHC aHalnH3a COOTBCTCTBHA NIaHHpYyeMOoTo MEPONIPHATHA

OnpefeiTh 00BeM HEOOXODHMBIX TNOTpeOHOCTEH B MATEPHAITLHO-
TEXHHYECKHX, (HMHAHCOBEIX pECypcax B COOTBETCTBHH C JIOKATBHBIMH |

Onpeaensate Haubonee >QQeKTHBHBIC M KA9eCTBEHHBIC noxasaTeJm

COCTaBIATD K ocbopum5 JOKYMEHTBI 1A npoue,ayp BBIGOPA MOCTABIIHKOB H |
Npoueayp 3aKyInKH

| KnaccHpHUHpoBaTe TEPBHYHBIE OTYETHBIC II,OKyM6HTbI, OLICHHBATh HX !
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TOBApPOB M YCIYT

Hcnonb3oBaTh  KOMHOBIOTEpHBIC  NPOrpPaMMBl  JUIL  BEOEHHA  y4era,
CHCTEMATH3ALMU H aHANH3A JAHHBIX, COCTaBleHWs 0a3 [aHHBIX, BEOEHHA
AOKyMEHT0000pOTa, CIPaBOYHO-TIPABOBRIC CHCTEMBL, pecypest

ITHKETA

| ITpaBuna AenoRoii Nepenucku

| Hpyrue

_ XapaKTepHCTHKH

PHIHOK IOCTABIIMKOB TOBAPOB K YCIYT, OOECIEYHBAIOMEX I€JIOBBIE H
KOPIIOPATHBHBIE MEPONPHATHS - :
IleHoBad NONHMTHKA NOCTABIIMKOB TOBAPOB M YCHYT, OOECHCUMBAIOIIHX

OcHoBHbIE  TpeGoBaHMA  CTAHJAPTOB,  TEXHUUYECKHUX,
XapaKTepUCTHK, TIpeOBABNACMBIE K  OpraHM3allMH  KOPMOPATHBHEIX |

MepPONpHATHI . -
3akoHomaresnscTBO Poccmitckoit Pepepanum B 0OnacTH  MaTepHANBHO-
TEXHHYECKOTO olecnedeHNs, perylHpOBaHHA NOTOBOPHEIX OTHOIICHHH H
CHENOK MEXIY yMaCTHUKAMM PhIHKA, 3aIHTHI HpaB MOTpeOUTENS, TPOBEASHUA

KYJIBTYPHO-MaCCOBEIX MEpONpPHATHIA, 3aKyMO4HOH AEATENBHOCTH, |
| IeNOnpON3BOACTEA B PaMKaX BHIIOJIHAEMBIX TPYAOBBIX YHKIIHIA

obecneueHUs B KOMIBIOTEPHBIX CPEICTR




3.3. O606mennan Tpyaosas GyHKIUA

HaumeHOBaHHE |

Tponcxoxtenne o6oCmenHOH |
TPYHOROH DyHKLHE

- MareprankHO-TeXHHIECKOE H
- IOKYMEHTALMOHHOE COMPOBOXKACHHE PaGOTHI Kox C YposeHb 5
| TPaHCTIOPTa OPTAHH3ALHU B LEJIsX ! KBANHGHKALHH
| obecrieueHus ee AeATENbHOCTH !Mm | L
__________ :
. Opurunan X | . 3auMCTROBAHO K3 g
................................................. OpHTHHANA
Kon PerHCTpalMOHHBI
OpHIHHAJIA HOMep
npodeccHoHanbHOroO
CTAHAAPTA

Bo3MoxHBI¢
HAaHMEHOBaHHA
JOKHOCTEH, npodeccHii

CrienManucT aiMHEHCTPATHBHO-X03AHCTBEHHON A€ATENHOCTH
ChelpamicT mo yIpapieHHIO KOPIIOPATHBHEIM TPAHCTIOPTOM

Tpeboranus
00pa3oBaRUIO H
00yUCHUO

Cpeanee npogeccHoHATBHOE 0Opa30BaHHE — IPOrPaMMa MOATOTOBKH
CNIEHHANUCTOB CPeHEro 3BeHa 0

HononautensHoe npopeccroHanbHoe 00pazoBaHue — MPOrpaMMbl
npodeccHOHANBHOM TEPEHIOATOTORKH TI0 MTPOPHIIIO AEATEABHOCTH,
HpOrpaMMel HOBBIIUCHHUS KBATHHKALHA 110 MpoHITIO AeATEIEHOCTH (HE
peXe 9eM pas B TPH roaa)

TpeGoBarus Kk orlbrry |
IpaKTHYecKOoH paboThI

Oco0ble yenopas
JonycKa K padote

JOKyMeHT, HOATBEPXKAAIOMIN NPOXOKICHHE ATTECTAIIMHE 10 Sesonacm)cm
JIOPOIKHOTO JBHKEHUS, OGOPMICHHOTO [T COTPY/IHHKA OPTAHH3AIHNA"

Jpyrue xapakTepHCTHKH

JlomoNHATEIbHEIE XapaKTCPHCTHKH

H Hanmenrosanne 6a30B0i rpyniel, J0KHOCTH
aMMEHOBAHHE TOKYMEHTA Kon
AR A _ (mpodeccHH) HIH CTICLHATBHOCTH
OK3 3323 Jakynmuxu
4323 Crnyxaniie no TpaHCHOPTHEIM MEPEBO3KaM
EKC - HauaabHuK rapaka
- Coenuanuct
- DKOHOMHCT IO MaTEPUATHLHO-TEXHUIECKOMY CHAOKEHHIO |
OKIIATP 22530 HmxeHep mo 6€30MacHOCTH OBHKEHHA
22770 HmxeHep 1o TPaHCTIOPTY
26541 Cnenpanucr
42517 Hnxenep oTaena 3KCIUTyaTAlUH aBTOXO3AMCTBA
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3.3.1. Tpyaosas dynkuus
Opraﬂné'éﬁim T — S _ Voonems |
HauMeHoRalne JIOKYMEHTOB H IPY30B OpTAHH3ALIH Kon C/01.5 . (nomyposetb) 5 J
| EBATHGEKAHM |
Mponcxonczense ysosott | T T
ywim | Opurwmar . X oparmam N
Koa Pemmpaunonuuﬁ
OpHIriHana HOMEp
npodecCHOHATEHOTO
CTaHAapTa

prnosmé JdeHCTBUA

IlpueM 3adBOK Ha MEPEBO3KY H JOCTABKY IO MeCTa Ha3HauCHHA paﬁommcoa,

Hﬂd)opmnpoaaﬂue Bo,nmeneﬁ Tepen  BBIE3ZOM Ha  JIHHHIO O
THIPOMETEOPONOTHYCCKHX M JAOPOKHBIX YCIOBHAX HAa MaplIpyTax ABHXCHHS

- KoHTponk HCMONHEHHst YCIOBHIH JOTOBOpA Ha NpesoCTABICHEE YCIYTH 110

JIOKYMEHTOB H TPY30B
i
!
TPRHCTIOPTHBIX CPEACTB
_mepeBo3Ke paGOTHHKOB KOHTPAreHTOM
Heo0xoauMmeie
YMEHHS VCTAHOBJICHHBIMH HOPMaMH

Pactipenenares TpaHCHOPTHBIE PECYPCH OPraHy3alid B COOTBETCTBHH C

Pafotats ¢ 3agBKaMH Ha nepeaosxy H J]OCTaBKy 0 MeCTa HasHAYCHHS

Pa3pa6aTh1BaTb ONTAMAIBHEIE CXEMEI MMPOXOXKACHHA ABTOTPAHCIIOPTA OT ITYHKTA
OTNpaBJICHUS 0 MYHKTa HA3HAYEHHS B KOPOTKHE CPOKH H IIPH ONTHMAIbHBIX
3aTpaTrax

" O¢opMIATS JOKYMEHTHI B PAMKAX BBIIONHAEMEIX TPYAOBBIX c[)ymcuﬂii B

COOTBETCTBHH C 3aKOHOAATENLCTBOM PoccHiCKOM (DCJICPEHJ.HH H JOKaJbHBIMA :

gCOCTaBJIsTb CBOJHEIE YYETHBIE H OTHETHBIE JOKYMEHTBI B  LeIIX
 OCYIIECTBIICHHA KOHTPOJIA M aHaJM3a JAHHBIX 00 HCIOJB30BaHHH H

"HCnONB30BaTH  KOMIBIOTEPHEIE  NPOTPAMMEL  JUIA BeICHHA ydera, |
| CHCTeMATH3aLMH W AHANH3A JAHABIX, COCTAaBNeHHA (a3 NAHHBIX, BENCHHA
. IOKYMEHTO000poTa,

CHPABOYHO-MPABOBEIC CHCTEME, pecypesr
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Heoﬁxo,uHMHe IHAHASA 3aKOH0,IlaTeJ'[bCTBO Poccuiickoit d)e,uepaunn B obmactn 6e30macHOCTH

iJlopmlmom JIBIXKEHHA, B TOM YHC/IE TpaBHl JOPOKHOTO IBIDKEHHH,

JKCTIyaTanMd M OGCIYXKHBAHHA aBTOTPAHCNOPTA, TEPEeBO3KH NMACCAXKHMPOB M
. Tpy30B —.
l'[paBHna uncnemepmauun aBTOTpaHCl'lO_Hl‘a
" JIoKanbHbIE HOPMATHBHBIE AKTEI opraﬂmauﬂn o6mero xapaKTepa e nog
(YHKITHOHAJILHOMY HAaNpaBACHHIO CATENbHOCTH _____ ’
CIpykTypa M NpUHIMIBI OpraHH3allH AOKYMEHTOOG0poTa, B TOM YHCTE C :
- HOApa3AeNeHHAMH OPTaHH3ANHH, BeJYIIHMH OYXTaNTepCKuil y4er ‘

| basoBrle 0CHOBB HHOPMATHKH
Cnioco6e1  00paGoTkH HHPOpPMALMH ¢ HCHOONB30BAHHEM TPOTPaMMHOTO
obecnieueHHs H KOMITBIOTEPHBIX CPEJICTB
IlpaBuna JenoBoi MepenucKu

IIparria Ae10BOTO STHKETA

. CTpykTypa opraHu3aliH

Hpyrue
| XapaKTepHCTHKH | i ‘

3.3.2. Tpyaosasa ¢pyHKIHA

ComnposoxieHre 1 obecrieyeHne npolecca

OpraHH3alMH 6€30MacHOCTH AOPOXKHOTO YpoBeHs

HanmMeHOBaHHE Kon C/02.5 (ORypOBEHS) 5
JABIDKESHUA MPH IKCIUIyaTallMH TPaHCTIOpTa KBATHQHKALHA
OpraHusaluiH
[Mpoucxoxaente Tpynosoi Opurmman X 3auMCTEOBAHO H3 | !
bynsum .. .| opuruuana |
Kon PerncrpansoHHBI
OpHTHHaNA HOMep
npoge cCHOHANBHOTO
cTaHdapTa

Tpyaosele geficTBHA Benelme y4eTHOH H oT4YeTHol noxymeﬂ'raunn 10 6e30HacHOCTH nopoxmom
. IBHOKEHHUS .
Kontpons npopeaeHns npe.upeuconom u nocnepeﬁconom ' Me/IMIMHCKUX
' OCMOTPOB BOJHTENEH ;
' KOHTpone TpoBepKH TeXHHUYECKOTO COCTOSHMA aBTOTpaHcliopTa Iepend |

" Orcnexupanue BpeMeHH HadaTla H OKOHYaHHA paboTel  BoAMTENEl
OpraHH3allHH, BpeMEHH HeNMPephIBHOTO HAXOKACHHS 33 pyJIeM

AHanmA3 JAHHBIX, [ONLYYCHHBIX TOCPEACTBOM HABUTALUHOHHBIX CHCTEM
MOHHTODHHI'A TpaHCNOpPTa, CHCTEM BHEEO(HKCAIMH JAaHHBIX, CHCTEM H
o6opydoBaHHA, NO3BOJIZIOMIMX KOHTPOIHPOBATh paboTy TpaHCIOpTa
Cuctemaru3anus AaHHBIX, HONYYCHHBIX MOCPSACTBOM HABUTAIIMOHHBIX CHCTEM
MOHMTOpPHHIA TPAHCTIOPTA, CHCTEM BHASOQUKCALIEH JAAHHBIX, CHCTEM W
obopyAoBaHHs, MO3BONSIOMHEX KOHTPOJApOBaTh paboTy TpaHCIOpTa
IlpoeneHne MepomnpHATHH N0 OpraHH3aluH  Oe30MacHOCTH  JIOPOXKHOTO
JBHEHUSA

. [IpopeneHHe HHCTpYKTaxeH 1o 6e30NMacHOCTH A0POXKHOTO ABHKEHHS
[IpoBeneHue MepoNpHATHH MO HpeXyIpeXJeHHIO A0po’KHO-TPAHCIOPTHHIX
[IPOHCIIECTBHHA .,
[oarotoBKa AOKYMEHTOB MO 3alpocy TIOCYJAPCTBEHHSIX OPraHoB 1O |
0e30MaCHOCTH OBHKEHHS 5
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- Heobxomumere ymenus |

COCT dBJIATE CBOJAHBIC YUYCTHRIC H  OTHCTH ble JAOKYMCHTBEI B  LEeJBX
'ocymecmneﬂnﬂ KOHTPOJIA H AaHaIH3a HJaHHBIX 00 HCNONAB30BAHHH H

OdopMnath ,uoxymem‘bl B paMKax BBINOIHACMBIX prJmBHx byakunii B
COOTBETCTBHH ¢ 3aKOHOJATENBCTBOM PoccHiickoll Penepalud H NOKaJIbHBIMH
| HOPDMATHBHBIMM QKTAMM = s o et e
TloMyyaTh JAHHBIE HABRTALHOHHBIX CHCTEM MOHHTODHHIA TPAHCTIOPTA, CHCTEM |
BUOCODHKCAIMH  JAHABIX, CHCTEM W  O0OpYZOBaHHA, MO3BOJAIOMMAX
_ KOHTPOJIHpOBaTh paGoTy TPaHCMOpTa, M INEPEHOCHTh HX HA Pa3IUIHBIC |

Hcnons3oBaTe  KOMIBIOTEpHBIE  IIPOTPaMMBl  JUIA  BCACHHMA  YYETa,
| CHCTEMATH3allHH H aHajIH3a JAaHHBIX, COCTAaBNeHHA 0a3 OAHHEBIX, BEACHHS
. NOKYMEHTo0G0poTa, CHPaBOYHO-NIPABOBLIC CHCTEME], pecypcehr

McnoNb30BaTh CPeCTBA KOMMYHHKALIHH
BeCTH TeperoBophl H JEIOBYIO IEPEMHCKY, coGMOnas HOPMEI IENOBOTO
ITHKETa

Heo6xonHM51e SHAHHS

3akoHOnATeNbCTBO  PoccHitckolt (Denepaunu B obnactd GesomacHoOCTH
JOPOXKHOTO  IBIDKEHHsA, B TOM WYHCIE MNpaBUll JOPOXHOIO JBIDKEHHSA,
SKCIUTyaTalul M OOCIYXHBAHHSA ABTOTPAHCIIOPTA, NMEPEBO3KH MACCAKHPOB H |

IPY30B e s s o e
HopMaTHBHO-TEXHHYECKas IOKYMEHTAITHS, pernaMeHTHpylomas SKCILTYATAITHIO :

__Haumeﬂoaanm R CTPYKTypa opraHOB rocy,uapcnseﬂﬂoﬁ BIACTH M
| OpraHM3allMi, OTBCTCTBCHHBIX 33 OPraHH3aUMIC H  KOHTPONHPYIOIHX |

ITpasuna ,uenosoq_;}_ggjcggcm
[IpaBuna NeIOBOrQ 3THKETA
CtpykTypa opraHH3alHH

. Hpyrue |

| XapaKTEPHCTHKA




3.3.3. Tpynosas pyHKkuuA

ConpopoxaeHHe K obecledeHye Npouecca VpoBeHE !

Hanmenosanye | 3KCIUTyaTallMH, OOCTYKUBaHHA H peMOHTa Kon | C/03.5 (noaypoBeHs) 5 I
TPAHCIOPTaA OPraBH3AHH KBanHHKALHH [

[Iponcxoxpenue ! I . ' o ___7
rpynosoli gy | 0PI X | Samucrsosanows opurara T

Kon PeructpalHoHHbif
OpHIrHHAIa HOMEP
npotheccHOHANBHOTO
CTaHAApTa

- Tpynoeste nefictBus Be,ueHHe ydeTa TpPaHCMOPTHEIX CPEOCTB OpPraHH3aIHH, HMX COCTOSHHA H }
| MPOBOIMMBIX TeXHHYECKHX ONepaunii ¢ HEMH N i
i TIpoBeaenne MEpONPHUATHI TO YBeTMUEHHIO CPOKa SKCILTYaTALHH TpaHCl'lopTa
| opraHusaLun :
' KOHTpONIb TeKYMEro COCTOSHHA TPAHCIOPTHBIX CPEACTB, Y37OB M YPOBHS
| TEXHHYECKHX KMAKOCTeH, CPOKOB JKCTLTYaTalMR
OnpeeneHlue Ka4yeCTBEHHBIX M KOMHMYCCTBCHHBIX HOTpeSHOC'Deﬁ CEPBHCHOTO,
TEXHHYECKOTO OOCIYKHBAHUA HIH NpOBEAEHHS PEMOHTA TPAHCIOPTHBIX
cpemets ‘
OnpezerneHue uenecoobpasHOCTH l'IpOBeIleHHSI CepBHCHOTO OGCIY)KHBAHHA HIH |
PEMOHTA TPAHCTIOPTHEIX CPE/CTB o
- KoHTpONE CpOKOB TapaHTHM, HHTEDBANOB CEPBHCHOTO OOGCHYKHBAHAA W
TEXHHUYECKHX OCMOTPOB ]
Opranuszanusg cepBHCHOYFO oﬁcnynmsarms[ TEXHUYECKOTO oﬁcnymunannﬂ HH
PEMOHTA TPAHCNOPTHHIX CPEACTB o
IIpuemxa BHIOMHEHHBIX paboT MO peMOHTy, cepnncuomy OoGCIy:KHBaHHIO H
TEXHHYECKOMY 00CTY’)KHBaHHIO TPAHCIIOPTHBIX CPEeICTR
IlpuemMka TOBapoB M YCIYT, 00eCHEYHBAIOIIHX M MOANEPKHBAIOIIHX pa60'ry
; TPAaHCIIOPTHBIX CPEACTB o L
KOHTpONs KadecTBAa NOCTABIACMBIX TOBApOB M YCAYT IS CEPBHCHOMO H
TEXHHYECKOTO 00CIYXHBaHAS TPAHCHOPTHHIX CPelICTB
IloaroToBKa TpaHCTIOPTHEIX CPEACTB IS MPOBeJEHUS TEXHUIECKOTO OCMOTpA ¢
LENBIO NOCTaHOBKH (CHATHS) Ha rOCYJapCTBEHHBIH Y9€T HIIH CTPAXOBAHHA
OpraHH3alMs YCTAHOBKM JOHNONHHTENBHOTO O0OpYAOBaHUA ¢ HETBIO
HoBbIIEHHsT pabOTOCIIOCOOHOCTH TPAaHCOOPTHEIX CPEACTB IIM KOHTPOMS HX
pabotht
. CocTaBneHHe CBOJHBIX YYETHEIX H OTYETHHIX JOKYMEHTOB 00 HCHIONB30OBAHHM
TPaHCTIOPTA OPraHA3AlMH, €I0 COCTOSHHH, O0C/IY)KHBAHHH M CONSPKAHHH |
[ToaroToska pexyiaMalmii N0 BEIABICHHEIM Ae(EKTaM TPaHCIOPTHEIX CPEJCTB !
' AJsl M3BCILCHAS 3aBOJIOB-H3TOTOBHTENEH

HeoGxoauMere Omnpegenare 06beM HeOOXOAUMBIX NOTpeOHOCTEH B MaTepHaNIbLHO-TEXHHYECKHX,

yMeHMs (HHAHCOBBIX pecypcaX B COOTBETCTBHH C MOKAIBLHEIME HOPMATHBHEIMH aKTaMu
U OIOKeTOM OpraHH3alMH /IS OSKCIUIYATAHH, OOCHY)KHBAHMA H pPEMOHTA
TPaHCTIOPTHHIX CPEACTB

- OLeHNBaTh COCTOAHNE TPAHCTIOPTHEHIX CPEACTB M HX KOMIUIEKTYIOIUHX ¢ LENBIO
3aMeHbl, HallpaBleHHi Ha TEXHHYECKYI0 [HAHOCTHKY HAa CTaHOHIO

; TeXHHYecKoro o0cnyKuBaHus apToMoOuiel A peMOHTa _
PaGoTath ¢ 3asBKaMH, ¢opMHpoBaTE ¢AMHEIH 3aKa3 Ha Dase HECKOTIBKIX 3aBOK, |
_(opmupoBaTh 3aKa3kl B COOTBETCTBHH C KATCTOpHeH TOBapOB U yCnyr |

CocTaBiath M ohOpMIISTh JOKYMEHTH AN NMPOLENypP BHGOpA MOCTABIIUKOR H




30

mpouenyp 3aKynKd

@opMyTHpOBATh MOTPEGHOCTH B TEX HIM HHbIX TOBAapaX H YCIYraX, a TAKKE |
H3JIaraTh X ONMCAHHE B MUCHMEHHON gopMe '

COCTABIIATH CBOAHBIE YUETHBIE H OTYETHBIE JOKYMEHTHI B NE/AX OCYLIECTRICHHS
KOHTpOJIA M AaHAIH3A [JaHHBIX 00 HCOOMB3OBAHHM M 3KCIUTyaTalldH
TPARHCIOPTHBIX CPEACTB, COCTOSHAM PHIHKA TOBapOB M ycnyr

OdopMasaTe JOKYMEHTRI (B TOM 4YHC/IE O BBOJE B SKCIUIYATALIMIO H MEPEAAYE B

; MOJIB30BAHHE TPAHCIIOPTHRIX CPEACTB) B paMKaxX BBITOJNHAEMBIX TPYAOBBIX

(GYHKIME B COOTBETCTBHH ¢ 3aKOHOZATENBCTBOM Poccmiickoi Pemepanun u
NOKAIBHBEIMH HOPMATHBHBIMH aKTaMH

WCnIoNB30BaTh NPUEMBl KOMIUIEKCHOH IPOBEPKH [EPBHYHBIX  YYeTHBIX
JOKYMEHTOB

 Hcnons3oBaTh  KOMIBIOTEPHBIE — MpOTPAMME! [T BEJCHHS  ydeTa,

CHCTEMATH3AUHA H AaHanW3a JAHHBIX, COCTaBleHMd G6a3 JAHHBIX, BCJICHHSA
JOKYMeHT0060poTa, CIIPABOYHO-TIPABOBBIE CHCTEMBI, pecypcH

- Heo6xomumple
. 3HAHHS

HopMaTHBHO-TeXHAYECKas TOKYMEHTALUS, PerIaMeRTUPYIOas SKCIITYaTaIMio
H PEMOHT TPaHCIIOPTHEIX CPEACTB

OCHOBHEIE YCIOBHA 3aKIIOYEHHBIX ,I[OI‘OBOpOB Ha l'IOCTaBKy TOBapOB H
OpeAOCTABICHHE YCJIYT B 4YacTH Npomedyphl OQOpMICHHsS 3aKa3a HAa HX

IIONYHCHHE

3akoHoZaTenbeTBO  Poccmiickol  (Defiepalid B 06nacTH  6e30MacHoCTH |
JOPOKHOTO IBHXKEHHSA, B TOM HHCIE TNpaBHI HOPOKHOTO ABHXKEHHS,
SKCNYaTalHA H 0OCIy’KHBAHHMs ABTOTPAHCIOPTA, MEPEBO3KH MACCAKHUPOB H
TPY30B, MaTEpPHATBHO-TEXHHIECKOTO O0ECIEUECH A, 3aKyNIOYHOM AeATENHHOCTH,
HENONPON3BOACTBRA, TPAXKTAHCKOE 3aKOHOAATeNbECTBO Poccuiickoll denepauni B
| YaCTH PeryJIHpOBaHMS JOTOBOPHBIX OTHOLIEHHH H CAIETOK M&KAY y1aCTHHKAMU

Jpyrue
XapaKTePHCTHKH
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3.3.4. Tpyaosan pyRxKoAs

Oprasusanus 3aKylks 1 npHoOpeTeHHs VpoeHb
HanMeHoBaHue | TOBapOB H YCJIYT JJA IKCIITyaTalluy U Kon | C/04.5 (nogypoesn) 5

00CITYKHBAHHKA TPAHCIIOPTA OPraHH3aLHH KBATHHKALNY
[Npoucxoxnetne Tpyaosolt Opnmua.rl X . 3aHMCTBOBAHO H3 }
byniurn T T jopwoneama __J__________.._.__ ~

Kon PeracTpalnoHHLIH
OpUrHHana HOMEP
npodeccHOHANEHOTO

pruonme neficTus

cTaHJapTa

Hposenenue AHANIN3A PHIHKA TOBAPOB M YCIYI Ul 0GecIeyeHns TpaHcMopTa
: OpraHM3allii, B TOM YHCJl€ BHIOOp CTaHOHH TEXHMYECKOTO OOCIY)XHBaHHS |
asToMoOmIEH o

OpI‘aHHBaL[Hﬂ 0T60pa TIOCTABIIHKOB ¢ TpHMeHeHHeM KOHKypeHTH.le cnocoGoB

CoIpoBOXK/IEHHE npouenypbl 3AKTIOYEHHS KOHTPAKTOB HA HOCTABKY TOBApPOB H
NpeloCTaBlIeHHE YCIIYT ¢ NENbIo 00ecneueHHs SKCIUTyaTalHa  00CTyKUBaHUA

TPaHCHOpPTa OpraHH3aLMH |
. CacteMaTn3anus U o6o0meHHe nnd:opmaunn 0 3am1oqe}mmx ,uomnopax

Benenue peecTpa AOTOBOPOR Ha IOCTABKY TOBAapOB M OKa3aHHe YCIIYT

KOHTPOIII) CPOKOB MNpOBEICHHA Ol'l.]'laTH B COOTBCTCTBHH C 3AKIIOYEHHBIMH

Benenne 6a3bl TOCTABIIHKOB TOBAPOB H YCIYT

MoOHHTOpHHT LIeH Ha npHOOpeTaeMble TOBApbl H YCIYTH

Pa6oTa c NOCTABIIMKAME TOBApOB W YC/IYT C LETBI0 YIyHIICHHS KAYCCTBA M
. CHIDKCHHSI 3aTpar

JOTOBOPAMH, B TOM uHcle 0depTh

KouTpons cobmonenns H HCIIONHEHHS YCI0BHH AOTOBOPOB NMOCTABKHA TOBAPOB
HIH MNpefocTaBICHUS YCIYIH, a TakKe TMpeJOCTABICHUA MNepBHYHOMN

AOKYMEHTAIlHH

dopMEpoBaHHe 3aJBOK Ha NOCTABKY TOBApOB H ycnyr, HeoGXOAHMBIX UTA |
oﬁcnymnnaﬂna TPaHCIIOPTA OPraHH3alMH H MOJIEPKAHHA €0 B HCIPaBHOM
. COCTOSHHH

Toarotoska JOKYMEHTOB I8 Npolledyphl CTpaxoBaHHs TPAaHCTIOPTHBIX
| CPSACTB _

ConpoBoKAeHHE MpolleAypH] CTpaXoBaHUA TPAHCHOPTHBIX CPeJCTRB
IToaroroBka DOKyMeHTOB i MpoLEeAyphl OQOpPMIIEHHS CTPaxoBOTO Clydas
IpPH €70 HACTYTUICHUH ) ;
- ConpoBoKIeHAE MPOUSAYpH OQOPMIEHHS CTPaXOBOIO CHydYas IIpH €ro |
HACTYIUICHHA

ConposoxaeHue l'lpOIJ.e,I[ypBI 3aKyYIIKH WA rlpo,uan(n TPaHCTIOPTa ]

OdopMiIeHHe OTYETHHIX NOKYMEHTOB B COOTBETCTBHM ¢ TPeGOBAHMAMH A
KOHTpareHTOB H MOApa3/ic/ICHHIH SyXTalTepcKoro yuera

[TocraroBka Ha roCyAapcTBEHHBIH yyeT TPaHCIIOPTHBIX CPEACTB OpraHU3aLHU
B COOTBCTCTBHH ¢ TpeOOBaHHAMH 3aKoHoAaTenbeTRa Poccriickoii ®enepaunu

CHaTHe ¢ rocyJapcTBEHHOIo y4eTa TPaHCIIOPTHEIX CpeJICTB OpraBHalliH B
COOTBETCTBHH ¢ TpeCoBaHHAMH 3aKoHOJaTeNnbcTBa Poccniickoii Penepaunn

CocTaByieHHe CBOJHBIX YYCTHBIX H OTYCTHBIX JOKYMCHTOB O c[)alcrax

XO3ﬂﬁCTB_€_HIjQI’I DEATCJIPHOCTH  OpPraHM3allHH B YaCTH  NOCTABKH H
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HCIIONB30BAHNSA TOBapOB H ycnyr COCTOSHHS pHH'Ka TOBapOB H ycnyr

HeoOxomumele ymenus | Onpegemith  o6bpeM HEOOXOIHMBIX norpebHocTeH B Mampnanmo-é
TEXHHYECKHX, (UHAHCOBBIX pecypcaXx B COOTBETCTBHH C JIOKAIBHBIMH

Onpenenste HauGonee 5PQeKTHBHBIE H  KAYECTBEHHHIE  II0KA3aTeNH

OpraHH30BHIBATE IpOLEAyPY 3aKYNKH TOBApOB HIIH yeIyT
- CoctaBiaTe H 0(OPMIATH JOKYMEHTHI /Ul NpoLeayp Beibopa [OCTABLIMKOB H

HPOLEOVP 3aKYIIKH _ R

‘CoCTaBIATH H 0)OPMIISTH JOTOBODEI
®OpMyIHPORATH MOTPEGHOCTA B TeX MM MHBIX TOBAPAX H YCIYTaX, a TAKKe |
| H3JIaraTh MX ONHCAHHCE B IHCEMEHHOI popme
OdOpMIAT JOKYMEHTEI B PaMKaX BHIIONHACMBIX TPYIOBBIX (GYHKIHH B |
COOTBETCTBUH C 3aKOHOAATeNbeTBOM Poccuiickoit denepanuu U 1oKalnbHBIMH

HOPMATHBHBIMY AKTAMH

KilacCHpHUMpOBATL MEPBHYHBIE OTYETHBIE MNOKYMEHTH, OLEHHBATh HX
COOTBETCTBHAE TpeOoBaHHAM 3akoHOJaTeNbeTBa Poccmiickoll ®@enepanuH H
YCIOBHAM NOroBOpa _ S
CocTaBiATE CBOZHBIE Y9€THBIE H OTYETHBIE JOKYMEHTH B LEBIX
OCYIIECTBAECHHA KOHTIPOMA H AaHalM3a JaHHBIX o0 HCHOJB30BAHHA H

Wcrone30BaTh  KOMIBIOTEpHBIE  MPOTPaMMbl I BEACHHA  yueTa,
CHCTEMATH3AIMH M AHAJNHM3a NAHHBIX, COCTABNCHHMsA 06a3 NAHHBIX, BEACHHA
IOKYMEHT0000pOoTA, CPaBOYHO-TIPABOBBIC CHCTEMBI, pecypcel

HCHonb30BaTh CPEACTBA KOMMYHHKAUME
BecTtu meperoBopsl H AENOBYIO nepenncncy, cobmonas HOprI JENOBOTO
ITHKETa

' HeoGXoauMble 30aHHs | PHIHOK IOCTABNIMKOB ABTOTPAHCTIOPTHEIX CPEJICTB

[TprHUKL, ANCOPUTM H STalbl NPOBEACHHS 3aKYTIOK
. OCHOBEI IOTOBOPHOH pabOTBI

ITopa/0K 3aKIIO4YCHHS IOTOBOPOB ]
HOpMaTHBHO-TeXHH"]eCKa}I JOKYMCHTALNA, PerT JI&MCHTHPY}OH.I&S[ :

3akoHozaTenscTBO  Poccuiickol  Menepaumn B OGMAcTH Ge30NacHOCTH |
OOPOXKHOTO HBIDKCHHS, B TOM YHCIE NPaBHI JOPOXKHOTO JBHXKEHHA,
SKCIIYaTaludH H OOCIYXKMBAaHHUSA ABTOTPAHCIIOPTA, MEPEBO3KH MACCAXHPOB H
TPY30B, MATEPHATIEHO-TEXHUYECKOTO 00eceueHH , 3aKyHOYHOH NeATeNbHOCTH,
CKJIANICKOTO  YUeTa, JICNOMPOH3BOACTBA M  aPXHMBHPOBAHHA B  PpaMKax
BBIMOJHACMBIX TPYAOBHIX GYHKUHH, a TakkKe IPaXIaHCKOe 3aKOHONATSIBCTBO |
- Poccuiickol Mefepallil B 9acTH PEryTHPOBAHHS LOTOBOPHBIX OTHOLICHHH H |

 JlokanbHBIE HOPMATHBHBE aKThl_ opraﬂnsaunu oflero Xapaktepa H IO




BasoBkle OCHOBHI HH(bOpM&THKH, NOCTPOEHHS MH(POPMALHMOHHEIX CHCTEM H
0COOCHHOCTH PaGoTEHI ¢ HUMH

3.4. O606mennan TpysoBas GyHKIHA

MarepuansHO-TEXHHYECKOE H
OKYM '
Hamveriopame | ACKYMEHTAIHOHHOE CONPOBOX/ICHHE Kx | D VposeHn \ 5
IOpolecca YIPaBICHHA HeABHKHMOCTBIO KBATHHKAUMA
OpraHH3auHH -
T e
Oplll"HHaJ'l X
TpYA0BOI yHKuIH opurmHama e
Kona Pemcmaunouﬂuﬁ
OpHIHHAIA HOMep
npodeccHOHANLHOTO
CTaHjapTa
Bo3MoxHbIe Criennanuct afMAHHCTPATHBHO-XO3AHCTBEHHOH AeATeNbHOCTH
HaHUMEHOBaHAS CrienuanncT no YIpaBleHUuIo KOPIOPATHBHOH HEABHXHMOCTRIO

JOJDKHOCTEH, mpodecchit

TpeboBanns
o0pa30BaHHAIC H
00YYEHHIO

Cpennee npodeccuoHanmbHOE 00pazoBaHKe — MpOrpaMMa ITOArOTOBKH
CNENHATHCTOB CPEJHEro 3BEHA HAH

Cpemee npodeccuonanbuoe o0pazopaHue (HempopUILHOE) — MporpaMMa
HNOATOTOBKH CHEHAIHCTOB CPELHETO 3BEHA U JOTIOTHHTEIBHOS
npodeccHoHaNbHOE 00pazoBaHue — NpOrpaMMBl TPOPECCHOHATTBHOM
NEePEeNoATOTOBKH MO MPOQIITIO AeATeIBHOCTH,

HononHuTensHOe podeccHOHANTBHOE 00pa3oBaHHE — IPOrPAMMEI
TOBRINEHUS KBAMH(PUKALIHA 0 TpO( N0 SeATeNbHOCTH (HE PEXE YeM pas B

TPHU rojia)

Tpebopanns K OmbITY

Ocobpie yenopus
JOMmycKa K pabote

Hpyrue xapakTepHCTHKH

JlOTIONMHATE/IFHBIE XapaKTEPHCTHKH

HaumeHnopaHue Kox Haumenosanue 6a30Boil rpynisl, JOMKHOCTH {IPOGECCHH) HITH
JOKYMEHTa CTMELHANBHOCTH
OK3 3323 Jakymmueks
3334 ATeHTH IO ONEpaNUsIM ¢ HeABHKHMOCTBIC H APYToH
COOCTBEHHOCTLIO
EKC - HHxeHep Mo peMOHTY

HHXeHep Mo OpraHu3ayy SKCIUTyaTalHH H PEMOHTY 3HaHHH
H COOPYKESHHI




34

- Crnennanncr
- DKOHOMUCT MO AOTOBOPHOH H TIpeTeH3HOHHO paboTe
OKILOTP 22647 HUmkeHep o opraHU3aliiH SKCIUIYATALIHH H PEMOHTY 3HaHHIA
H COOpYKEHHUH
22968 HHcnekTop No KOHTPOIIO 3a TEXHUIECKUM COACPKaHUEM
3JaHuH
26541 Crienanuet
27743 IKOHOMMCT IO JIOTOBOPHOH H [peTeH3HOHHOH paboTe
OKCO 2.08.02.01 CTpOMTeJILCTBO H 3KCIUTyaTalHs 34aHHi U COOpYKEeHUH

| 3.4.1. Tpyaosan ¢pynkuusa

ConpopoxIaeHHe ¥ obecliedeHHe IpoUecca VposeHs
HaumeHoBanve | 3KcIUTyaTalluH, 0OCTY)KHBAHHSA H PEMOHTA Kea | D/01.5 (nonypoeeHs) 5
00BEKTOB HEIBUKHMOCTH OpraHH3aLHH KBANHOHKALHH

Mpoucxomaenne TpyaoBoi

3aMMCTBOBaHO M3 i
Opurunan X

OpdariHana o {

$yHKRUKRK
Kog PerncTpannoHHRIH
OpHMIrHHana HOMEp
npodecCHOHANTBHOTO
¢TaHaapTa
Tpyaoeeie neiicTRus IIposepka yciioBHI H KauecTBAa 3KCIUTyaTallUH M TEXHHYECKOTO OOCTY)KHBAHHA

o0opy#OBaHHA, WHXKCHEPHBIX ceTell W CHCTeM XH3HeoDecmeueHHs (3a

HCKIIOUCHHEM CIa00TOYHBIX CHCTEM TENEKOMMYHHKAIUMH H CBA3H, OXpaHHI) |

COTJIACHO MPaBHIIAM TEXHHYECKOH SKCIUIYaTalMH

ComnpoBoxIeHHE  SKCIUIYATAIIMK H  TeXHHUECKOro  o0CHy)XKHBaHHSA
o0opyAOBaHMA, HIKCHCPHBEIX ceTeli M cHcreM KH3HeoOecmedeHus (3a
HCKMIOYeHHeM cl1abOTOYHBIX CHCTEM TEACKOMMYHHKALIHIM W CBA3H, OXpaHbI)
COLNIACHO MPAaBHIAM TEXHUYECCKOM SKCILIyaTallhH

KonTpome ucnmpaBHOCTH H paGoTocnocoOHOCTH OOOpYHOBaHHS H CHCTEM
XKH3HeoOecneueHUA

KoHTponb cpOKOB rapaHTHH W CEpPBHCHOTO OOCITY)KMBaHHA OGOpYAOBaHHA M !

CHCTEM XKH3HeobecneueHNnA

Opranuzanua paboTel CepBHCHBIX CNykG IS yCTpaHeHHSA TeXHHYECKHX
HEHCIIpaBHOCTEH CHCTEM XKH3HEOOCCICUeHHS IOMEIEHN, 30aHUI

Bri30B aBapHHHEIX CIyK0 MpH aBapHHHLIX CHTyallMAX

OpraHusalis yCTpaHeHHs MOCNeACTBHI aBapHii Ha 00BeKTaX HeABHXKHMOCTH
OpraHH3alHH

ConpoBoXAEHHE PEMOHTHO-CTPOUTENBHEIX paboT Ha TEpPHTOPHH OpraHH3aLHH

KoHTpone kavecTBa HpOBOJIMMBIX PEMOHTHO-CTPOHTENBHBEIX paGoT Ha
TEPPHTOPHH OpraHU3allM{

OneHka kKavecTBa pa0oThl CEepBHCHBIX OpraHu3ammidi u  palOTHHKOB,
obecneurBalomUX YOOPKyY H 0O6CTy)KHBAHNE NOMEILCHHI OpraHU3alliy

Oprasuzauyd cOopa H BEIBO3a OTXOOB, a TAIOKE Oepeada HX Ha YTIWIM2AIHIO
HJIH TepepaboTKy B COOTBETCTBHH C 3KONOTHYCCKHMHM HOPMaMH H IIpaBHJIaMH

BhHnosHeHHe MEPONPHATHA TO TNOXApHOH, 3KoNorHdyeckoil Ge30MacHOCTH |
00beKTOB, TpakIaHCKOH 000 POHE H 3allIMTE OT Ype3BhIYaHHBIX CHTYalHiH

HeobxoauMeie yMeHHA

BricTpanBaTh H OpPraHM30BBIBATE PaGoTy ¢ 3KCINTyaTALHOHHBIMH, CEPBHCHEIMH
H aBapHiHBIMHA cnyx0aMH ]

Onpenenste  o0beM  HeOOXOAMMBIX TOTpeOHOCTEH B MaTepHanbHO-

TEXHHUYECKHX, (HHAHCOBEHIX pecypcaX B COOTBETCTBHH ¢ JIOKaJbHBIMH
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OLEHHBATE BU3YANBHO COCTOAHHE OGBEKTA HENBHKEMOCTH M CHCTEM |
KH3HEOOCCMCUEHH C ILEABI0 OpPraHM3alid TMpPOBEAEHHS TEeXHHYECKOH
AUATHOCTHKH HJTH PEMOHTA '

OLICHUBAT, KAaYeCTBO BHITOJHEHHBIX pa60T MO PEMOHTY, 31<an1yaTauHu "
- 00CTY)KHBAHHIO OOBEKTOB HEABUXKHMOCTH
- CocTaBnaTh U 0HOPMIIATE IOKYMEHTHI JUTA TPOIIEAYP Bmﬁopa NOCTABIIHKOB H |

(IPOOEAYD 3AKYTIKM - e

PaGoTaTh ¢ 3aKIIOYEHHBIME IOTOBODAME HA IIOCTABKY TOBApOB H OKA3aHHE
_ yemyr S
| CoCTaBmAT CBONHEIC YyUYCTHHIE M OTIETHBIE JOKYMEHTHI B  LEAX
OCYIIECTBNCHHA KOHTPONA M aHANIH3a JIAHHBIX O HEJBHKHMOCTH OPraHH3allHH,
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OQopMIAT HOKYMEHTHI (B TOM 4HCIE O BBOAC B IKCINYaTALHIO) B PAMKAX
 BLITIONHAEMBIX TPYHOBBIX OYHKIHHA B COOTBETCTBHH C 3aKOHOAATENBCTBOM

Hcmons3osats TIpHEMBI KOMIUTEKCHOH IIPOBEPKH TEPBHYHBIX y"—leTHB]X
JOKYMEHTOB, B TOM YHCJI€ OTIETHHX JOKYMEHTOB 3a MPOBEICHHBIE PEMOHTHO-
CTPOHTENbHBIE paboTH

Mcnonb3oBaTh  KOMIBIOTGPHBIC — IpOrpaMMsl [N BElEHHA  ydeTa,
CHCTEMATH3AlME H aHAIH3A JAHHBIX, COCTABNCHHA 0a3 JNAaHHBIX, BCACHHA
JOKYMEHTO0G0opOTa, CTIPABOUHO-TIPABOBbIE CHCTEMEI, pecypesl

ITHKETa

. Heobxoaumelc 3HaHAA 3aKoHOZATeNnbCTBO Poccuiickoi CDenepaan, peryaapyiomee obeciiedeHue u

HopmatusHble npaBoBEHIe AKTBl, METOJMYECKHe MATEPHATIbL, NONOKEHHS,
. HHCTPYKUHH, APYTHE PYKOBOZAIIAE MaTepHanE! A JOKYMEHTEL PEryIHpYIOLIHE

CTaHjapTsl KIMHAHIOBBIX YCAYT
HopMer u mpaBuna obecneucHus noxcapﬂoﬁ Oe30macHOCTH B paMKax

HopMel 1 mpaBuna obecieden s KOIOTHYECKOH GE30TACHOCTH B paMKax
BHIMOJMHACMBIX TPYAOBBIX dyHKIRHE :
TexHonorus u crocofsl BEICHUA C'I‘pOHTeJ'lebIX PEMOHTHBIX M MOHTaXHBIX
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I _H?_@H*HMOCTH B
] KoHCTpyKTHBHEIE 0006BHHOCTH 000PYIOBaHHA CHCTEM mnancoﬁecneqeﬂm
OCHOBHBIE Tpeﬁonaﬂml CTAHJapTOB,  TEXHHYECKHX,  KAa9CCTBCHHBIX !
XapaKTEPHCTHK, MpebABNSEMbIC K OOBEKTaM HEABIKHMOCTH :
! Meroxel W mpaBWia TNpHeMa-Tiepellayd, XpaHeHHA M apXHBUPOBAHMA .
' | AOKYMCHTALIHH —
OCHOBEI H anHanm maccnquauﬂn 3JaHHH H COOpYXKeHuit |
| | " CTpyKTypa M NpPHHINIB OPTAaHW3AIHH JAOKYMEHTOOGOPOTA, B TOM UHCAE C |
| ! moApa3sneneHUAMH opranM3aluy _!
Hopsanok opopMeHns 3akazoB y MOCTABIIMKOB TOBAPOB M YCIIYT o ___j
' OCHOBHEIE YCNOBHS 3aKIIOYEHHBIX JIOTOBOPOB Ha IIOCTAaBKY TOBApoB,
MpeJOCTABICHHE YCIAYT, apeHAH MOMCHIGHHHA B 4acTH OGCHyKHBAHHA H |
IKCIUTyaTallMH o :
JlokanbHble HOPMaTHBHEIE aKTHI OPraHM3alliM OGIMEro Xapaktepa M Mo
_(PYHKLIHOHAJIBHOMY HallpABICHHUIO AESTEIBHOCTH
BasoBElc OCHOBEHI HH(OPMATHKH, NOCTPOEHHA HHPOPMANHOHHBIX CHCTEM H
* 0COOEHHOCTH PalOTEI ¢ HUMH ]
. Cnoco6sl  06paboTkr umbopmaunn ¢ HCOOIB30BAaHHEM nporpaMMHom :
| obeciieyeHns ¥ KOMIBIOTEPHBIX CPE/ICTB :
IlpaBuna AenoBoii HepenucKn
ITpaBHia AeMTOBOTO STHKETA

| Tpyrue -
| XapakTCpHCTHKH

3.4.2. Tpyaosaa pyHKOHs

' IToabop 06BEKTOB HEABAXUMOCTH B LIEAX Yposens
HauvenoBanue | pa3zMeICHASR OpraHA3AlMH H BEJICHUS €e Koa | D/02.5 (moaypoBeHs) 5
XO3SHCTBEHHO M NEATENBHOCTH kBanHGUKALIH
Mponcxonaenne tpyzosoii | L i Sy
| OpHrHHan X 3a1{mcmonano H3 OpDHTHHana !
dymHiunn P o 1 opumiaTs | o
Koa PerucTpauMoHHLIH
OpMTHHANA HOMeEp
npodieccHOHANTLHOTO
CTaHOapTa

TpyzaoBsie neficTBus Ananu3 noTpeGHOCTel opranusaliii B 00eceUeHHH HEIBIDKHMOCTBIO |
AHanus 3G PEKTHBHOCTH HCIIONB30BAHHS NOMEINECHHH

AHann3 NOCTYNMBIIKX 3a8BOK Ha NOAGOp OOBEKTOB HEABWKHUMOCTH |
IIpopenenne ocMoTpoB OOBEKTOB HEABIDKHMOCTH € LEMBIO MPSABAPHTEIIBHOM
OLICHKH COOTBETCTBHA NOTPeOHOCTAM OpraHu3alluh

IMpoBeneHHe aHaIW3a COOTBETCTBHS MNOCTYNMBIIMX 3afBOK JIOKATBHBEIM
HOpPMATHBHBIM aKTaM, a TakkKe 3aIIaHHpOBaHHOMY GIO/DKETY o
CompopokieHHe mpoumecca MoAGOpa OGBEKTOB  HENBIDKEMOCTH  JUIS
@ pa3MeNIeHys OpraHH3aLuH

AHANMU3 UMECIOMHXCA MpeaioXeHuHd Ha phIHKE 0OBEKTOB HeJABIXHMOCTH Ha
NpeAMET COOTBETCTBHS NOTPEOHOCTAM OpraHH3alHK

IToaroToBKa aHAMUTHYECKUX CNPABOK H CBOAHBIX OTYETOR O COCTOAHMU PEHIHKA
HCABIKHMOCTH R

IMoaroToBka MTOTOBBIX NepedHeil H mOpe3eHTalUUMH Hanbojaee NOIXOAAIUX :
npelNioXKeHNil  OOBEKTOB  HEOBIDKMMOCTH ¢  OTpaXeHHeM  KIIHOYEBBIX
XapakTepucTHk
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' HlpoBozmTe  OCMOTPH H  HCHONB30BaTh METONBI OIEHKA OGBLEKTOB |
HEJBHXHMOCTH :
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i Mcnonb3oBaTe  kOMOBIOTEpHBIE — TpPOTpaMMBl /UL BEACHHS  yUeTa,
| CHCTEMATH3alMH M aHaIH3a JAaHHBIX, COCTaBJlieHHA 0a3 JIAHHBIX, BeleHHs

- IOKyMeATO00OpOTA, CIPaBOYHO-IIPABOBEIC CHCTEMBL, pecypehl
. HH(OpMaTHOHHO-TENEKOMMYHHKANKORHOH ceTH «HTepHeT», OPITeXHAKY |

L - Menomb30Bath cpeicTBa KOMMYHUMKAITHE
HeoGxomumble 3Hanmss  OCHOBHElE  TpeGOBaHHA  CTAHIAPTOB,  TEXHUYEGCKMX,  KAYECTBEHHBIX

§3aK0H0,11aTenLCTBo Poccuiickoii Qenepaniiu B obnacTH  3eMENBHOTO,
 KMJTHIIHOTO, 3KOJIOTHYECKOro, HAJOrOBOTO, IPAXKJAHCKOrC MpaBa B YacTH
 PETYNHPOBAHHS OTHOWIEHMH ¢ HEJBMXHMOCTBHIO B PaMKaX BEINIOTHAEMBIX

| HHCTPYKIWHH, ApYTHE PYKOBOAAIINE MATEPHAJE! X JOKYMEHTDI, PEryIHPYIOLIHE |
| ONEPalMH ¢ HeABHKUMOCTRIO, B PaMKaX BBUTONHACMBIX TPYAOBBIX (yHKIMH
| Ba3oBEle OCHOBHI MH(OPMATHKH, TMOCTPOCHHS MH(MOPMALMOHHBIX CHCTEM H

€UCHUS U KOMIBIOTEPHBIX CPENCTB
a 1eJI0OBOH MepenucKky

| XapaKTCPHCTHKH |




3.4.3. Tpyaosas ¢pyHxums

Haumenosanue

JOKyMEHTALlOHHOE CONPOBOKICHHAE,
CBA3aHHOE ¢ 00ecTieueHHEM MpaBa

VporeHb
COOCTBEHHOCTH I HHOTO BCHIHOIO IIpaga v

P Koa | D/03.5 (noaypoBeHE) 5
NPOLECCOB UCHOMB3OBAHHSA, FKCILTYATALHH H KRanTHKAAR

obcnyxuBaHusg 0OLEKTOB HEABHKHMOCTH
OpTraHU3aIHH

TpoucxoxaeHue Tpynosoii
hyHKUHR

PervcTpalltOHHELH
HOMEp
TipodhecCHOHAIBHOTO
CTaHapTa

: pr,uOBble HelCTRIS

TloaroToBKA JOKYMEHTOB K pETHCTPALMH NpAB HA HEOBHXKUMOCTh K

TIOATOTORKA MOKYMEHTOB 11 NPOLEAYP IOKYHKH M MNPOJAKH OGHEKTOB
HELABWKHMOCTH

HpOBepKa H aHAJIN3 COCTABA H COACPXKAHUA ,uoxymeHTauHH Ha HG,[[BH)KHMOCTB
BBIABIIEHHE  OTCYTCTBYIOIMX  JOKYMECHTOB, JU60  JOKYMEHTOB, HE .

ConpoBoxaeHHE NpPOLECAYP 3aKIIQUCHHA JOTOBOPOB apeﬂm,l (cy apeH.ElBI)
| HEIBIOKHMOCTH

- HoarotoBka HOKYMEHTOB UIA Ipoueayp ocbopmnenug pemcrpaunn "
| HCTIOJIHEHHS JOKYMEHTOB HA HEJBHKMMOCTD, €¢ 3KCIIYaTalHio H yIpaBJicHHE,
_____ TEXHHIECKOE COCTOAHH

ConpoBoxkJieHHe TPOLEAYD oq)opMJIeHHﬂ, pemc*rpaunn H HCTOTHEHHS |
INOKYMEHTOB Ha HEBIDKHMOCTB, €€ 3KCIUTYATAl{IO H YIPABJICHHE, TEXHHYECKOS

Bsanmonencmne C opraHaMi FOC)’I[&I)CTBCHHOH BIaCTH H MECTHOTO
CaMOYIIPABIICHHUA 110 BONpOCaM HEABHXUMOCTH, 3€EMIICIIOJIE30BAHHA
IMoaroroBka u nepeaavya Ha XpaHeHHe OOKYMEHTOB, NOATBEPKAAIOIIHX npaBa

Ol'lJ'laTbI apcHAB! HOMC]].[CHHﬁ H

KOHTPOJIB CcO J'IIOII,CHHSI H HACTIOJIHCHHA YCJ'IOBHI‘I JOTOBOPCGB  apeHAbl
HCABHXKUMOCTH, TOTOBOPOB HA OﬁCCHC“ICHHe 060HY)KHBaHHSI H 3KCHIYATalHH,

Benenne 100GBEKTHOTO —AHATMTHYECKOTO y4eTa B LEMAX anam3a|
IKOHOMHUUECKON  3pQEKTHBHOCTH  NpH  HMCHONB3OBAHHH _ 00Be
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‘HeoGxoauMble yMeHHS

OdopMmmares  JOKyMEHTH HAa  HEABHKUMOCTH B COOTBETCTBHH  C -
3akoHoJaTeNnscTBoM Poccutickoit Peaepanyn # J0KanbHEIMHA HOPMATHBHBIMH |
AKTaMHA

CocTaBNATE CBOAHBIE YUCTHBIC H  OTUYCTHHIE JIOKYMCHTH B NEMIX
OCYILECTBIICHHS KOHTPOJIA H AHAIH3a JaHHBIX O HEIBMXXHMOCTH OpTaHH3aIllHH
Hcnone3oBaTh NpHEMbl KOMIUIEKCHON IPOBEPKH TNEPBUYHBIX  YYETHBIX

VIcnonp30BaTe  KOMIBIOTEPHBIE  NMpOrpaMMbl  JUIi  BEACHHA  y4era, |
CHCTEMATH3ALMN W aHANH3a JAHHBIX, COCTaBleHHA a3 JAHHBIX, BEICHHA .
DOKYMEHTO0GOpOTA, CNIPaBOYHO-TIPaBOBbIC CHCTEMBI, pecypehl

THKECTA

Heo0xoauMblie sSHAHKS

3akonoparenecteo  Poccmiickoii  Pegepallim B O0IACTH  3€MENBLHOTO,
XKHIHHHOIO, 3KO0JIOTHYECKOro, HAJ0TOBOrO, IPaXXJAHCKOTO MIpaBa B YacTH
PErynupoBaHHsA OTHOWICHHH ¢ HEHBHKHMOCTBIO B PaMKaX BRIMOMHAEMBIX
TPYNOBBIX QYHKIHH o | R
HopMmaTHBHBIE NpaBOBBIE AaKTHl, METOJHYSCKHE MATEPHANB], ITONOXKCHHA,
HUHCTPYKLHH, PYKOBOIAINHE MATEPHaNBl H JOKYMEHTHI, perynuMpylollue

[opsanok 3aknrOYeHns A0roBOpoB H 0QOpMIICHHS HEOOXOIUMBIX TOKYMEHTOR B |
YaCTH JKCIUIYATALHH, O0OCIYXHBAHHA M PEMOHTA (CTPOHTENBCTBA) OOBEKTOB
| HeIBHXXHMOCTH

OcHOBHBI¢  TpeOOBAaHHA  CTAHJAPTOB,  TEXHHYECKHX,  Ka4Y€CTBEHHBIX

Ilpapuiia npHeMa-nepeatii, XpaHECHHA A aPXHBHPOBAHHA JTOKYMEHTAIHH
JlokancHEle HOpMATHBHBIE AaKThl OpraHW3allMH oOmero xapakrepa H IO
. (DYHKIIHOHAILHOMY HANPABNECHUIO AESTENILHOCTH _
CIpykTypa M NIpHHOHIE OPraHU3alliH JOKYMEHTOOOOpOTa, B TOM YHCIC ©
NOAPA3ICICHUAMH OpraHu3ainl =~
BazoBele OCHOBHl HHGOPMATHKH, MOCTPOCHHA HH(OPMAIHOHHBEIX CHCTEM H
ocobentocT paGoTsI ¢ HUMH o
CrocoGpl  00paGoTkn  HHGOPMALMH ¢ UCTIONB30BAHHEM MPOTPAMMHOTO .
obecniedeHns ¥ KOMIIBIOTEPHBIX CPEACTB
IIpaBKaa fenoBoi#l NEpeHUCKH

. Hpyrue

. XapaKTepUCTHKH




3.4.4. Tpynosas gyHkuus

Oprafnsanus 3aKYNKM U IpHOOpeTeHUA

YpoeeHs

TOBapOB, aHH ‘ P

Haumenoranne POB, 0GODYLOBAHHS H YCIYT B LELAX Kon D/04.5 (MOMYpOESHE) 5
KRaTHGHKALMH

JKCOIyaTalHH | o0cyXuBaHHA 00BEKTOB
HEJIBHXHMOCTH OpraHN3aliH

IponcxoxaeHne TPYLOBOM

!
dbywmn | Opurunan X | 3aHMCTBOBAHO H3 OpHIHHana |
| .

Kon PerdcTpallHoHHEIA
OpHIHHATA HOMEp
npodecCHORATBEHOTO
CTaHAApTA

ngy,uOBHe AeficTBUs | AHalIM3 pHIEKA YCIYr H paboT mo CTPaxOBAaHHIO, OLCHKE, COACPKAHUID,
' TEXHUIECKOMY O0CITY)KHBAHHIO H PEMOHTY 00BEKTOB HeIBIKHMOCTH

[loAroroBka nakera AOKYMEHTOB MM TPOLEAYPH BhIOpAa KOHTparcHTa Ha
MOCTABKY YCIYr MO CTPAaXxOBaHHIO, OLEHKE, COJACPIKAHUI), TEXHHYECKOMY

3axmoucHHe ;xoronopoa Ha HOCTaBKy ycnyr no CTanOBaHﬂ'lO OLEHKe,
CONCPKAHHIO, TEXHHYECKOMY OOCIYVKHBAHHIO H  PEeMOHTY OOBLEKTOB
HEeJIBIKHMOCTH

Bezenne peecTpa IOTOBOPOB HA TIOCTABKY YCIYT IO CTPAXOBAHHIO, OLEHKE,
. COACPIKAHUIO, TEXHMYECKOMY OOCIYXKUBAHHMI® H pPEMOHTY OOBEKTOB
HEABIKUMOCTH

B3auMoZeHiCTBHE ¢ KOHTPATeHTAMH M IOCTABIIMKAMY C LENbI0 YIydIIEHAs
KA4eCTBA M CHIKeHwWs 3aTpaT

Beznenne paGoThl ¢ NOCTABIIMKAMH 110 YCTPAHEHHIO AONYIIEHHBIX HapyICHUH
YCIIOBHH JOTOBOPDOB Ha OKasaHHE YCIYr 10 CIPaxoBaHHIO, OLCHKE,
COTCPOKAHHIO, TEXHHYECKOMY OOCHY)KHBAHMIO H  PEMOHTY OOBEKTOB
B B KM OC e e e
TToAroTORKa JOKYMEHTOB JUIA HpOLCAYPHl CTPAXOBAHMS, CBS3aHHOTO C
BIAJEHAEM H HCHONB3OBAHHEM HEABIKHUMOCTH, a TaKkkKe MPOUESHYph

ConpoBoXKAEHHE IpONERYPHl CTpaxOBaHHA, CBI3AHHOTO C BIAJCHHEM H
 MCTIONB30BAaHHEM  HEJBHKMMOCTH, A Talkoke MNPOLEAypel  oQopMIeHHA

OpraHH3allis MPOBEIICHHS OLEHKH 06BEKTOB HeﬂBmKHMOCT“ _______________________________________________________________
3aKMOYeHHe  JOTOBOPOB O  MNpPEJOCTABICHHH  KOMMYHANBHBIX yenyr, |
IKC

Heobxonumeie ymeHus = OnpeieniTh 06beM  HEOGXOMMMBIX nomeﬁnocmeii B  MATEpHANIBHO-
TEXHWYCCKAX, (HUHAHCOBBIX pecypcaXx B COOTBETCTBHH ¢ JIOKAJIBHBIMH
HOPMATHBHBIMHM aKkTaMH H OIO[KeTOM OpraHH3allHM JUI1 3KCIUIyaTalldH,
o0ciyXKuBaHUA H peMOHTa 00BbEKTOB HEABHKUMOCTH
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| mpouenyp 3aKyNKH

00OpYIOBaHHA U YCIYT B LENAX SKCIUTYaTalldd M OOCHyKHBaHHSA OOBEKTOB
‘HEJBHKHMOCTH OpraHH3alluK o

COCTaBNATE H OQOPMIATH  JOTOBOPHI Ha NPHOOpPETEHHE TOBAaPOB,

PaGoTaTh ¢ 3aKMOYEHHBIMH JOTOBOPAMH Ha NpPHOOGPETEHME TOBAPOB,
00OpYIOBaHHA W YCIYT B LIEAAX JKCIUIYaTaUUH U OOCHyXHBaHUA OOBEKTOB
| HEBIDKHMOCTH OpraHH3alliH _
dopmMymMpoBaTh MOTPEGHOCTH B TEX WIH HHBIX TOBAapax H YCNIYTaX, a TAloKe
| H3J1araTh HX ONMHCaHHE B MHChMEHHOH dopMe

- CocTaBnATb, CHCTEMATH3HPOBATE M AaKTYalH3HpOBaTh 0a3y IMOCTABIIMKOB
TOBAapoOB H yCIyT L
Hcnonb3oBaTh NpHEMBI KOMIUIEKCHOH TNpOBepKH TNePBHYHBLIX YUETHBIX

' IOKYMEHTOB, B TOM YHCIIE OTYETHBIX JIOKYMEHTOB 38 POBE/ICHHBIE PEMOHTHO-

| CTPOHTEJIbHEIE paboTHI

Hcriop30BaTh CMETHYIO JOKYMEHTALHIO HA CONEPKAaHHE H PEMOHT OGBHEKTOB
HCABWKAMOCTH o U
CoCTaBIATh CBOJHBIE YYETHBIE H OTYETHBIE HOKYMEHTH B LEIX
OCYIECTRJICHN KOHTPOJIA H aHANIH3a JaHHBIX O HEJABHIKHMOCTH OpPraHH3allMH,
a TaKXKe CHTYAllHH HA PHIHKE HEIBHXKHMOCTH

Hcenonw3oBath KOMIBIOTEPHEIC NnporpaMMHbl R BEICHUA yderta,
cHUCTeMaTH3allHH M aHajIK2a JaHHBIX, COCTaBleHHS ©6a3 JaHHEIX, BeleHHd
i ,uoxyuemooﬁopora, CIIPABOYHO-IIPABOBLIC CHCTCMEI, PECYPCH

_MHGOPMaHOHHO-TeAeKOMMYHHKAUHOHHOM ceTH «IBTepHeT», OPITeXHUKY !

| Mcrionp30BaTh CpEACTEa KOMMYHHKAOHH

Bectn neperoeopbl U AeAOBYIO NepenmHCKy, coOmiogas HOpMEL JAeJIOBOTO
STHKETa

Heo6xo,:mu51e SHAHHA

| PHIHOK yc/1yT Mo CTpaxoBaHHIO 00BEKTOB HEABHXKHMOCTH

PEIHOK YCITYT IO OLEHKE OOBEKTOB HEABHXUMOCTH

| HeIBHAKHMOCTH

Prinok YCIOYT 110 CcOOCPKaHHIO H TEXHHYCCKOMY OﬁcHWKHBaHHEO o0BeKToB

PEIHOX yCIyT IO peMOHTY 0OBEKTOB HEABIKHMOCTH

NpeAOCTABIEHHE KOMMYHAIBHBIX YCIYT B

LleHOBad NONMTHKA PHIHKA Ha ONpe/IeNeHHbIE KATETOPUH YCIYT, B TOM 4HCIE

anHHHH AJITOPHTM H 3TaIIH l'lpOBe,IleHHH BaKYHOK

OcHOBEI JOroBopHo# paboThl

_HOPHHOI( 3AKNMKYCHHA JOTOBOPOB

HopMel u npaBunma ofecnedeHds noxapHo# 06e30MacHOCTH B paMKax
BBIMOJIHAEMBIX TPYIOBBIX (YHKIIHH S
HopMmer m mpasuna obecnedcHHA 3KONOTHYEcKol 0€30IIacHOCTH B paMKax
| BEINOJIHAEMBIX TPYAOBbHIX (PYHKLHH

. Texnon0rES M CHOCOGH BeJeHUS CTPOHTEILHBIX, peMOHTHbIX ‘M MOHT@KHBIX
| paGoT

CTpOH'DCJIBHbIC HOpMBEl H MpaBHiIa B paMKaX BHINGJIHACMBIX TpYI[OBBIX

| QyHKumit

Ob1He TeXHUIECKHE XAapaKTEepPHCTHKH CHCTEM JKH3HeoOecnedeHHsa oOBEKTOB
HCABMKHUMOCTH o

KoHCTpyKTHBHLIE 0COGEHHOCTH oﬁopy,nOBaHHa CHCTEM XKH3HeoOeCIeYeHHSA

OcHopHEle  TpeOoBaHHMA  CTAHJAPTOB, TEXHHYECKHX,  KadeCTBEHHBIX
XapaKTepUCTHK, MpeibSpiideMble K 00BCKTAM HEABHXKHMOCTH
3axoHogarenscTBo  Poccmiickoii Pepepaumn B obnactu 3eMeNbHOTO,
JKHJTHOIHOTO, SKOJIOTHYECKOrO, HAJIONOBOIO, TPaXAAHCKOTO MpaBa B YacTH

peryNnHpoBaHHA OTHOMIEHHHl ¢ HEABWKHMOCTBI) B paMKax BBINOMHACMBIX




' HopmatupHble mpaBoBEIC aKThl, METONHUECKHE MATEpHABL, MOJOKEHHUS, |
- MHCTPYKUHH, APYTHE PYKOBOIAMIAE MATEPHANIH H JOKYMEHTHI, peryaupylolye |

§3aR0HonaTenbcmo Poccuitckoit Defiepalliil B OGNACTH  MaTePHANBHO-
- TEXHHYECKOTO 00CCTIEUeHHS, 3aKYIOUHOH NeATeNbHOCTH, DEIONPOH3BOACTBA H
apXUBHPOBAaHU B paMKax BBIMONHACMBIX TPYIOBHIX (YHKUHE, a TaKxke
TpaskIaHCKOe  3aKOHOAATeNBCTBO  Poccmiickoit  (eaepanud B YacTH
PEryIHpOBaHMs JOTOBOPHBIX OTHOMIEHWH M CACTIOK MEXAY YYaCTHHKAMHU

Crocobnr oﬁpaﬁoTKH Hchopmaunn ¢ HCIONB30BAHMEM [POTPAMMHOTO
obecneueHus H KOMIBIOTCPHBIX CPEACTB

Hpamma A€JIOBOTO amuce'ra

Jpyrue

. XapaKTepuCTHKH

3.5. O6o6mennas Tpyaopas GyHKIHA

Opranrzaius paboyero NpocTpaHcTsa,
Hamvenopame | CO3IGHHE H obecnedeHne ONTHMAABHEIX Koa | E YpoBeHB
YCIIOBHH BHITONHEHUS TPYAOBBIX (YHKLHE KBaNHGHKAHY
pabGoTHUKAMH OpraHu3allH
Mponcromgemme T T e
obofnicnsa0MH TpY 0BOH
byHKH T . S
Kon Pem(:'rpauaonﬂblﬁ
OpPHIHHANA HOMEP
npodecCHOHATEHOTO
CTAHOApTa
Bo3MoxHBIE PyxoBoauTens aIMHHHCTPATHBHO-X03IHCTBEHHOTO MOpasaeIeHHs
HaHUMeHOBaHAA HavansHUK aOMHHHCTPATHBHO-XO03SHCTBEHHOTO NOApa3AeIcHHs
JIOIKHOCTEH,
npodeccuit

Tpebosanus k
0o0pa3oBaHHIO H
00YUEHHIO

Beiciiee o6pazosanue — GakasaBpuaT HIH

Beicwiee obpasoBanne (HenmpodmibHoe) — 0aKanaBpHaT U JOIIOIHHTEIBHOC
npodeccroHaIbHOE 00pazoBaHHe — IPOrpaMMBI IPOECCHORATBHOMN
NePenoAroTOBKH TI0 MPOGHII0 OeATENFHOCTH

JononHurensHoe npodeccuonanbHoe 00pazoBaHue — IIPpOrpaMME]
HOBBINICHKA KBATHPUKALKHA 1O TPOQUIIIO AEITENBHOCTH (HE PEXe YeM pa3 B
TPH T'oJ1a)

TpeboBanus K oneiTy
HpaKTHYECKOH paboThI

He MeHee Tpex aer B obnactu MaTepnaano-Texmqecxoro obecrneucHUs

OcolrIe yenoeus
Jonycka K paboTe
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Jpyrie XapakrepHCTHKH

JononHUTeNBHbIE XapaKTepHCTHKH

HanmeHoBaHME Koxn HanmenoBanue 6a30B0ii rpynnsl, J0/DKHOCTH (TipodeccHn)
JOKYMEHTa HIIH CHCHHATLHOCTH
1324 PykoBoautenn cnyx6 no cHaGkeHHIO, pacIpOCTpaHEHHIO
0K3 TOBapOB H aHATOTHYHEIM BHJAM JISATENLROCTH
3332 . OpraHu3atops! KoH(pepeHLMIl U JPYTHX MEpONPHSATHIA
- | Menemxep
- | 3aBpeayIOUIHI CKIAAOM
- . 3aB¢AYIONIHI XO3AUCTROM
EKC - HayanbHHK aIMHUHHCTPATHBHO-X02HCTBEHHOIO OTAENA
- HavanbHuk oTAena MaTepHambHO-TEXHUUECKOTO CHA0XeHHs
- HavanbHHK XO3AHCTBEHHOr0 OTAeNA
22052 3apedyolIMH OTAENOM (MaTepUATbHO-TEXHUYECKOTO
cHaOXKeHHA)
22141 - 3aBedyIOLIHI CKIAIOM
22181 ~ 3aBeJyIONIH X03AHCTBOM
24062 . Menemxep (B QHHAHCOBO-SKOHOMHYECKHX H
aIMUHHCTPATHBHEIX NoApa3feneHAsX (Cnyxbax)
24505 Haganeunk JHpeKUnH MeKAYHAPOAHBIX H TYPHCTCKHX
OKIIATP MEPEBO30OK
24701 | HavanbHuk oTaena (MaTepHATbHO-TEXHHYECKOTO
- cHabKeHns)
24926 - Havaneaux cnyx0bl {(MaTepHAABHO-TEXHHYECKOTO
cHaOxeHnA)
95042 HananpH¥K ynpapieHHS (CTIeLHAIH3HPOBAHHOTO B IPOIHX
0Tpacisix)
44913 HaganpHHK CKIaACKOTO X034iCTRa
OKCO 5.38.03.02 MeHe I KMeHT

3.5.1. TpynoBasa pynxunn

OpraHnzalys pa3MeIeHAS pabOTHHKOB, Vpoens
Hanmenosaune | 30HHpOBaHHe H obecnedcHHe 3 eKTHRHOTO Kon | E/01.6 (nonypoBeHb) 6
HCTIOJIb30BaHHS MOMEIIEHHH KBaNHUKALHH

[Tponcxox detie TPYAOBOH
PyHxmu

! 3aHMCTBOBAHO H3 |

Opuranan !
OpHTHHANA ,
Koa PerncrpanfoHHBIi
OpHMrHHaNa HOMEP
npogre cCHOHANBHOTO
CTaHAapTa

TpynoBeie neficTRUA

OmpenieneHne noTpeSHOCTE opraHu3aluMH B (GOPMUPOBAHHM pPaGovero

IMPOCTPAHCTBA ¢ Y4eTOM cephl AeATENSHOCTH OPraHH3aLHM, YHCICHHOCTH
NCPCOHAJA H CTPYKTYPEI OpraHH3aLHK

Oprannsanua nponecca ycTpoiicTea pabodero NIpOCTpaHCTBA o l

. Kontpons  peanusallii  IUIAaHHPOBOYHBIX — pCIUCHHHM,  30HHpPOBAHHS, |

KOMITIeKTaUHH Mebenbio, opucHBIM H OHITOBEIM 00OpyAoBaHHEM pabouero :
NpOCTPAHCTBA '




Heo6xomumere yMeHHS EHJI&HHpOBaTB KOJIMUECTBO paboumx MecT ¢ }"-leTOM cq:vepbl HEATENBHOCTH

Pa3pa60ma NJIaHOB  peandzalHA HpOBe,IleHHFI PEMOHTHBIX  pabor, |

NEPCNNAHHPOBOK, NMCPCOCHAIICHH S MeGenpo U Oﬁopy,IlOBaHHGM, BHYTPCHHHX

OpraHu3alid H KOHTPOMb pealu3alidi BHYTPEHHHX NepeMemeH H U BHEIHHX
Mepee3sioB MOApayIeNicHHH oprakusamme 5
- OnpeseneHie HeOGXOMMMBIX PECYPCOB IS PEATH3ALHH POCKTOR peMOHTHbD{

- paboT, mepenmnaHMpOBOK, mNepeocHameHns MeGelblo M 00OpYZOBaHHEM,
| BHYTPCHHUX NICpEMEICHHI U BHEIIHUX Mepee3ioB
[Iporenenne perymsapuore aHanuza 3(p¢QeKTHBHOCTH  HCNOMB30BAHHSA
NOMEIEeHUMH

[IpencTaBicHHE HHTCPECOB OPraHA3AIMH B HAN3OPHBIX H KOHTPONAPYIOHIHX |
OpraHax IO BOMpPOCaM IpaXIaHCKoi oGOpOHBI M 3aIOHTE OT 4pe3BblYalHBIX

OpraHH3alHH, THCIICHHOCTH NCpCOHAa U CTPYKTYPLI Opranusalium |
[Mnaamposate  pabodee  MPOCTPAaHCTBO € YYETOM CaHHTapHBIX,
APOTUBOMOKAPHBIX U WHBIX MPABHI H HOPM, 00ECTICYHBAIOIMAX Oe30MacHble H

O60obmmaTe W CHCTEMATH3HPOBATh IOCTYHNAKOIIYIO undOpMaImIo, Ha ee
OCHOBaHMH HaxoauTh HauOonee 3PGeKTHBHBEIC PEINCHHA UM PeaTH3AMU
HOCTABJISHHBIX 337124

Oprannsonbman. " KOHcommuponaTL 6H3Hec-rlpoueccm, ACHOJHUTENEH K
pabOTHHKOB C IENbIO JOCTHKEHUA OAHOTO PE3YIIbTATa

Onpenenars o6BeM HeOOXOMHMBIX 1101'p66H00TeH B MaTepnaJleO-
TEXHHYECKHX, (PHHAHCOBHIX pecypcaX B COOTBETCTBHE C JIOKQJbHBIMH

| PaspabaremBats M BHeﬂpﬂTb
| PETIAMCHTUDPYIOIMHNC AOKYMEHTRl _
COCTAaBIATL CBOAHBIC YYETHBIE H  OTHYETHBIE HOKYMEHTH B uensx |
OCYWIECTBNIEHHA KOHTPOJA H aHANKM3a JaHHBIX O (aKkTax Xo3sACTBEHHOH .

Hcnionb30BaTh KOMHB}OTepHBIe NporpaMMbl  AUIS  BEIEHHA  ydera, |
CHCTEMATH3AlM¥ M AHANHM3A JAHHBIX, COCTABICHUA 0a3 JaHHBIX, BEACHHS
JAOKYMEHTO000pOTa, CTIPABOYHO-TIPABOBEIE CHCTEMEI, pecypesl :

PazpabarriaTh HOAXOBI, BKNIOYAas HECTAHZAPTHBIE, K  BBINOIHEHHIO
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TPYHOBBIX 3a/laHiil TOCPE/ICTBOM HCTIONB30BAHMS CIEMMATBHEIX 3HAHUE M
IKCIIEPTHBIX MCTOYHUKOB MHpOpMAlliH
. HaXomuTe pemeHMs B HECTAHNADTHBIX CHTYaUMsX WIH B  CIY9asX |

' HeoGxomumete 3HaHHs ;. OCHOBHBe  TpeGOBaHHA  CTAHIAPTOB, TEXHHYCCKHX,  KAdeCTBEHHBIX
' XapaKTePHCTHK, MPEAbARIAEMEIE K pasMemeHHI0 paGoTHHKOB H OpraHW3alHH

: 061‘11'16 MPUHIHITEL 3OHMPOBAHHA NOMeMeHHA
3akoHomaTenscTBO  Poccmiickolt  ®encpanun o BonpocaM NoXapHoii
Ge30MacHOCTH, OXpaHBI TPYJa, >KONROTHUSCKOH 0€30MacHOCTH, IpaXJaHCKOM
OODOPOHEL H 3allUTBl OT 4Ype3BbIYafiHBIX CHTyalMH, OKCIDIyaTalliud H
OOCHy)XMBAHMA 37aHHN W COOPYXCHHH, MATEPHAIBHO-TEXHHUYCCKOTO |
. o0ecmeYeHNs, 3aKyMOYHOH ICATENBHOCTH, ACTOMPOH3BOACTEA, IPAaXIAHCKOE |
| 3aKOHOJATENBCTBO  Poccmiickolf Penepalidd B 9acTH  PEryIHpOBAHHS
. JOTOBOPHBIX OTHOINEHHE H CHENOK MEXIY YYACTHWKaMH DEIHKA B paMKax
| BBITOMHACMBIX TPYROBBIX QYHKIHMI, a Taxoke CAHHTAPHEBIC H HHEBIC IIPABHIIA H |
HOPMEL, o0ecreynBaromnue 6e30nacHele U 6IaronprATHLIE YCI0BHS paboTH

Hdpyrue 1.

 XAPAKTePHCTURU
3.5.2, TpynoBas ¢pyHKUIHS
QpraHu3aiusa 4 KOHTPOJIb MaTEPHAIHHO- VpoBeHs
HamMeHOBaHME | TEXHHYECKOTO O0EcIedeHus AeATETBHOCTH (moxypoBeHs) 0
pabOTHHKOB OpraHH3alHy | KBTHQHKAIHH

[IpOHCXOXACHNE TPYAOBOH :3aH:MCTBOBaH0 H3
(yHKIHH ; OpuriHaz : opuruHama U
AP G, Kon Pemcrpal.mOHHLlii
OpHTHHANa HOMEP
npodecCHOHANBHOTO
cTaHgapTa
Tpynoerbie aeiicTBuA Opragmzanus Ipouecca, onpeneneﬂﬂe MpOiIEAyphl, CPOKOB peanmauun H|
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Hcoﬁxonnmme yMeHuA

OueHKa >(QeKTHBHOCTH MpOLECCOB H  Pe3yNILTATOB MaTepHaerHO-?
TEXHHYIECKOTO 00ECIICUeHHA

Kom‘pom, paGoThi ckiama no xpanennio TMII, HCIOMB3YEMBIX LIS CO3JaHMA |
_ONTHMANBHBIX yCHOBWH TPYZAa :
Opranpsanus H KOHTpOIb padoTel IO oGCIyKUBAHHIO MeGenu, oGHCHOro M|
~ 6eITOBOrO OBOPYAOBAHAUA -

Opraumamm paBoTHI [0 O3CICHECHHIO TEPPHTOPHH OpraHH3allMH U YXOIY 3a

3CNICHRIMK HACAKICHHIMH

TIoCTpoeHHEe H KOHTpOTh MpOLECca OPTaHW3AlHH [JENOBEIX MOE3NOK |
paborwmko S
ITocTpoeHne  cHCTEMBI  B3aHMOIEHCTBHA H KOMMYHUKALIHE ~ MeXZHy |
COTPYAHHKAMH TIOApa3NedeHHs H INPeACTABHTEIAMH  OOCIY)KHBAIOLIHX
_CEPBMCHBIX OpraWmsauwmd = . |
PazpaGoTka W BHeApeHHE HOPM, pernamenmpyiomnx MaTepuam,HO—:
TEXHUYECKOE H XO35AHCTBEHHOE oGecnequue

 TloctanoBka menmedl H 3a5ad paGOTHHKAM TOApasfeleHHs B PaMKax
MATEPHANBHO-TEXHAYECKOTO  O0ecredeHHs  JACATENBHOCTH — PabOTHHKOB |

KOHTpOJ]B BBITIOJIFEHHs I0CTABICHHBIX 3a/a¥ pabOTHHKAMH NOApa3AeeHHs B
. PAMK&X MaTepHANBHO-TEXHAIECKOro 0GeCcleyeHHs IeATeNbHOCTH pabOTHHKOR

Onpenensts o0BeM  HeOOXONMMEIX —TOTpeGHOCTEH B MaTepHATLHO-
TeXHH'-IecKHX, (MHAHCOBEIX pecypcax B COOTBETCTBHH € JIOKalIbHBIMH

Onpeneniate Haubonmee 3¢)¢eKTHBHme H KAueCTBEHHHIC MOKA3aTeNH

OGOGIIATh W CHCTECMATH3HPOBATh MOCTYNAKOMIYIO HH(pOpPMAIHIO, Ha ee
| OCHOBaHHH HAXOAHTDH HanOonee 3¢ peKTHBHLIE pEIICHHA I peaji3aluu
. TIOCTABNCHHBIX 38144 '

PaGoTath ¢ 0oabIIHM o6bemoM HHbOpMALHE
Pa3pabareiBaTs W  BHEAPATH NOKajdbHblE HOPMAaTUBHBIC aKThl H

PELNaMEHTHPYIOIINE AOKYMCHTHT e o .

COCTaBIfTL CBOJHBIC Y4eTHble M OTUCTHBIE JOKYMEHTHL B IeIAX
focymecmneﬂua KOHTPOJsd M aHAIH3a JaHHBIX O (paKTaX XO34HCTBEHHOMH

Hcnonwsopats KOMHB}OT’eprIe l'l]JOl"paMMbI AL BCI[CHHSI yqe'ra
| CHCTEMATH3ALUBRH K aHATH3A JIAHHBIX, cOCTaBNcHUA 6a3 JAAHHLBIX, BCACHHA
.I[OKYMCHTOOﬁOpOTa, cnpanoqﬂo-npasoaue CHCTCMBI, PeCYPCH
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ITHKETA
- OUeHHBATE CBOIO JASATEIBHOCTB € TOUKH 3PCHUA 3¢¢exmBHocm ee KOHCUHBIX |
pe3yABTATOB =

PaspabatemBath nomconbl, BKJIIOYad HECTAHAApPTHEIE, K BbmonHeHmo§

 TPYZOBBIX 3a3J2HHH NOCPENCTBOM HCIONB30BAHUS CHEUMATLHBIX 3HAHHH U

HaxoIWTh pelleHWS B HECTAHTAPTHRIX CHTyaUHSX MIH B CIy9asX
| HeNpeABHICHHOTO K3MECHEHH MIIaHA PeaTH3aluH NPOeKTOBR

Heo6xomuMele 3HaHHA . PBIHOK MOCTABIWKOB  TOBAPOB #  YCHYT, 0BeCTIeUBAIOIUX  CO3JAHHUE |
! OCHOBHBIE YCIIOBHS 3aKTIOGEHHBIX JOTOBOPOB HA TOCTABKY TOBApOB H |
 mpejocTaBieHWe yemyr

Ipapuna npoBeneHus MHBGHTApE3AWMM
[lpaBuna cknagckoroyvweta N
IpaBuna cocTaBNEHHA MATEPHABHEIX oraeros meixenns TML] H mepBUYHBIX |
ACKYMCHTOB e e
OcHOBHL ynpaBneHﬂﬂ nepconanom H €ro MOTHBalWAHK B
Mertoasl OLICHKH NepcoHANa U pe3yasTaToB TpyJa _
JaxoHomaTenbcTBO Poccmiickoit demepauyn B 00MacTH  MaTCpHANBLHO-
| TEXHHYECKOro ofecrmedeHHst, 3aKylmouYHOH ACATENILHOCTH, CKIIAJCKOro y4eTa,
ACNONPOU3ROJCTBA M apXHBHPOBAHHMS B PaMKax BBLINOMHACMBIX TPYAOBBIX ;
dyHKLMIA, a TaKoKe TPaXKAaHCKOE 3aKoHOAaTeNsCTBO Poceuiickoi deaepaunu b
YaCTH pPEryJHpOBaHHA JOTOBODHBIX OTHOLIEHHH M CIENIOK  MEXIY
VYaCTHHKAMH PHIHKA )
; JlJokanbHEIE HOPMATHBHBIE AKTl OpTAHH3AINH 06LIero Xapaktepa H IO
| yHKIMOHANBHOMY HAMNPABIIEHAO ACATETBHOCTH R
* Nlpyrue -
_____ XapaKTCPHCTHKH | —
3.5.3. TpyaoBasa ¢pyHKIMS
Opranu3zanus paGoTsl cTyx0bI IPHEMA YposeHb
HamMeHoBaKES | roceTHTeNEl Kon | E/03.6 (noMypOBEHE) 6
KeanH{HKalHH
X CHY : BaHO H
B o x [ .
Kon PeructpallHoHHBIR
OpHrutana HOMEP
NpodecCHOHANILHOTO

CTaHapTa
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Tpynosele gelicTaus

OnpefeNieHMe CTAaHZApTOB M BHENpEHHE HODM, pemmeﬂmpyromux .
MPUBLHOLL OPraHW3ANUA H paboTh CIIy:KOBI IPUEMA OCETUTENEH
_KonTtposas paboTsl cityx06bl IpreMa MOCETUTENCH |

. TlocTpocHHe B3AHMOICHCTBHA PAGOTHHKOB CIYXOHI MpHEMa oceTHTENeR c

KoHTpollb KauecTBa CepBHCA M YPOBHS OGCIHY)KHBAHHS TOCETHTENEH

Heobxomumele yMeHHA

OPTAHMBAIMH e e e -
[locranoBka nenei n sa.naq paﬁoTﬂmcaM CIIykOBI MpUeMa MoceTHTENeH
. PaspabaTeiBaTh W BHEOpATH JIOKANBHBIC HOPMAaTHBHEIC aKThl M _

Onpefenath 06beM  HCOOXOAMMBIX MOTpeGHOCTEH B  MaTepHAIBHO-
TCXHHUYCCKHX, (HHAHCOBBIX pecypcaX B COOTBETCTBHH C  JIOKATBHBIMH |

IMH aKTaMH U OIO/DKETOM OpraHHM3allHe
ITpou3BoANTE aHAAN3 Ha OCHOBE CBOAHBIX YUYETHBIX H 0qummx JOKYMEHTOB
O6obImaTe M CHCTEMAaTH3UPOBATH IOCTYMAIOIIYIO HHQpOpMAIIHIO, HA €€
OCHOBAHHHM HaxoauTh Haubosce 3(QeKkTHBHBIE PeIICHHS JUIS pealn3alun
..... OOCTABICHHBIX 327121~ ..

. OpraHusosblBaTh H KOHOOJ'IHI{HpOBaTB 6H3Hec-npoueccm, MCTIONHATENEH |
pabOTHHKOB C HeJIbIO JOCTHXEHMS OJHOTO PE3YIIbTATa

ECOC‘I‘aBJI}ITB CBOIHBIE YUeTHBlE H OTUETHSIE JOKYMCHTHI B fenax
| OCYIIECTBICHHS KOHTPOJS M aHAIH3a JAHHBIX O (akTax Xo3aicTBeHHOH

Hcnoms3oBath Kounbmmpﬂme nporpaMMbl  AUIA  BENEHHA  yueTa,
CHCTEMATH3AIMM M AaHAIH3a IAHHBIX, COCTaBNeHHA 0a3 JaHHEIX, BeICHHH
JAOKYMEHTO000pOTa, CIPABOYHO-TIPABOBLIE CHCTEMEI, pecypes
- MHGOPMAITHOHHO-TETTEKOMMYHHKAUMOEHOH ceTH «IHTEpHETY, OPITEXHUKY

BeCTH MNEPeroBOpsl H IEIOBYIO epemuCKY, coGMOAas HOPMBI JIENOBOTO
3THKeTa ....................................................................

OLEHHUBATE CBOIO AEATENHHOCTD ¢ TOYKH 3peHHs S hEKTHBHOCTH ee KOHEYHBIX
POSYABTATOB e e e

~ PazpabateiBate IIO,ID{OL[BI, BKITIOYAS HECTAHAAPTHHIEC, K BBITIOTHEHHIO
| TPYJOBBIX 3afaHHil TOCPE/ICTBOM HCHOJIB30BAHUS CICLHATBHEIX 3HAHUH H

HaxoQuTs pelleHHs B HECTAHIAPTHRIX CHTYalMsIX WIH B  CIy4asx |
. HeIpeBHICHHOTO H3MEHEHHS I1aHa PealH3alHH MPOCKTOB e

' HeoGxoAuMBIe 3HAHUS

Hopsanok opranusauuy npuema nocerarened
OcHoBHEIS IpeGOBaHHa CTaHJapTOB, TEXHHYECKIIX, Kat{eCTBeHHth
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3aKoHONATENECTBO  Poccmiickolt Qemepalii B OGNACTH  MATePHATBHO- |
 TEXHHYECKOTO OGECIEeYCHHs, AENONPOM3BOACTBA, MOXKAPHOH Ge30macHoCTH,
| BKONIOTHYECKOH 0e30lacHOCTH, TPAKNAHCKOW OGOPOHBI M 2alIMTHL  OT
éqpessmaﬁﬂmx CHTYyallHi, CaHHTAPHO-TEXHUYECKHE HOPMEI B paMKax

o CrpyKType oprammzam e
Tpyrme
| XAPAKTePHCTMKM [
3.54. Tpynopas ¢pyuxkuua
Oprasu3zanus KOpIopaTHBHEIX H AEJIOBBIX YposeHn
Haumenosaue | wronommmsrait Kon | E/04.6 (TIONYpOBEHE) 6
KBaNTH(pHKALHH
Mponexoxonte Tpyzono _Opnmﬂaﬂ < Tl B
Pynknun _ oparmmama S U
Kon Pemwpaunommﬁ
opHrHHana HOMED
npodeccHOHANLHOTO
CTAaHAApPTa

| TpynoBbie AeHCTBHS OnpeleieHHe YCIOBHA M  KOHLEHH NpOBENEHUT MEpOTIPHATHH B
? . COOTBETCTBHH C HX HEAAMH

KOHTpolIb TOArOTOBKH H NPOBe/ICHHS  KOPHOPATHBHBIX M ICTOBBIX
‘MEPOTIPUATHH _ U,
OueHKa BHIGPAHHBIX | YCNOBMi, KAYECTBEHHBIX H  KOJIUYECTBEHHBIX

Oripeneneuue CTaH,uapTOB, pa3pa60n<a u BHEAPEHHE HOPM,

" Heobxomumble ymenns  Ompenendars  06beM  HeOOXOJHMBIX INOTpeOHOCTE B MaTepnaanO-_:
TEXHRYECKHUX, (PHHAHCOBBEIX pecypcax B COOTBETCTBHH ¢ JIOKAJIBHBIMH




OCHOBAHHH HAXOIHTbL HAaHOOJIEE »(ppeKTHBHBIE pPEIOeHHA 1A peanuaaunui
TIOCTABIECHHBIX

PaspaGarsiBath H BHC,E[pSlTB  JIOKATBHBIE HOPMATHBHEIE &KTBI H
| PerNaMEHTHpYIOIME MOKYMEMTBE
CocTaBiiATh CBOOHBIE YYETHBIC WU OTUETHBIE JIOKYMEHTEl B uenﬂx?
OCYILECTBIEHASS KOHTPOMS W aHAMH3a JAaHHBIX O ¢akTax Xo34licTBeHHOH

- Ucnone3osats KounmeepHme MporpaMMbl U4 BEJCHHA  yuerTa,
 CHCTeMATH3aLMM ¥ AHANIM3A JAHHBIX, COCTABIHMA 0a3 NaHHBIX, BEICHHA
| JOKyMEHT0000poTa, CTIPaBOYHO-MPABOBbIE CHCTEMBI, pecypesl
_ UHGOPMAIIHOHHO-TEIEKOMM

' BecTH MeperoBOpH U AEOBYIO MEPEMHCKY, COOMIONAT HOPMBI JENOBOTO
3THKETa

PaspaGaThiBaTh LOAXOMBL, BKMOUAS HECTAHTAPTHBIE, K  BHIOTHEHHIO
TPYIOBBIX 3afaHWi MOCPE[CTBOM HCIONB3OBAHHA CHEHHANBHEIX 3HAHHA H

HaxoQuTh peWeHHs B HECTAHZAPTHHIX CHTYAUMAX MHIH B  CIydasx
_ HeNpeABUACHHOTO H3MEHEHNS IJIAHA PEAIH3aLHK IPOCKTOB

HeobxonnMmete 3HaAUs

- XapaKTCPUCTUKH

OcHOBHEIE TpeGOBaHHﬂ CTAaHAAPTOB, Texmiqecrmx, KAYeCTBEHHBIX
XApaKTEPHCTHK, TPEABABIAEMEIE K OpraHUu3alidi KOPIIOPATHBHEIX M JETOBBIX
 MEPOTIPHUATHH

3aKoHOIaTeNsCTBO Poccuiickolt  Deepamuu ‘B obmactn MaTepHATBHO-
TEXHHYECKOT0 oDecImedeHns, 3aKyMmOYHOM AesATeNbHOCTH, IENIONPOH3BOICTRA,
NoxkapHo# 0e20TacHOCTH, JKONOTHYECKOH Ge30macHOCTH, rpakaaHCKOH
o0OpOHBI M 3aINUTHI OT YPE3BBIMANHBIX CHTyaUMH, CAHMTAPHO-TCXHHYECKHE
HOPMBI B PaMKaX BBIMOJHAEMBIX TPYAOBBIX (YHKUHH, 2 TAKKe IPaOKIaHCKOE
3aKOHOJATENBCTBO  Poccmiickoit PefepanMm B YacTH  PEryIHpPOBaHHA |
JOTOBOPHBIX OTHOLICHHH U CASIOK MEK/Y YIaCTHHKAMH PBIHKA ;

Ba3oBble OCHOBHI MH(OPMATHKH, DOCTPOEHHA HHQ)opMaumHHHx CHCTEM H
ocobeHHocTH paboThl ¢ HUMH
Cooco6r1  of6pabotku  uH(pOpManuu

Tpasuna cn0BO} mepenuck _
_IlpaBuna nefoBoro sTMKeTa




3.6. OGobmenHan TpyaoBan GpyHKIMS

NOIDKHOCTEH, TpodeccHii

Opranuzanss npoleccoB HePeBO3KH _l v
HawMerosanue | pabOTHHKOB, JOCTABKH IPY30B U YIIPABIIEHHE ‘ Kon F KB aml::l))]:;:;nn
KOpNOpATHBHBIM TPAHCIOPTOM OPraHH3aALHK
Moorcxomaere ofobme - g v+ e e
p I IEHAOH Oparssan X 3aHMCTBOBAHO H3
TPYZAOBO#H hyHKUMH Sk _OpurHHANA L e L
Kon PervcTpauoHHBLH
OPHIHHANA HOMED
npoecCHOHANBHOTO
CTaHAapTa
BosMoxHEIe . PykoBOAMTENb aIMHHHCTPATABHO-XO3AHCTBEHHOTO NMOAPA3ACTCHHS
HAUMEHOBaHHS HauansHuk aqMHHHCTPATHBHO-XO03IHCTBEHHOTO IIOAPa3Ae/eH A

PykoBosaTens TpaHCHOPTHOrO HOAPA3AEICHASN

Tpebopauns k
00pa3oBaHHIO H
00YUCHHIO

Bricmee o6pasopanue — Gakanaspaar win

Briciee o6pasoBanne (AempopunbeHOS) — GakanaspHaT H JONOTHHTEIBHOE
npodeccHoHaNbHOe 06pazoBaHAEe — IPOTPAMMEI IPOYPECCHOHANBHOI
NEPENOATOTOBKH N0 MPOdHIIO AEATENEHOCTH

HomonuutensHoe npodeccaoHansHOe 00pa3oBaHHe — NPOTPaMMEI
MOBHIIICHHA KBaTHQHUKAIHH 0O MPoGUITIO ASATESILHOCTH (He peske 9eM pa3
B TPH rojia}

TpeGopaHAS K OMBITY
HPAKTHIECKOH paloThI

He MeHee Tpex ner B 061aCTH MATEPHANTBHO-TEXHHYECKOTO 00eCTIedeHH,
YIPaBIECHHA KOPTIOPATHBHBEIM TPAHCIOPTOM

Ocobble yenopus monycka
K paboTe

JOKyMEHT, TOATBEPKAAFONIUE IPOXONKACHHAE ATTSCTAIMH O GE30ITaCHOCTH
JIOPOYKHOTO TBHKEHHUA, 0OPMIACHHOIO U COTPYAHHKA OPTaHH3alHA

Hpyrue xapakTepucTHKR

JlononHuTenbHbE XapakTEPHCTHKH

HauMenoranme
JOKYMEHTAa

HaumenoBanue 6azoBoii rpynmnsl, JO/DKHOCTH (HpodeccHn)

Kon
WIH CHETAMIBHOCTH

OK3

1325 PykosoguTrenn noapaspenenuii (ynpasisiouue) Ha
TpaHCIOpTe

EKC

- Menemxkep

- HavanpHaK aBTOKQIOHHBI

- HavaneHuk oTAENA 3KCIUTYaTAI[MH aBTOXO3AHCTRA
‘- HavanpHuK aIMUHHCTPATUBHO-XO3ANHCTBEHHOIO OTACA

- HayanpHuk aBTOX034iCTEBA

Hagansamnk Xo34icTBEHHOTO OTAENA

OKITATP

22052 3aBeayronui oT/Ae10M (MAaTEPHANBHO-TEXHHIECKOTO
CHaOXeHHA)

22530 HuxeHep no 6¢30NacHOCTH IBUKEHHS

24410 HauanpHHEK 8BTOKOIOHHE]

24411 Havaneuuk aproxoszgicTea

24686 HavanbHuK oTAena (Ha TpaHCMOpPTE, B CBA3H, MATCPHANIBHO-
TCXHUUECKOM CHa0XCHHH H COBITE)

24921 HavansHuk ¢ayx6p1 (Ha TpaHCopTe, B CBA3H,
MaTEepPHANBHO-TEXHHIECKOM CHAOXKEHHH H cOBITE)

45007 | HavanbHAK TPaHCIIOPTHOrO OTAECNA
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OKCO

2.23.00.00 TexHHWKa M TEXHONOTHH HA3¢MHOTO TpaHcIIopTa
5.38.03.02 MenemxmenT

3.6.1. Tpynopas dynxkuus

YnpapneHKe nepeBO3KAME KOPIOPATHBHEIM | Vposem ]
Hammenoranne | TPAHCHIOPTOM M JOCTABKOH Irpy30B Kox | F/01.6 | (momyposesb) 6
OpTaHu3aIHA | | KBanHOUKaUBA
Mponexeraents tpyzonoti [~ | e et e
pywxus Opurwman X |opurmsama
Kon opnmnana Pemcrpaunommﬁ
HOMED
npodeccHoHANBHOTO
CTAHAapTa
: Tpynossle neficTus Onpenenenne KaYECTBEHHEIX M KOJIHYeCTBEHHBIX HO"I‘pGﬁHOCTCH opraﬂnzaunn

B TPaHCIOPTE C YYeTOM cpepbl AEATENHHOCTH OPTAHM3AIMH, YHUCICHHOCTH
NEpCOHANa M CTPYKTYPhl Oprasusam ]

" Opranmsanus BrIGOpa NOCTABIIMKa YCIyr IO TEpeBO3Ke paGOTHHKOB

Opranu3anus JOCTABKH KOPPECIOHACHUKH H [Py30B OPraHH3allHM B pamcax

. OpraHM3alMH, JOCTABKH KOPPECTIOHACHIHH H IPY30B B paMKax obecrieuerns ee
OTICpaOHHOH NEeITEIBHOCTH

. Onpepenenve uenedl H 3a5au pabOTHHUKOB CJIy)I(GBI Kypbepcxon DOCTaBKH
. OpraHH3anyn

Onpeneneﬂue CTAHAAPTOB,  paspaGorka @ H BHEIPEHHE HODM,
pemamempylomnx TIPHHIMOE OPraBU3alAN ¥ paboTHl CIyKOBl Kyphepckod

HOCTaHOBKa ‘menmedt W 3a.uaq paboTHIKaM monpasicleHds B DaMKax
| OpraHM3aImMH NEPEBO30K KOPIIOPATHBHBIM TPAHCTIOPTOM H DOCTABKOM I'Py30B
opraumauﬂn _______________________________________

| KoHTponp BBMOMHEHHS NOCTABIEHHBIX 33124 paGOTHmcaMH nonpa?.,ueneﬂnﬂ B
| paMKax OpraHH3alMH NEPERO3OK KOPHOPATHBHEIM TPaHCIOPTOM B JOCTaBKOH
. IPY30B OPraHH3AIHA

Heoﬁxommue YMEHHA Onpe,uemr: 00neM HeoOXomHMBIX —mOTpeOHOCTEH B IepeBo3kax B




CoctaBmsTe CBOIHBIE Y9UETHBIE M OTYETHBIE JOKYMEHTHI B LENAX
OCYIIECTBICHH KOHTPONA H AaHaIH3a JaHHBIX © (pakTax Xo03gHCTBEHHOMH

Henone3oBarh  KOMOBIOTEpHEIE  NPOTrpaMMBl  UIS  BEIOCHHA  YueTa, |
CHCTEMATH3AllMM U AaHAIH3a JAHHBIX, COCTaBNeHHA 0a3 AaHHBIX, BCACHUA
AOKyMeHToo00poTa, CIPaBOYHO-IIPABOBEIE CHCTEMB, pecypesl

3ajaHui HOCPERCTBOM HCOONB3IOBAHHA CICIIHAIBHBIX 3HAHHH H JKCICPTHEIX :

HeoGxonuMele 3Hanna

| HCTOYHHKOB HHPOPMalHH

. AOPO)KHOTO JBHJKCHHA, B TOM UHCAC MNPAaBHI JACPOKHOTO ABHXKEHHA,
 OKCIUTyaTAMH B OOCTYKHBAHHA ABTOTPAHCTIOPTA, HEPEBO3KH HACCAXKHPOB H
IPY30B, 4 TAKXKe TPaKIAHCKOS 3aKOHOAATeNbcTBO Poccmiickoit denepanum B -
 Y94CTH PETYHUPOBAHHUS TOTOBOPHEIX OTHOIIEHHH M CAENOK MEXKAY yUaCTHHKAMH
. PBIHKA

3akonomarennctBo  Poccmiickoit Penmepaunu B obmacth  O€30mACHOCTH

 Npyrue

. XapaKTEPHCTHKH




3.6.2. Tpynosas pynxuns

Iloctpoerne mponecca obecmeuenus [
YposeHs i
OpPraHU3alUH TPAHCIIOPTOM H MaTepHATbHO-
HamenoBatiiie Tfl:)XHH‘IeCKOI‘OTgﬁeCHe‘ICHHﬂ KO nopa | Kom | F/02.6 (moxypoReK) ‘ 6
PHOPATHBHOTO | KBamH$HKALMY |
TpaHCHOpTa | E-
Mponcxoxzere pynonoft . e e s
HIHHAN |
bynrunn  OpmrmEa X lopmmwawm
Koa PCFHCT‘pauHOHHbIH
OpPHIHHATA HOMED
npodecCHOHANBHOTO
CTaHAAPTA

" TpymoBHle neficTBHS

' HeoGxomuMBle yMeHHS

EéOrlpe;[cJIsn"h 00beM  HeoOxoAMMBIX moTpe0HOCTEH B MaTEepHAIBHO-
| TEXHAYECKHX, ()MHAHCOBEIX pecypcax B COOTBETCIBHH ¢  JIOKAIBHBIMH

OpraHH3auus # KOHTPOJb NpHOOPETCHHA H IIPOAAKH TPAHCIOPTHEIX CPEACTB,
B TOM 9HCIIE Ha yCHOBHAX JIH3MHIA 1 aPCHIbI

Onpe,ueneﬂne KAYECTBSHHBIX M  KOJHYECTBEHHBIX notpeGHoCcTeR 14
obecneqenns IKCIUTYaTalMH A OOCITYKUBAHHA TPAHCIIOPTHBIX CPEACTB

Opraiusams OpoNECCOB PErHCTPALHH, TEXHHUSCKOTO OCMOTPA, CTPAXOBAHHS
TPAHCTIOPTHBIX CPCACTB
Onpenenetye u BeiGOp HauGonee HPPEKTHBHEIX CHCTEM H CPEICTB KOHTPONS |

 PaspaGoTka M BHEIpEHHE HOPM, PErIaMEHTHPYIONMX TOPSAOK MATEPHATBHO-

TEXHHYECKOTO obDecrieyeHuss H OCHALLICHUA, JKCIUTYATAIllHH, OGCJIYXCHBE[HHSI H

HOPMATHBHBIMH AKTaMH H OromxeToM OpraHrA3anHHl  JId  3KCINyaTrallii,

[IpOM3BONUTh AHANIH3 K OIPeaeNITh Ka4ecTRO 3Kcnnya'rauun TpaHCHOpTHBD( :
CPEeAcCTB, a Takke LenecoobpasHocTb, HGPEeKTHBHOCT, H YPOBEHb KadecTBa HX

' Ompenmenare mamGonmee oShEKTHBHEIE H  KAUECTBEHHbIE IOKa3aTeNy

. HeOOXOIMMEBIX YCIYT M KOMIUIEKTYIOIIUX AnA  ofecrmedeHus pabGoThl |

. MIOCTABNICHHBIX 337124

BecTH meperoBOpH H IEOBYIO MEPENHCKY, COBMOAAL HOPMBI AETOBOTO

* ATHKCTA

O600mare U CHCTEMATH3HPOBATH [OCTYMAKIIYIO HHGPOpMAIHIO, Ha €e
OCHOBAHHH HaXOAWTh HauOonee >(¢eKTHBHBIE PEINCHHS AN PCaTH3AIAH

PaGoTath ¢ GOMBIIAM 06BEMOM HHOPMAIHH

Pa3spabaTbiBaTh H BHEAPATH pernaMeH_mpy}omHe' JIOKYMEHTEI

CocTaBasiTh CBOAHBIC VUCTHBIE H OTYCTHBIE OOKYMEHTHI B HEIHAX

. OCYIIECTBIICHHA KOHTPOIS H AHAIH3A JAaHHBIX O (akTaX Xo3AHCTBEHHOM

JeATeNbHOCTH OPraHM3aUMM B YacTH IKCINYaTallHH, OOECIeUCHHA H
0be R .
Hcnone3oBaTs  KOMIBIOTEpHBIE  NPOTPAMMEI  JUIs  BeJIHAS  y9eTa,
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" CHCTEMATH3ALMA M AHANM3A JIAHHEIX, COCTABICHHS 0a3 JaHHBIX, Be,ueﬂna:_:
AOKYMEHT0000poTA, CTIPaBOYHO-NpaBOBbIe CHCTEMBI, PECYPCHI |

Hcmonezopath cpenc*rna KOMMYHHKaHHH
OUEHHBATE CBOIO AEATENBHOCTS ¢ TOUKH 3PSHHA HPEKTHBHOCTH €€ KOHEHBIX
_pe3yIbETaToB . —
' Pa3paGaTtbiBaTh OAXOIEL, BKIKOYAA HECTAHAAPTHERIE, K BHIMOMHEHHIO TPYAOBHIX |
3aIaHUH TTOCPEACTBOM HCMONB30OBAHHA CHEHHAILHBIX 3HAHHH M AKCIEPTHHIX

HaxomuTh pellleHMS B HECTAHAAPTHEIX CHTYaHSX HIH B CIy4asxX
HEMpPEABHCHHOTO H3MEHEHHS TUTAHA PEeaTH3aldH MPOEKTOB
. HeofxomuMble 3HaHNA | PEIHOK IOCTABIIMKOB ABTOTPAHCIIOPTHBIX CPeICTB

Hopmamano-mxnnqecxaﬁ JOKYMEHTALHS, persiaMeHTHpPYIOmAas

HOpMaTHBHO-TeXHHYeCKas IOKYMEHTALHSA, DerNTaMEeHTHPYIOWas PEMOHT |
TpﬂHCIIOpTHbIX CpelicTB :

{ OcHOBHBIE MAPKH TpchnopTHth CpencT.
OCHOBHBIG TPOH3BOJTENH TPAHCIOPTHEIX cpesicTs

3akoHOmATENBCTRO  Poccuiickodt  denepaliu B o6nacTH  6e30MacHOCTH
AOPOXKHOTO MABWXKEHHS, B TOM YHCHE TPaBHI IOPOXKHOTO JIBMKEHHS,
IKCIINYAaTalHA ¥ OOCIYKHBAHUA ABTOTPAHCHOPTA, NEPEBO3KH MACCAKHPOB H
TPY30B, MaTepHATIbHO-TEXHUYECKOTO 00ecedeH s, 3aKymoYHOH AeATeTbHOCTH, |
CKNAICKOTO y4eTa, JAeNONPOH3BOLCTBA M APXUBHPOBAHHA B  PaMKax -
BHINO/HAEMBIX TPYHOBBIX (YYHKLHIA, a TAKKE IPaXAaHCKOe 3aKOHOJATENBCTBO |
Poccuiickoii denepausy B 4acTy peryaHpOBaHHS JAOTOBOPHBIX OTHOIOCHHH H
CHEIOK MEJKAY YYACTHHKAMH PhIHKA

JloxasnsHBle HOPMATHBHBIC AKTHI OPraHHM3aiiN obtmero xapalc'repa H 0O
_ (pYHKUHOHANBHOMY HaNpPaBJIEHHIO JEATCITHHOCTH

bazoBble OCHOBBI HchopmaTmcH, NOCTPOCHHSA HHAOPMAIHOHHBIX CHCTEM H
OCOOEHHOCTH PpabOTBI CHUMH ;
Cnocober  06paboTku Hﬂcpopmaunn ¢ HCIONB30BAHHEM HpOI‘paMMHOFO

IlpaBuna Jlenonqﬁ__r_lepenucxu _
[TpaBmna nenoBoro STHKETA
________ CrpyKTypa opraHH3aluu

E,prrﬁe -

. XapaKTEePHCTAKH




3.6.3. Tpyaosasa pynkuus

OpraHuzanus 1 pa3paboTka MEPONPHATHIH IO Vposetib
HaumenoBanve | oBecnedeHH0 6e30MaCHOCTH NEPEBO3OK Kon | F/03.6 (noaypoeexs) 6

KOPIOPATHBHBIM TPAaHCHOPTOM OpTaHH3aUHH KBanuQuKaLun
IpoHcXo% AeHUE TPYOBOIH ' Opurusan  3anMCTBOBAHO I3 '
byHKuAH | - opurawama : | |

Koxn PerncrpannoHHELH
OpHIHHANA HOoMep
npodiecCHOHANBHOTO
cTaHAApTa

Tpyaossie AeHCTRUSA KOHTpOIb BeeHHS y4eTa H JOKYMEHTOOGOPOTa 1o 6e30TaCHOCTH JOPOKHOTO
JBIKEHMA
Opl"aHHBal.lHSl ApolEcca NPOBEPKH TEXHHYECKOTO COCTOAHHS aBTOTPAHCIOPTA

- Oprannsangs mpollecca pOBeJCHHA TMPEAPeHCOBOr0 M MOCNEPEHCOBOTO |
 Me[HIHHCKHX OCMOTPOB BOJMTENeH, a TakKe PETYNAPHBIX MCAMIHHCKHX |
| OCMOTPOB H OCBHJICTE/NECTBOBAHMH o
. OpraEu3amisi W KOHTPOJNb INpPOBENEHHS MEPOIpPHATHH No oGecneveHHIO |
| 6e30IIaCHOCTH JOPOIKHOTO JABHKEHHs S
Kontpont  akTyanbHOCTH  yINOCTOBEpEHHH HA  NpaBo  YINPABICHHS
TPaHCTIOPTHLIMH CpeACTBAMH, obecnedeHns HesonacHocTH "
npodeccHOHAIbHOH KOMINETEHTHOCTH B 00NacTH IEPeBO30K
B3anMogeficTBHe ¢ rocyAapcTBEHHBIMH OpraHaMH Mo BONpocaM Ge30MacHOCTH
ABWKEHHAA e

CocraBpneHHe mepeYyHs M IUIAHOB MEPONpHATHR MO MNpeAYNpexAeHHIO
AOPOAKHO-TPAHCIOPTHHIX NPOHCIIECTBHIA

TIpoBe/ieHHe MepONIpHATHM N0 MpeYNpPeXACHHIO AOPOKHO-TPAHCTIOPTHBIX
[IpoHCIIECTBHHA

[IpoBemenne paboTH MO MOBBILEHHIO KBAIMGMKALHMH BOIUTENEH " )’pOBHﬂ
KYyRbTYpHl BOKICHHS
PaspaGoTka 1 BHeZpeHHe HOpM " npaBun, PErMaMEHTUPYIOIIHX opra}msamno |
6e20MacHOCTH  JOPOKHOTO  IBIKEHHA KOPHOPATHBHOTO TpaHCIOpPTA H |
TpeGoBaHus K paboTHuKaM, ofccmeurBaolAM 6e30NacHOCTh JAOPOXKHOTO
ABHACHHA

: [MoctanoBka wueneli W 3aday paboTHHKAM @OJApa3fAeicHHsA B paMKax |
| OpTaHH3allMH MEpONpHATHA 10 obecmeyeHHIO 0e30MacHOCTH MEPEBO3OK !
| KOpIIOPaTHBHBIM TPaHCTIOPTOM OPTaHH3alHH B o

| KOHTpOJIb BHIIONHEHHA MOCTABICHHBIX 3a1ay PaGOTHUKAMH NOApasfeNeHHs B
paMKaX OpraHH3alHH MEpONpHATHE no oOecnedeHHI0 O€30MacHOCTH
HEpeBO30K KOPNOPaTHBHBEIM TPaHCIIOPTOM OpraHH3aLiH

Heobxomumeie ymeHus | [Ipon3BoAnTE aHanu3 M onpelensars ypoBeHb 0€30IaCHOCTH H PHCKH IIpH
3KCILTyaTallHH TPaHCMIOPTHRIX CPeACTB HA OCHOBE CBOAHBIX YY€THHIX H
OTYETHBIX JOKYMEHTOB

TIpOH2BOLHNTE aHANH3 H ONpedendTh YPOBEHb (E30HACHOCTH M DHCKH MpH
SKCIDTYaTallHH TPaHCIOPTHHIX CPeACTB HAa OCHOBE JAHHBEIX HABHTALKOHHBIX
CHCTEM MOHMTOPHHTA TPaHCIIOPTA, CHCTEM BHAEO(MHKCAIHMH JAHHBIX, CHCTEM H
oGopynoBaHHA, NO3BOJUOIIMX GUKCHPOBATE H KOHTPOJIMpOBath paboTy
| TpaucmopTa
O6o6maTh M CHCTEMATH3HPOBATH l'IOCTyHaIOIJ.ly}O HHpOpMAINIo, Ha €€
OCHOBAHMH HaXOAMTb HauGonee >(peKTHBHBIE pEINEHHs I peanu3aliu




CocTaBnaTe CcBOOHEBIE y‘-leTHBIe H OTYETHBIE ,B;OKyMGHTBI B uem[x
OCYIICCTRICHHA KOHTPONA ¥ aHAH3a JAHHEIX 00 obecnedueHHH H coﬁmo,ueﬂnu
6e30MacHOCTH AOPOXKHOTO BIDKCHHS

Hcnons30BaTh  KOMNLIOTEPHBIE  IPOrpaMMEI  1Jid  BENCHHS  YUETa, |
CHCTEMAaTH3allHH M aHalIH3a JAaHHBIX, COCTABICHHA 043 JAHHBIX, BEICHUA |
NOKYMEeHTo000pOTA, CIPABOYHO-TIPABOBEIE CHCTEMEI, pecypesl

BecTH neperoBopbl M IENOBYIO IEPENHCKY, COGJIIOAas HOPMBI JCNOBOLO
ITHKETA

PaspaGaThiBarh MOAXOAB! K BBIIOIHGHHIO TPYJAOBBIX 3aJaBHH IOCPEICTBOM
HCTIONB30BAHHA  CNIEOHANBHBIX 3HAHHWHA M JKCMEPTHBIX  HCTOYHHKOB

HaXOHHTB pCIICHNS B HOCTAHJADTHBIX CHTyalMsX

; Heobxoaumsle 3HaHHA

3akoHonaTenLcTBO  Poccmitckoit  ®defepanunm B obnactH 6e30macHoCTH
AOPOXKHOTO MIBWKEHAS, B TOM 4YHCAE MpPaBHI JOPOKHOTO JBH)KCHHA,
SKCITyaTanuu M 0OCHYXHBAaHHS aBTOTPAHCIOPTA, HEPEBOSKH MAacCaKHPOB U

HOpMaTHBHO "TEeXHHYECKas JOKYMCHTALHMA, PErNaMeHTHDYIOUIAS PEMOHT
TPAHCTIOPTHEIX CPENICTE =

CTpyKTypa H IPHHUMITE OpraHW3aluy AokyMeHTOObOpoTa

. 0c0OCHHOCTH paboTEI ¢ HEMH

BasoBble OCHOBBI MHQOPMATHKH, IOCTPOCHMS HH(POPMAIMOHHBIX CHCTEM H

Ipasuiia aenoBoii nepenuckn

Ilpasuna fea0BOrc 3THKETA

_ XApaKTePUCTHKH

CrpykTypa opranusauus
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3.7. O6o0mennag Tpynosan PpyHKas

HanmenoBanue

IponcxoxneHAe 0600MeHHOM

YnpasneHHe o0beKTaMH HEABHXHMOCTH,
HAXOJAIMIHMHCA B cOOCTBEHHOCTH
OpraHHU3ALMHA HITH UCTIONBE3YEMBIMH Ha KBANHGAKALHH

Kon G

X | JaMMCTBOBAHO U3

TPYIOBOH PYHKIHM _Q_pumna.n { OpMTHHATA i
HOMep
npodecCHOHANBHOTO
CTaHAapTa
BosMoxHbie 1 PYKOBOII.HTGIIB MMHHHCI‘p&THBHO-XOSHﬁCTBGHHOI‘O noapasJICcHuA
HAHMCHOBAHHA HavansHEK aJ].MHHHCTpaTHBHO-XOBﬂfICTBeHHOFO noapasacicHuA

AomkHOCTEH, npodeccnit

. PykoBoauTeNs NOApA3/IeNieHHs 10 YIIPABISHHIO KOPIIOPATHBHO#M
| HEIBIDKHMOCTEIO

TpeboBanus k
obpazoBaHHIO H
00y4eHHIO

Bricoree oOpasoBanHe — GakanaBpHaT WIH

Bricmee oGpasopanie (HenpoduibHOe) — GakanaBpHaT H JOMONHHTEIBHOES
npotecCHOHATBEHOE 00pa3oBaHHe — MPOrpaMMbI NPOGeCCHORAIBHOM
NEPENOArOTOBKH 110 NPOGHITIO AEATEIBHOCTH

HononuutenbHoe npodeccHoHanbHOe 00pa3oBaHHe — IPOTPAMMBI
NOBBILIEHHS KBayHKALEHK 110 NPodUIIIo JEATSIIHHOCTH (HE pElke 4eM pa3 B
TPH roaa)

TpeGoBanus x oneiTy
NpaKTHYecKoi paboThl

He Menee tpex et B 061acTH MaTepHATBHO-TEXHHYESCKOTO 00ecIedeHHU,
YNPaBJICHAS HEABIKUMOCTBIO

Oco6ble ycnoBus gomycka
K pabote

JIpyrue xapakTepHCTHKH

JIOMOTHUTENBHBIE XapPAKTePHCTHKH

HauMeHoBaHnne BoKyMeHTa Kon

HanmeHopanue 0a30B0ii rpynnsl, JOJDKHOCTH
(npodreccHu) WA CHENHAIBLHOCTH

OK3

1219 Ypapnsiomuye (UEaHCOBO-?KOHOMHYECKOH H
AIMMHHACTPAaTHBHOH JCATENEHOCTEIO, HE BXO/AIIHE B
ApyTHe IpyNikbl

EKC

- Menemxep

- HavyansHuK a/MHHHCTPATUBHO-XO3HCTBEHHOIO OTAE/A
- HaganpHuK X034HCTBCHHOIO OTAETA

- HUnxenep no peMOHTY

OKITATP

22052 3aBeayrommii oTaeNIoM (MaTepHATBHO-TEXHHYECKOTO
A CHab:KeHHs)

24047 Mesemxep

24705 HavanbHux oTaena (pyHKIMOHANIBHOTO B MPOIHX

o0acTix HeATeNbHOCTH) '

24927 HavansHuK cimyx051 (GyHKIHOHATLHON B MPOYHX

065acTaX AeATeNBHOCTH)

25042 HauansHHK ynpablieHHs (CIELHATU3HPOBAHAOTO B

HPOYHX OTPACIAX)
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[OKCO | | 5.38.03.02 | Memewkment ]
3.7.1. Tpymoran dpyaxuns
Opraauszanus i obecneuenne yupasicHHs
cOOCTBEHHON HETBHXKMMOCTBIO U - YpoBeHb
Hammenoranue AB Kon : G/01.6 (noayposens) 6
HEIBIXHMOCTBIO, HCTIONB3yeMoif Ha P S
OCHOBAHHH JIPYTHX BENIHEIX IIpaB
Hponcxorcaense pymoso | " Tsaumemenanow T T T
PyHKLIH - Opirniian X _OpurwHama T
' Koxn PerHCTPALHOHHEI
OPHTHHANA HOMEp
npodecCHOHANLHOTO
CTaHpapTa

TP}’I[OBble leHcTBus Opraumauﬂa 31ccm1ya'rauun H TEXHHYECKOTO oﬁcnyxmaaﬁﬂa 060py,I[OBaHH$I |

Kom‘pom: CBOEBPEMEHHOCTH nponeneﬂm  TEXHHYECKOTO H CEPBHCHOTO |
obcnyxuBaHud  00OpYAOBAHHA,  HMH)XXEHEPHBIX CeTei M CHCTEM
KH3HEO0ECTICUeHHS OOBEKTOB HEIBHKUMOCTH '
Onenka  cocTOAHHA ~ OOBEKTOB  HEABHXKHMMOCTH M OIpedesieHHe

Opranu3amis M KOHTPONh TPOBEACHHS PEMOHTHBIX PaGOT OGOpYIOBAHHA,
| MEDKEHEPHEIX ceTell, CHCTEM XH3HeoGecTIeYeHHs! H PeMOHTHO-CTPOUTEIBHBIX

Pa3pafoTKa IUIAHOB  peaNM3aME  [POBEACHHS  PEMOHTHBIX ‘paGot
060pyNoBaHNA, HHXCHEPHBIX CETEH, CUCTEM XU3HEOOECHEYEHHS H PEMOHTHO-
_CTPOHMTENBHBIX paloT 3MaHuil K coopyeHndt
[IpoBenenne MepompmaTHii B paMkax ob0ecneyeHHs TIOKApHOH H
SKOJIOTHIECKOH 0€30IacHOCTH OOBEKTOB

TlocTpoeHWe  CHCTEMBI B3aMMOIGHCTBHA M KOMMYHHKALIAM  MEXTY
COTPYAHHKAMH  MOJPa3ACNeHHAs W  NPEACTABHTENAMH  OpTaHH3allHi,
obecneuBalomyX SKCILTyaTalMio 1 00CTy:KABAaHHE 3JaHHH U COOpyKeHHMIT H |
COMPOBOKJAIOIIHUX apeHAHbIC OTHOMIGHHY '
, TIpeicTaBNeHHe HHTEPECOB OPraHM3ALMH B HAT3OPHBLIX M KOHTPOJHPYIOUIHX
Opragax TO BOMPOCAM OSKCIIYATAUWH HEABIKHMOCTH M obecreycHus1

HocranoBka neneit u 3a,11aq paboTHHKAM nonpaaneneﬂm B paMKax YIpaBIeHHI
COOCTBEHHOM HEABIKHMOCTBK) H HEIBHXHMOCTBKY, HCIOJB3YEMOH Ha

KOHTpOIb BBIIOJIHEHRS NOCTABICHHBIX 3a/a4 PaGOTHHKAMH TOPAIIENEHUS B
| paMKax YOpaBieHHH COOCTBEHHOH HCABIKHMOCTBIO H HEABIKHMOCTBIO,
ACHOJIB3YEMOI HAa OCHOBAHHM JPYTHX BEUIHEIX Npap

Heobxomnmele yMmeHus = Onpenensts o0beM  HeoOXOAAMBIX HOTPEOHOCTEH B MaTepPHAIBHO-
TEXHHYECKUX, (PHHAHCOBBIX pecypcax B COOTBETCTBHH C JIOKANBHBIMH




OLEHNBATH KAYECTBO BBIIONHCHHEIX paboT MO PEMOHTY, SKCTyaTallHd H

OnpenenaTh KpUTEPHH H TpeOOBAHHA M0 KIHHHHTY H CAHHTADHOMY
obcnykuBaHHIO
| TIpOH3BOAMTE aHANH3 H OTpPEENATh SPPEKTHBHOCT H KAYCCTRO yHpABICHHS
00BEKTaMH HEABIKAMOCTH Ha OCHOBE CBOJMBIX YUETHEIX H OTYCTHBIX |

i obca HBaHHIO OOBEKTOB HCABHAKHMOCCTH

O600mare u cnmmamsnpOBaTL HOCTYIIAIOIYIO HH{[)opMaumo Ha ee
OCHOBAHHH HaxOAWTh HanOonce >(pQEKTHBHEIC PEIICHHA A pPEalH3alHH
..... TDOCTABACHHBIX 3ajiad ...

* OpraHH30BHIBATH M KOHCOJNHIMPOBATh OH3HEC-TIPOLIECCHL, HCTONHHTENEH H
PpabOTHHKOB ¢ LEJIBIO JOCTHMEHHS OTHOTO pe3yabTaTa

P33p3.6aTI>IBaTb H BHEAPATh  JIOKANbHBIE HOpMaTHBHBIE: aKTBl H |
- PEITAMCHTUPYIOIHE JOKYMCHTEL e
COCTABNATE CBOAHBIE YUCTHBHIC M OTYETHBlE [JOKYMEHTH B IENAX
OCYLUECTRBICHHS KOHTPOISA M aHamuW3a HJAHHBIX 0 ¢akTax Xo3aiCTBEHHOH

Ucnons30BaTh  KOMMBIOTEpHEE  OpPOCPAaMMBI Uil BEJGHHS  ydeTa,
CHCTEMATH3allMH H AaHalHu3a JAHHBIX, COCTaplneHHd 0a3z JaRHBIX, BEACHHA
. IoKyMeHTo000poTa, CIIPABOYHO-TIPABOBKIC CHCTEMBI, pecypesl

| Hlcrons30BaTh cpencTBa KOMMYHHKAIHN

éBecru NEPEroBOPhl U JACNOBYIO MEPENHCKY, cobmonas HOPMBI JICTIOBOTO

OLEHHBATD CBOIO ZeATENBHOCTb ¢ TOUKH 3pemm 3(])(1)CKTHBHOCTH e KOHEUHBIX
pesymratos
Pa3p36an.ma'r5 HOJXO/IBI, BKIIOYAs HeCTaH,IEapTHI:Ie, K BHIIOJIHEHHIO Ipynosmx
3a/]aHMH MOCPEACTBOM HCHONB3OBAHHA CINEHHATLHBIX 3HAHHN U 3KCIEPTHBIX |

HaxoinTe pemicHHA B HECTAHIAPTHBIX CHTYaUHSX HIM B cnyqas[x§
,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, HEMpPeIBHACHHOTO H3MEHEHHA I/IaHa PEAJH3allHi NMPOSKTOB
. Heobxo/muMble 3HaiAs | 3aKOHOJATENHCTBO Poccmitckoll (Delepallil 10 BOIPOCaM NoXapHOH H
| OKOJIOTHYeCKON Ge30MacHOCTH, SKCIUTyaTallH M OOCTYKMBAaHHA 3JaHUH H
. COOPYXCHHH, MaTepHANBHO-TEXHUYECKOro  OOECHeUeHHd,  3aKYMOYHOM
_ OEATENBHOCTH,  AENOMpPOU3BOACTBA,  IPAKIAHCKOS  3aKOHONATENBCTBO
Poccuiickoii Meiepalid B YaCTH PETYIAPOBAHHS JOTOBOPHBEIX OTHOINECHHH H
CHEMOK MEXiy YUYACTHHKaMH pbHHKA B PAaMKax BBIMONHAEMBIX TPYAOBBIX
______ dyHKIpi R
TpeGoBaHHs HOPMATHBHBIX ITPaBOBBIX AKTOB B o6NacTH OXpaHH TpY/a,
noxapHo#t 0e¢30MacHOCTH, OXpaHBl OKPYXKAIOLICH CpelEl, a TaKKCe MpaBuia K
pETNIAMEHTH  TPOBEICHUST TPOBEPOK HAN3O0PHBIMH OpraHaMH B obnacTd
3KCIITyaTallMd M OGCHyXHBaHHS OOBEKTOB HEABIDKHMOCTH, TMOXapHOH
Ge30MacHGCTH, 3Konomqecxoﬁ 0e30IacHOCTH, TPAKIAHCKOH OOOPOHBI H !




 HeABHJKHMOCTH

C'I‘pOHTGJ'IbHBle HOPMBI H l'[paBHJIa B paMKax BBIMMONMHACMEIX TPYAOBBIX

Gymeomit
ObImne TeXHHYECKHE XapaKTepPHCTHKA CHCTEM JKH3HEoGecredeHus 0GBEKTOB |

Ba3oBbic OCHOBBI HH(bopMaTHKH HOC‘I])OCHHS[ HH(l)opMauHOHHHx CHCTEM M |
0COOEHHOCTH paboTHI ¢ HEMH

CTPYKT}’RQ____OPPQH_H_33HHH ________________________________________________________________________________________
3.7.2.Tpynosas pynkuus
Opranuzanus npoiiecca BeiGopa 00bekTa Vposetb
HanmMenosanve | HEABHIKMMOCTH B HEIIX MOKYNKH KAH Koa | G/02.6 {moxypoReHs) 6
apeHﬂH ! KBaIIHtj)HKallKH

Iporcxoxaenue Tpynosoi
$yHEUHH

e o
X i 3aHMCTBOBARO H3

Opuruaan
opurmmama L
1 OPATHRATA T PerucTpauiomsi
opHrHHANa HOMEp
npodheccHORANLHOTO
CTaHAApTA

;' pr,uOBblé OeicTBHS

OueEKka W ONpeflefeHHe NOTpeGHOCTEH OpraHHM3alliH B  OGecnedeHHH
| HEZIBHDKMMOCTRIO ¢ YY€TOM Cepbl AeATENBHOCTH OPraHKW3aIHH, YHCICHHOCTH

Opraﬂmauus paGOTHL M B3aHMOAEHCTBUA ¢ MOCTABIIMKAMH PHAITEPCKAX YCIYT
H KOMMEPYeCKOH OLEHKH O0beKTOB HEIBIKHMOCTH

DopMUpOBAHHE ~ NEPEYHA  ONEHOUHBIX  XApaKTEPHCTHK  OGBEKTOB
HE/IBICKAMOCTH B COOTBETCTBHU C IIIAHEPYEMOH HENbIO HCIOIB30BAHHA .
0OLEKTOB  HEIBHKHMOCTH MO  COBOKYIHOCTH




AHamHz H ouemca CTOHMOCTH HCI[BH)KHMOC‘I'H apeHngIx CTaBOK B
COOTHOLIEHHH C ,E[BHCTBYIOIJ_[HMH CTABKAMK HAa apeH,uyeMHe opraﬂnsauﬂeu .
MOMeIerUs
Paspabotka u BHeI[peHHe HOpPM H TpaBHI, pel'J'laMCHTpr]O[LlHX upoue,uypbl
noxbopa 00BLEKTOB HEABIKHMOCTH ¢ IENBIO apeHJBl A ITOKYTIKH, a TaKKe
TpeﬁoBaHm‘i K 00BEKTaM HCABHAHMOCTH B COOTBETCTBHH C HX

HCHOHB30 BaHHeM ......................................................................

Heono,uﬂMme yMeHHa

. Ha OCHOBE CBOJHBIX YYCTHBIX H OTYCTHBIX JOKYMEHTOB

[TpoBoauTe OCMOTplﬂ H  HCHOIL3OBATH Memnbx OLICHKH O0OBEKTOB
HEABIKUMOCTH
Becrn neperoBopsl M JACNOBYID TCPENHUCKY, COﬁJHO,HaSI HOpMBI nenoaoro

HpOH?.BOJJ{HTB aHanu3 oOWeldl CHTYamHH Ha pblmce HEABHKUMOCTH H
| ONpENeAATh HanboNIee MPHEMIIEMBIE NEHOBEIE H KAYE€CTBEHHBIC MPEIOKEHHUS

O0obmatek W CHCTEMATH3HPOBATH NOCTYAIOIIYIO HHcpopmaumo, HA €€
OCHOBAHHM HaXOAMTL Hambosiee >PdeKTHBHBIE PEMICHMs MM PEATH3ALMHM
MOCTABICHHBIX 3a1a4

PaGoTath ¢ fONLIIMM OObeMOM MHpOpMai®

PazpaGaThiBaTh M BHGIPATH  JOKATGHEIC  HOPMATHBHEIE  aKTH  H
PETAMCHTHPYIONME NOKYMCHTHL ]

CocTaBnsTh CBOJAHBIE YYETHBIC H OTYCTHHIC JOKYMEHTEI B LCIEIX
OCYIICCTBIICHHA KOHTPOJd H AaHalH3a JaHHBRIX O COCTOAHHH PBIHKA
HCABHXHMOCTH H pacCMaTpHB X Oﬁ‘LGKTOB HeﬂBH)l{HMOCTH

HCHOJIBSOB&TB KOMIBHOTEPHEIC HpOl"paMMBI A BCICHHA Y4cTa,
CHCTEMATH3AIIHH H AHAIH33a JaHHBIX, COCTaBJIACHHR 0a3 JaHHBIX, BCIOCHHA .
}IOK}"MCHTOOGOPOT& CIIpaBOYHO- HpaBOBBIe CHCTCMEI, PCCYPCBI -

| 3allaHHH OOCPEACTBOM HCIIOJB30BAHHA CIICIIHATBHBIX 3EAHHH " 3KCIICPTHBIX

PazpabarniBaTh ogxonsl, BKEOUAA HeCTaHIlapTHHe K BHIOJHEHHIO TPYAOBBIX

HeobxoquMple 3HAHHA

" OCHOBBI 3PrOHOMHAKH

Ofuiye NPUHLHUIE] 30HHPOBAHUS TIOMeIeHHH

MeTonrl aHayM3a B NOpAaoK c6opa, 0OpaboTKH H Iepefadd HHGOpPMALHH O |




pyrue
. XapaKTEPUCTHKH

CTPYKT}’Pa H HPHHHHHH OpraHH3alny noxymemooﬁopo-ra _______________________________________________________
3akoHomarenscTBO  Pocculickoi ®epepammn B ofnactd  3eMEAbHOTO, |
JKHJIHIIHOTO, 3KOJIOTHYECKOT0, HAJIOFOBOrO, IPAKJAHCKOrO NpPaBa B YacTH |
pEryIMpOBaHHA OTHOIICHHI ¢ HEABH)KHMOCTBI) B pPaMKaxX BBIITIOHACMBIX
TPYZOBBIX GyHKUMA

HopMaTHBHBIC [PABOBBIC AKTHI, METONMYCCKHE MaTEpHAIB, MOJOKEHAS,
HHCTPYKLHH, APYTHe PYKOBOMAIOHE MATEPHAIB] H JOKYMEHTBI, PETYIHPYIOLIHE

CTPYKTYpa opraun3augus

3.7.3. Tpynopasa $pyuknus

E VnpaBneHHe AOKYMCHTAITHOHHBIM YpopeHb
Hanmerosanie | COMPOBOXCHNCM OOBEKTOB HEIBHXKHMOCTH Kog . G/03.6 {noxypoBeHs) 6
OpraHH3aIHH ‘ KBaTUHKALMH
TIpoHcXOXKIERHE TPYAOBOH OpuryHan | 3aMMCTBOBAHO W3
¢ywarn - U Y | OPHTHHANA =~ i s s+ )
Kon Pemcrpal.monmﬁ
OpHrHHaNa HOMEp
mpOeCCHOHATBHONO
CTAHHApTa

Tpyaoebic AcHCTBHA

Komponb npoueayp odopMIeHnd, pemcr_pauHH H HCTIOTHEHHA I[OK)’MCHTOB

Opranmsauns  npomeayp odopMieHus, perucTpaniy M HCHONHEHHS
OOKYMEATOB HA HEABHXHMOCTh, €€ OSKCIUTyaTallHl0 H  YNpaBJleHHE,
TEXHHUECKOE COCTOAHME, PETHCTPAIMIO NIPaB Ha HEIBHKHMOCTh H JIOTOBOPOB

Ha HCABMHXKHMOCTD, €€ 3KCILTYaTallH H YHPaBJICHHE, TEXHHRYECKOE COCTOAHHC,
pemcrpaumo Opae Ha HCABHXKHMOCTE H JOTrOBOPOB ,E[OJII‘OC[JO‘-IHOH apcHABI
HE/IBIDKHMOCTH o e

Oprauusaias 3aKalO¥eHHd M HCIOMHEHHS JOTOBOPOB apeHiB! (CyOapenibl)
HEIBHKHMOCTH, OKa3aHHS KOMMYHAJIBHBIX YCIYyr, YCIYT IO SKCTTyaTallHH H
06CTYKHBAHHI) OOBEKTOB HEABHKUMOCTH, PEMOHTHO-CTPOMTENIHHEIX paboT,

KOHTpOJ]B 3AKMIOYEHHS W HCTIOTHEHHS noronopos apeHnbl (cyﬁapeHnH);
HEIBIKHAMOCTH, OKa3aHHA KOMMYHAJIBHBIX YCIYT, YCIYT MO 3KCIUIyaTalud H |
0BGCIyXHBaHHIO OOBEKTOB HEIBIKHMOCTH, PEMOHTHO-CTPOHTENBHBIX pPabor,




Kom‘ponb HCIIOHEHHs yKa3aHdii, IpeAlTHCaHuii H pexomeﬂnauuﬁ OpraHoB
FOCYJapCTBEHHOM BIACTH M MECTHOIO CaMOYIIPABIEHHS IO BOMpPOCaM
HEABHXHMOCTH H 3EMJICTIONIB30BAHUS

* Pa3paGoTka H BHEIPEHHE HOPM H TDABHJ, PErIAMEHTHPYIOUIHX NPOLEAYPH |

Oli)OpMJ'leHHS[, PETHCTPALHHA H HCIIOJHCHHA JOKYMCHTOB HA HEIABHXHMOCTE, €€
IKCIINYATAUHIO H YIIPABICHHE, TCXHHYCCKOS COCTOAHHEC, PCTHCTPALIMIO ITpAaB Ha
HCIBHXKHMOCTS, 3aKIMICYEHUC H PErACTPALIHIO JOTOBOPOB apcHABL
He)]BH)KHMOCTH

' Heo6XonHUMBIE YMEHHUS

Bectu IeperoBopel ,uenosym TepeIHcKy, COBIIONas HOpMBI JENOBOTO
3THKETA

' IOMENICHUH H COCTOSHUS NOKYMEHTOB Ha 00OBCKTHL HEBIXKUMOCTH H& OCHOBE !

Tlpom3BoAuTh aHank3 SPQPEKTUBHOCTH HCIIONB30BAHHS  ADEHTOBAHHBIX

OBOBIIAT: H CHCTEMATASHPOBATh TMOCTYIIAIOMIYIO uadopMauHio, Ha ee
OCHOBaHHMH HaXOAUTL Haubodee 5(pQeKTHBHLIE pemieHHs Ui pealu3alluy '
_ [IOCTARJICHHEIX 33/1a4 '

COCTaBJIﬂTB CBOI[HI:IC YUCTHRIE H OWCTHBIG I[OKYMCHTI:I B HCJIFEX :
OCYIICCTBIICHHA KOHTPONd H aHalH3a JaHHBIX O cbalcrax XO03SIHCTBEHHOMU
JICHTCJ'IBHOCTH OpPraHH3allHdA B HYacTH YIPABJICHHA HEABHXKHMOCTBHO H

VCnons30BaTs  KOMILIOTEPHBIE — NPOTPAMMEI 1A BENEHHS yqe’ra:

| CHCTEMATH3AIMM W AHANM3a IAHHBIX, COCTABNEHMS 0a3 JAHHBIX, BEACHHA

| AOKYMEHTO060pOTA, CIIPABOYHO-IIPABOBRIC CHCTEMEI, pecypenl |

. HHPOPMAIIMOEHO-TEICKOMMYHHUKATHOHHOM ceTH «MHTEpHET», OPTTeXHUKY

Hcnoxs3oBars cpeacTBa KOMMyHHKaUH

¢ OlLICHUBATD CBOIO AEATENBHOCTE ¢ TOYKU 3PCHHS 3} (eKTHBHOCTH e¢ KOHEHHBIX _
 pesynpraToB |
PaspaGaTbiBaTh OXO/B], BKIIOYAS HECTAHAAPTHBIE, K BEINONHEHHIO TPYIOBBIX
3aJaHMA MMOCPEACTBOM MCHONB30BAHHS CHELHAIBHBIX 3HAHHN M 3KCHEPTHBIX

HeobxonuMEele 2HAHHI

PHIHOK YCIIYT II0 CONEPKAHHIO H TEXHHUECKOMY OGCITy KHBAHHIO 0GBEKTOB
HEJBHKHMOCTH

PBIHOK YCJIYT IO PEMOHTY 0bbexToB HeﬂBHJKHMOCTH ........................................................... :

[feHoBag MOJMTHKA PHIHKA HA ONMpPEAeCHHbIE KaTETOPHH YCIYT, B TOM YHCHE
TPENOCTABICHHE KOMMYHATBHBIX YCITYT _ o

' OcHOBHBIE  TpeGOBAaHHA  CTAHNAPTOB,  TEXHHMECKHX, Ka9eCTRECHHEIX
XapaKTePHCTHK, MPEabIBIICMBbIE K 00BEeKTaM HEIBIDKAMOCTH :
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_BBIMOJTHACMBIX TPYAOBHIX (hyHKLHI

. IPHJIETAIONICH TEPPUTOPUH

Hopmbl H TpaBHIa OBECTICUEHHS SKOJIOIHYECKON GE30IIaCHOCTH B PAMKAX |

TpeGOBaHHs[ K CAHMTApHOMY oﬁcnyxmnaﬂmo ' 30aHH#, coopymeﬂnﬁ u

Ocobernoctn ¥xXo4aa 3a pasAuYHbIMH @MOBECPXHOCTAMH H OT,I[CJ'IO‘-IHBIMH:

TTopsimoK 3aKTOYeHHs JIOTOBOPOB H O(OPMIIEHHS HEOGXOMUMBIX JOKYMEHTOB,
CBA3AHHBIX C KYILICH-NIPOJAKENH K apeHIOH HEABHXKMMOCTH

l'lopsmox 3aKMIOYCHUSA JOTOBOPOB H OQOpMIICHHS HEOoOXOIAMBIX noncymemoa B
YaCTH JKCIUTyaTaluy, O0CHy)KHMBaHHA H PEMOHTA (CTPOHTENBCTIBA) OOBEKTOB

| KMITHILHOTO, SKONOTHYECKOro, HAaJOTOBOTO, IPAXIAHCKOTO NpaBa B HacTH

3aKOHOIATENLCTBO  POCCHECKOM @enepauun "B OBGNACTH 3eMENBHOTO,

peryIHpoBaHHA 0TH0meHHﬁ ¢ HEIBHXHMMOCTBIO B PaMKaxX BHIMOTHAEMBIX

Hopmamsﬂme NPABOBEE AKTHI, METOXMYECKHE MaTePHANHI, IONOXEHHH,
HHCTPYKLHH, APYTHE PYKOBOASMIKEE MaTEPHANbl H JOKYMEHTBI, peryJIHupyIomHue
ONEePalHH ¢ HEABIKHMOCTEIO B PAMKAX BBIIOIHAEMBIX TPYAOBBIX GYHKUBH

bazoBeie OCHOBEI umbopma'mm, HNOCTpOcHHA HMH(POPMALKOHHEIX CHCTEM H
0COOCHHOCTH paboTBHICHUMH

Cnocobsr  obpabotkun  uabOpManMH ¢ HCTIONB30BAHHEM nporpaMMHoro

' TIpaBuia ACNOBOTO STHKETA

| CTpyKTypa opraHmsaupm o o

3.8. O6obmennas TpyaoBas pyHKuUHA

OnepauHOHﬂoe H CTpaTerHYeCcKoe

ynpasieHHe IIpoLeccaMH

AIMHHHCTPATABHOTO, X034HCTBEHHOTO YpoeeHb
HanMenoBanue P ? ’ Koa H p 7

JOKYMEHTAIHOHHOrO H OpraHH3aqHOHHOIO KBATIA(UKALNH

CONMPOBOXIeHAR H 0becneueHu

JEATCIBHOCTH OpraHH3aIHI o i —
TIponcxoxachue 06o0mMeHHOH | Oprusan 3aHMCTBOBaHO H3
TPYROROH HYHKLMH  OpHTMHATa

................................................................................................................................. Ko Pernctpamomih
OpMIrHHaNa HOMeEp
npoeccHOHANBHOIO
CTangapTa



Bo3MoxHEIE
HaAMEHOBAHUS
noipkHOCTel, npodeccnit

AIMHHHCTPATHBHEBIH AHPEKTOD

YIpaBnomui JenaMu

3aMeCTHTENDb IeHEPAILHOTO JUPEKTOPa MO MOEpKKe GusHeCa
BHIe-Ipe3rAeHT o Noaxepxke OGu3Heca

3aMecTUTENb MCHEPANIEHOTO AUPEKTOPa M0 OOIIMM BOIPOCcaM

TpeGopanus k
ofbpasoBannio U
ofydenmio

Brictuee 0bpasoBaHHE ~ CHELHATHTET WIH MArHCTPATypa

Bricoree oOpa3zoBaHue (HenpodHIbHOE) — CHCHHATMTET HIH MardCTpaTypa
H JOMONHHTENBHOE MPodecCHOHANBHOE 00pa3oBaHKE — IPOrPaMMBbI
npodecCHOHANBHOR NEPEROATOTOBKH 110 NPOPHIIO ASATENLHOCTH
HononuutensHoe npodeccuoHATBHOE 06pa30BAHKE — IPOTPAMMEI
ITOBBIIEHHS KBAMH(HKAIMH 110 MPODHITIO AEATENEHOCTH (HE PeXXe 4eM pas B
TpH roga)

TpeGoBanus K ONMHTY
TIPaKTHIECKOH paboTEI

He MeHee matu neT B o6nacru 4IMHHHCTPATHBHOTI'O, X03AlCTBEHHOTC,
AOKYMEHTAIIHGHHOIO HJIH OPraHH3alHOHHOFO CONMPOBOXKACHHAA

OcoOule ycnoBus aomycka

K pabote

JIpyrue xapakTepHCTHKH

JONOTHUTETEHEIE XapaKTEPHCTHKH

Hanmenopanue Kox Haumenosauune 6a30B0ii rpymmsl, Z0KHOCTH (podeccHH)
AOKYMEHTa HUTH CHEUHaIBHOCTH
OK3 1219 Yupapastouye GQHHAHCOBO-3KOHOMHYECKOH H
aIMHHHCTPATHBHOH AEATeNbHOCTHIO, HE BXOAALIME B APYTHE
TPyl
EKC - 3aMeCTHTENL IMPEKTOPA 110 OOIHM BOTPOCaM
- 3aMeCTHTENE JUPEKTOPA O KAMHTAILHOMY CTPOUTEIBCTBY
- JupexTop apxuBa, IEHTPa XpaHeHHA JOKYMCHTAIHH
OKILATP 21571 JMpexTop TeXHHUECKHIH
27206 YnpaBnsionmii AeaaMu
OKCO 2.08.00.00 | TexHHKa M TEXHONOTHH CTPOHTEIBCTRA
2.23.00.00 | TexHHKa H TEXHOJOTHH HA3¢MHOTO TPAHCIIOPTA
5380402 | Menemient o _
7.46.04.02  JloxyMeHTOBEISHHE H apXHBOBCACHUE
3.8.1. TpynoBas ¢pyHKIIHS
YnpasneHue aEanHHCTpaTHBHoﬁ, ) Vposent
Hanmenopanme | XOPTACTBEHHO, 0KyMEHTAIMORHOM B Koz | H/OL7 (HOLypORERE) 7
OPTaHH3AMHOHHON MOAAEPKKOM KBATHGHKALHH
OpPraHH3alUuA

Iponcxoxnenne TpynoBoi
$YHELHH

X AHMCTROBAHO H3
| OpHTHHAIA

OpUTrHHANA HOMEp
NpoheCCHOHANBROTO
CTaHzAapTa
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- Tpynosete neficteus TocTaHOBKA ONEpANHOHHEIX IeMell H 3a%ay MOAPA3NEICHHAM MOIIEPKKH |

Ouerka PHCKOB B paMKax pealH3allMd ONEpPallMOHHOH JEATEIBHOCTH |
NOApasfieNeHHH aIMHHHUCTPATHBHOH, XO3SWCTBCHHOM, JOKYMEHTAIHOHHOH H
_ OpTaHK3ANHOHHOHN MOIIEPKKH R |
[IpunaTie u  OpraHH3allid  BBIOIOJHEHHS  YNPABICHIECKAX  pELHeHH,
. HaIIPABJICHHBIX HA CHHKCHHE BEPOATHOCTH BOZHUKHOBEHHA HEONArONpPHUATHOIO
pesynapTaTa B paMKax  peaNM3alMH  ONEpPallMOHHOW  eATENBHOCTH
noApa3JeneHui a,uMnHHchamBHoﬁ, XO3AHCTBeHHOH, TOKYMCHTALlHOHHOH H

Ouerka >$QeKTHBHOCTH (PHHAHCOBO-XO3MIHCTBCHHOM  JEATENBHOCTH M

Ouenka >pPeKTHBHOCTH BHEJPEHHs HHHOBALMOHHBIX TEXHOMOTHI H peleRHi
. B GusHec-mpoliecchl aAMUBUCTPATHBHON, XO3AHCTBCHHOMN, TOKYMEHTAHOHHON

TpoBenieHHe BCTPEY M HEPErOBOPOB C KPYNHBIMH TNOCTABIIMKAMH H
3aHHTCPECOBAHHBIMH CTOpPOHaMH
OnmpenencHHe W BHeIpeHHe  AIMHHHCTDATHMBHOM,  XO3MHCTBEHHOM,

. HeoBxonumbie yMenus | KOHTpONHpPOBATH %} OPTAHH30BBIBATE MpOLIeCCHl  yHPaBNeHHs

aAMHHHCTPATHBHOH, X03AHCTBEHHOMH, JOKYMEHTAIHOHHON H Opranu3aliHOHHOM
mopmepkko#

HcnoneszoBath MCTOOHKH BHEAPCHHA KOpHOpaTHBHI)IX HOpM PI npaBul
YOpaBJICHHA aﬂMHHHCT])aTHBHOH XOS}IHCTBCHHOﬁ, IlOKYMGHTaHHOHHOH H

HpHMCHSlTB HaBBl'KH IlpGOIlOJ'leHHH COHpOTHBJIeHHZ paGOTHHKOB BHeIlpeHHI'O
_HBMCHCHHH

PaszpabaTbiBaTs H  BHEHOpPATH  JIOKANLHBIE  HOPMATHUBHBIC  &KTHI

Pacnpeuenﬂrb MEXKIY paﬁomuxaMH ONHOMOUHS, OOGA3QHHOCTH M
OTBETCTBEHHOCTH 3a BBINOMHEHHE COOTBETCTBYIOIUHX 3a7ad, OCYUIECCTBITE |
 NpOBEPKY MX BEMIONHERMA
'BecTn neperoBopsl H ,uenosym nepenucxy, cobimonas HOprI nenonorog
ommera
| O6GOGIIaTh M CHCTEMATH3HPOBATH TNOCTYIAIOMIYIO uHGOPMALHIO, Ha ee
 OCHOBAHHM HAXOAuTh HamGonee >QGHEKTHBHEE DENICHHA ML peanmaunn?é
MOCTABJICHHBIX 337189 '

. OprannsoseBaTh H KOHCOJIHHH])OBaTb GH3HEC- npoueccm, HCIIONHUTEIER H

:HCHOJ'[BBOBaTI: KOMIBIOTCDHBIE ~ NPOTPaMMBl I BE/ieHHA yuera, |
| CHCTEMATH3AllHA W aHaNM3a JaHHBIX, COCTaBNCHUA 0a3 NaHHBIX, BENCHHA
- IOKyMeHT0060poTa, CTIPaBOYHO-TIPABOBEIC CHCTEMEL, pecypcbl




 Pe3yNBTATOB

PaspaGarsiBaTh MO/IXO/TB, BKAKOYAs HeCTaH,HapTHBIe, K BBUIOJIHEHHIO TPYAOBBIX
| 327aHAH MOCPEACTBOM HCIONB3OBAHAS CIESLMANHHBIX 3HAHUM H OKCIEPTHHIX

_ HCTOYHHKOB HHGpopMauu

' Haxonuth pemieHMs B HECTAHJAPTHHIX CHTYAUMAX WIH B  CIY9asx |

' 3akoHomATeNbCTBO Poccuiickoit deepannn 1 HOpMaTHBHO-HpaBOBaJI 6aza,
PETYMUPYIOIHNE ACATEABHOCT B 00NIACTH aAMUHHCTPATHBHOMH, XO3AHCTBEHHOH,
JOKYMEHTALMOHHOH M OPraHH3alHOHHON MOAACPKKH

ba3oBbie OCHOBBI HH(OPMATHKH, MOCTPOCHHA HHcl)opmaumHch CHCTEM H

obecneueHus u KOMMNBLIOTEHEX CPEAICTB

Cnocobsl  06paGoTKH  MHpOpMAIEH  C HCIIONB30BAHHEM HporpaMMHoro;

_ I'IpaBHna JEIOBOIO 3THKCTA

TpoucxokAeHRE TPy JOBOH

GyHKUMH

AOKYMEHTALIHOHHOM H OpraHH3aHOHHOH

HOAAEPKKA

X 3aUMCTEOBAHO H3
OpHriHana

Opurusan

_ __ Crpykrypa opremusagpe
Tipyrue -
CXAPAKTEPHCTHKA
3.8.2. Tpynopas dynkuus
Onpeaenenye U peaaH3amms E
CTPATErHYeCKOro pasBUTHS VpoBers
Hanmenosanne | aAMHUHHCTPATHBHOR, XO3MHCTBEHHOM, Koa [ H/02.,7 | (nomyposeHn) 7

KBATHpHKALHH

Koz opurinana Pel‘HCTpaLlHOHI-I.blH
HOMEp

poheCCHOHANTBHOTO
cTaHaapTa
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TpynoBLIe nelcTBUR |

- [loctanoska CTpaTemqecKHx HeJeH noapasaesicHUusIM a,aMHHHCTpamBHoﬁ
: XO34HCTBEHHO, noncymeHTauHOHHoﬁ H OpPraHM3allMOHHOH TOAAEPKKH B

Bueapenne HHHOBALIMOHHBIX TEXHOJIOTHH H pell]CHHH B 6H3Hec-npoue(305
aAMHHEHCTPATHBHOH, X034HCTBEHHOMH, JOKYMEHTALIHOHHOH H OPTaHH3alHOHHON |

Pa3paGoTKa U MPHHATHE YIIPABNEHYECKHX PEHICHHM MO YIyUIIEHHIO KauecTBa
CEPBHCA M MOBBILEHUIO >OPEKTHBHOCTH AAMHHHCTPATUBHOM, X034iCTBEHHOH,

TIoAroToBKa MpeMIoKeHHH MO COBCleeHCTBOBaHHIO W TOBBUILEHHIO
HpPeKTHBHOCTH aaMHHHCTPATHBHBIX, X039HCTBEHHBIX, JOKYMECHTANHOHHBIX H

Heononane yMeHuS | KOHTpONHpOBaTH M OPTaHM3ORBIBATH IIPOLIECCHI ynpanneﬂuag
' AIMHHHCTPATHBHOH, XO3MHACTBEHHOM, JOKYMEHTAIIAOHHON H OPraHH3aLHOHHOH |
noamepkkod :
Hcrons30BaTh METOJMKY AHANH3A OCHOBHEIX (aKTOPOB, OIpeeNAONHX
HCOﬁXOI[HM(}CTB HU3MEHEHHH B CIpaTerti yNpaBICHHL aI[MHHHCTpaTHBHOH,

Onpenensats W BHEAPATh CIOCOGHI JOCTIKEHHS ILenelfl M pealH3aliH
MOCTABNCHHBIX 3a/lai B KPATKOCPOYHOM M IJOATOCPOYHOH INEPCTCKTHBE |
pasBUTHA opranM3anuy =~
VICTIONB30BaTb METOJMKH BHEAPEHHSA KOPIODATHBHEIX HOPM M IDAasHil
YIpaBIeHHA a,uMHHHCTpaTHBHou XO3AHCTBEHHOM, JOKYMEHTAMOHHOH ¥ .

HpHMeHﬂTB HABBIKH ]]pCOI[OJ]eHH}] COHpOTHBJIeHHﬂ pa60mmcon BHEAPEHHIO
H3MeHeHHH

. Pacnpenenats Me)x,uy paﬁomnlcm | 10JIHOMOYHH, OOS3AHHOCTH H -
OTBETCTBCHHOCTEL 34 BBINOJIHEHHE COOTBETCTBYIOMIMX 334au, OCYILIECTBILITH

BecTH IeperoBOpH M JICIOBYIO nepenucky, cobmoaan HOPMBI JIEOBOTO
LITHKCTA e e

- 0606IaTs M CHCTEMATH3HPOBATh MOCTYMAIONIYIO HH(pOPMAITHIO, Ha ee
OCHOBaHMY HAXOOWTh HauOonee 3@¢eKTHBHBIC PEIICHHA MM PeaTH3alHH
MOCTABNEHHBIX 3044

Hcnonezopate Kommmepﬂme mporpaMMBl  JId  BedeHHs  ydera, |
| CHCTEMaTH3AlMH H AHANH3a JAHHBIX, COCTABIEHHA 0a3 JaHHBIX, BEJCHHA
CIPaBOYHO-TIPABOBEIE CHCTEMBI,  peCypeBl
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' OUEHHBATE CBOIO JACATEMBHOCTb ¢ TOYKH 3PEHHS 3(peKTHBHOCTH ee KOHC‘IHBIX
pesympTatoB

PaspabaTEIBaTh MOMXOME, BKIMOYAS HECTAHNAPTHEIE, K BHIIOJTHEHHIO '[py,IlOBBIX

3aJaHHli OCPECTBOM UCMONB3OBAHMA CIIEIHANBHBIX 3HAHUH W 3KCIEPTHBIX

HaxomuTs peIeHMs B HECTAHNAPTHBIX CHTYal|sX WIMA B  CIy4asx
HCMPEABHACHHOTO H3MEHEHH TUIAHA PEANIA3AlMH OPOCKTOB

HeobxonumMeie 3HaHHA

OcHOBH yNIpap/eHNs OpraHu3anuei

‘TlepemoBoif OTCUECTBEHHBIH OINBIT  AIMHHHCTPATHBHOM, XO3SHCTBEHHOH,
JAOKYMEHTALIHOHHOH H OpPraHH3alHOHHOH NOJICPKKH )
[lepemoroit  3apyOexHBIf ONBIT  AAMHHHCTPATHBHOHN, X034l CTBEHHOH,

3aKOHOMATENRCTRO PocCHitCKOM Qenepaund U HOpMaTPIBHO l'IpaBOBaﬂ Gana,
PETYNHPYIOIHE ACATSIEHOCTE B O0NACTH AAMHHHCTPATHBHOM, X034HCTBCHHOM,
JOKYMEHTALIHOHHOH U OpraHu3altHOHHON NOAAENKKH _
bazoBbie OCHOBEI HH(OPMATHKH, MOCTPOSHHA uu@opmaunonﬁm cHCTEM H

0c0OEHHOCTH paloThl ¢ HUMH
Cmocobb1

_XapakTepuweTwKM
3.8.3. Tpynosas Ppyuxnus
. —
(DuHaHCOBBIH aHamu3, G10DKETHPOBAHUE U ‘ ; ——!
yIlpapJieHHe ACHS)XHBIMH IOTOKaMH Ha Vposexs |
Haumenosarue | aIMHEHCTPATHBHYIO, XO3ICTBEHHYIO, Kon | H/03.7 . (no;ypoBeab) | 7
HOKYMEHTALMOHHYIO H OPraHU3allHOHHYIO | KpanAQuKAMH |
ResTenEHOCTE I B
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; 3aUMCTBOBaHO H3

byHKIH OprraHan © OpHrHHAIA i
_ Hama Kon Berncrmaiionmi
| OpHTHHATTA HOMep
npodeccHOHaNBHOIO
| CTaHAapTa
| - Tpynosble peiicTBHs: Tocranoska Q)HHchoamx nenect nonpmneneﬂnm
VNipaB/ieHAe JeHEXHbIMH [OTOKAMH Ha aAMHHHCTPATHBHYIO, XO3AHCTBEHHYIO,
AOKYMEHTALIHOHHYK) H  OPraHU3alHOHHYI0O  MOINEPXKKY B paMKax -
| YTBEPXKJCHHOTO OIOIKeTa
Yuactie B GIOIKETHON KaMITaHHH, (JOPMHPOBAHHE ILIAHOB OHEPALIHOHHBIX H
______ KalITATBbHBIX pacXONOB
Jlosenenne YTBEPX/ICHHOTO BIOJDKETA /10 HEMOCPEACTBEHHBIX HCIIOIHHUTE el
AHAJIH3 1 OLECHKa (PMHAHCOBBLIX PHCKOB B PAMKAaX BBHIIOJIHEHHS MOCTABJICHHBIX
_____ 3a7iaq H ACATEIBHOCTH OpraHH3alliy
KoHTpons ucnonHeHms GIOKETAa HA AIMHHHCTPATHBHYIO, XO3AMCTBEHHYIO,
AOKYMCHTAIMOHHYIO U OPraHU3AlHOHEYIO ACATCARHOCTS
PaspaboTka cTpaternd M TakTHKH B 00NacTH chHchosoﬁ OOMHTHKH
| OKOHOMHYECKOTO CybbekTa
R BuecerHe H3Menenuil B HRAHCOBBIE IIAHB!
H606XOILHMBIC yMeHHS HJI&HHpOB&TB HCMONB30BAHUE (PUHAHCOBBIX PECYPCOB B KPaTKOCPOUHOH H

: P33p36aTH.BaTB HOBBIC PCHICHHA peaTH3allHH IIPOCKTOR H OusHec- leOl.lCCCOB B

clydae HX HM3MEHEHHAs WM H3MEHEHHS (PMHAHCOBEIX MOTPeGHOCTEH HA MX

KonTpomuposarts H OpPraHH30BBIBATE NPOLECCH ynpaBJeHHAs
aNIMHHUCTPATHBHOMN, X03MiCTBEHHOH, ZOKYMEHTALHOHHOH H OpraHH3allHOHHOH
| OJICPXKKOH

HcnonB30BaTh METOAWKH AHANM3A OCHOBHBIX (PAKTOPOB, ONPENE/AIOIIHX
HeoOXOOUMOCTh H3MCHEHHH B CTPaTerHH yHpasIeHHs ATMHHHCTPATHBHOIM,

chonwoaa'rb METOIHKH BHeApeHUs KOpHOpaTHBHbIX HODM u HpaBHJ]
| YOpaBIeHUS ammnuc*xpa‘rms}{oﬁ XO34iCTBCHHON, HMOKYMEHTALMOHHOH H

Pacnpepenars  Mexay  pabOTHHKAMH — TOJHOMOYHS, oﬁﬂsaﬁﬂocm "




0606maTb H CHCTEMATHIHPOBATH MOCTYNAOWYI0 HEDOPMALHIO, Ha ee
OCHOBaHHH HaxoJuTh HauOonee sddexkTHBHBIE pelleHHS I pealH3alldy
MIOCTARJIEHHBIX 327144

‘Hcnonssosars KOMHB}O’PeprIe IIporpaMMel  JUIZ  BCJACHHA  YU€Ta,
CHCTCMATH3AMM M aHANM3a JAHHBIX, COCTABICHHA ©0a3 NaHHBIX, BeACHHA
JOKYMEHTOO00pOTA, CIPaBOYHO-MPABOBHIC CHCTEMBI, pecypeH

PaspaGaTsBaTh NOAXOIB], BIIOYAs HECTAHJAPTHBIC, K BHLIIOIHEHHIO TPY/IOBHIX
3alaHHi MOCPENCTBOM HCHOJNIL3OBAHHA CICIHATBHBIX 3HAHHH H 3KCHOEPTHBIX
HCTOMMHKOB MHGOpVANH |
HaxofuTh pemieHMS B HECTAHZAPTHBX CHTYaUMsX HIH B  CIydasx
HEMpeABHACHHOTO H3MEHEHHUS MUIaHA PeaIH3aliH POEKTOB

' HeoGxomuMble 3HARMS

Merommuaeckue TOKYMEHTH O GIO/DKETHPOBAHHKIO H YIIPABICHHIO JCHEKHEIMHE
| HOTOKaMM

TlepenoBoil  OTCUCCTBEHHBIN ONBIT  aJMAHACTPATHBHOM, XO3AHCTBEHHOM,
JOKYMEHTalHOHHOH W OPraHM3allfOHHOM mopnepkkn
IlepenoBoii  3apyOekHBIH  ONBIT a,II,MHHHCTpaTHBHOﬁ, XO3SCTBEHHOM,

3axonomarenscTBO Poccmiickoii ®eaepanynn u HOPMATHBHO- npasopas Oaza,
PETYIHpYIOIIHE JEATENLHOCTh B oﬁnacm aIMHHUCTPATHBHOH, XO3AHCTBEHHOH,




3.8.4. Tpynoran ¢pyuxunsn

YrpaBneHHe NepcOHANoOM CTPYKTYPHBIX { """""""""""""""" |
NoApasneaeHni, OCYIHECTBIIAIOMINX YposeHs

HarMeHoBaHMe | aIMHHHCTPATHBHYIO, XO3AMCTBEHHYIO, Kon - H/04.7 {oxypoBEHE)
DOKYMCHTALHOHHYIO H OPraHH3AIAOHHYHO KBaTHHKAIHHA
TIOJICPKKY

TIporcxoxaeHue TPYAOBOH ' 3aMMCTBOBaHO H3
pynxImn — OpHruHang

Kon PerucrpanoHHbl i
OpHTHHaNa HOMEp
npogecCHOHABHOIO
cTaHZApTA

. | . .
- Tpyzoswie neticteus | Kontpone u omenka  3¢deKTHBHOCTH JeSTeNBHOCTH paboTHHKOB
| noApasaeleHuii, OCYIISCTBIAIOMNX AaAMHHHCTPATHBHYIO, XO3HCTBEHHYIO,

- OupenencHie KpUTEPHEH JI1  OLCHKH )HEKTHBHOCTH  AEATCIBHOCTH |
paGOTHUKOB nonpmneneﬁnﬁ OCYIIECTBIOWAX  AAMHHHCTPATHBHYIO, -
_XO3ACTBCHH

OnpeneneHHe HOPM H NPOLEAYP YIPABJICHHS IEPCOHATOM NOApa3eCHHI
NOJACPKKH '

Onpefenenne KPHTEPHEB MOAGOpa MEPCOHATA M TIPHEMA B nojipaseneHAs
AIMHHHCTPATHBHOMH, XO3MHCTBEHHOM, JOKYMEHTALIHOHHOH H OpraHH3allHOHHOM
L a3 S

Heobxonumeie ymenna | OnpenersiTs nokasate/u ek THBHOCTH paGoTh! nepconana nonpasneneﬂuﬁ

Kourpomapoaa'm u OPTraHH30BLIBATH IPOLIECCHI yrlpaBJICHHﬂ
a.uMHHHCTpaTHBHOﬁ, X034HCTBEHHOM, JOKYMEHTAIHOHHOH H OpTraHA3alMOHHON |

Hcnonp30Bats MCTOJIHKH BHEAPCHHS KOPTIOPATHBHEIX ‘HODM M TIPaBHII
YNPaBJICHUA aIMMHHUCTPATHBHOM, XO34HCTBCHHOH, HOKyMEHTaMOHHOH H
OPraHHU3alHOKHON NOAAEPKKOH OPraHU3al[Hy

| TIpousBoanThH aHanu3 H ONpeAeNATE 3¢¢emn3nocm paGOTBI TOApa3AeCHHH
. TOZIEPXKKH HA OCHOBE CBOJIHBIX YUCTHBIX H OTYETHBIX IOKYMEHTOB |
TTpUMEeHATh HABBHIKM TPCOJIONIEHHA COMPOTHBICHHS PaGOTHHKOB BHEAPCHUIO

H3M eHeHHﬁ e e .- - . b mm————— st e e
PaspabaTblBaTh M BHEAPATH  JOKAIBHEIE  HOPMATHBHbIC  aKTHl M
PEMIAMEHTHRYIOIIME IOKYMCHTRL e o
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Pacnpe,uenm's MeXIy paboTHHKaMH NOJHOMOUMS,  OGfA3AHHOCTH H |
OTBETCTBEHHOCTh 3a BHIIOJHEHHE COOTBETCTBYIOMIUX 3a7a4, OCYIIECTBIATH
NPOBEPKY HX BHIMOJHEHHA

. ITHKETa

BectH meperoBopbl W ACNOBYIO NEpeNnMcKy, cobiropas HOpMBI JAENOBOTO |

| OGOGIAT U CHCTeMATH3HPOBATh MOCTYNMAIOUIYI0 HH(OPMAIHIO, Ha ee

OCHOBAHHH HaxoAMTL Hambonee >PGEKTHBHBIC PENICHHS JUIA PealH3alMH |
MOCTABNEHHBIX 3afad

OpraHH3oBBIBATS H KOHCONMMIMPOBATH GH3HEC-TIPOLECCH], HCIONHATENEH H
paloOTHHKOB ¢ LEJIBK JOCTHXEHHS OQHOPO Pe3yabTara

. HCHOJ'IB30B&TB KOMIIEIOTCPHEIC l'lpOI‘paMMbl IU'[ﬂ BC,[leHHH yUeTa,
CACTEMATH3AIHK H aHanmH3a JaHHBIX, COCTABICHHA 0a3 HaHHBIX, BeIACHUA

AOKYMEHT00G0pOoTA, CTPABOYHO-TPABOBLIC CHCTEMBI, peCypeHI

HCHOHBBOB&TB CpEeaCTBd KOMMYHHKAITHH

ONEHUBATH CBOIO JEATEILHOCTD ¢ TOYKH 3PeHHs SPESKTUBHOCTH e€ KOHEUHBIX |
pe3yabTaroB

PazpabatsiBaTh MOAXOMABL, BKIKOYAS HECTAHAAPTHEIE, K BEIIOJHEHHIO pr,uonm
3aNaHdil MOCPEACTBOM HCMOIB30BAHHSA CINEUHANBHBIX 3HAHHMH M 3KCHEPTHHIX

HaXOI[PITB pel].leHHﬂ B Hecraﬂnap'mwc CHTYaAllHAX HJIH B CIy4daax

- HeoGxonumsle 3HAHES
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PEryNUpPYICIIHE AEATENLHOCTE B 00NACTH aIMHHHCTPATHBHOM, XO3AHCTBEHHOIH,
NOKYMCHTallHOHHOH M OPraHH3alMOHHOM moanepxkn
baz0BBie OCHOBEI MHGOPMATHKH, TOCTPOSHHS HHGOPMALMOHHBIX CHCTEM H
0COOEHHOCTH PaGOTEI ¢ HUMH _ e e
Coocofbl  00paGoTku  HHPOPMAIHE ¢ HCIIONB3OBAHHEM IIPOIPaAMMHOIG

Jpyrue

. XapaKTEPUCTHKH

IV. Ceenenns o6 oprannzanusx — pa3paGéoTunkax npogeccHOHATBHOTO CTAHAAPTA

4.1. OTBeTCTBeHHASI OPraHH3AUHSA-PAIPAGOTIHK

4.2. HauMeHOBAMHS OpraHH3aLRH-paspaboTINKOB

AO «Meralla6ey», ropoa Mocksa
3A0 «Coepbaux-KHb», ropox Mocksa

3A0 «Cubnpcxas Cepeucaas Komnanusy, ropox Mocksa _
Kommnanus ¢ orpannueHHo# oTBeTcTBeHHOCTHIO «[laparon Koncrpakua Jlumnareay, ropox Mockea
OA «APMO», ropon Mocksa

000 «AHKOP Odnc Jlaitny», ropoa Mockea

000 «A®H PYC», ropoa Mocksa

000 «CAIT CHI'», ropox Mockea

IMTAO «OtxphiTHe XO0MAHHD, ropod Mocksa

INAO «CoBkoMbarK», ropoa Mocksa

[Ipencrasutensetro koprnopauud «oymuar BJIT (Matepusman) Hak.», ropoa Mocksa
OI'BOY BO «®uHaHcoBHIi yHHBepcHTeT npu [paButenscTse Poccuiickoit @enepatii», ropox
Mocksa
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! OBmepoccuifckuii KIACCHMHKATOP 3aHATHI.

2 Ofmepoccuiickuii KTaccH(HKATOp BHIOB IKOHOMAYECKOH AEATENLHOCTH.

* EnuHBIi KBATHQHKALHOHEHIH CTIPABOYHHK AOMKHOCTEH PyKOBOANTENeH, CNEIMANNCTOB H CITYKAUIHX.

¢ O6wepoccuticknit KiaccHdHKaTOp Mpodecchii paGouux, AOKHOCTEN CITYKAILIX H TapHPHBIX paspaios.

s ObwepoccHiickutt KnaccudMKaTop cneuranbHocTel Mo ofpa3oBanHo.

® (Qenepampupiit 3akon 0T 10 aexabpa 1995 1. Ne 196-@3 «O GesomacHOCTH HOpokHOre aeikenna» (CoGpanue
sakoHogarenbeTea Poccmiickoit denepamun, 1995, Ne 50, cr. 4873; 1999, Ne 10, ct. 1158; 2002, Ne 18, c1. 1721; 2003, Ne 2,
cT. 167; 2004, Ne 35, cr. 3607; 2006, Ne 52, c1. 5498; 2007, Ne 46, cr. 5553, Ne 49, cr. 6070; 2009, Ne 1, cT, 21, Ne 48,
eT. 5717; 2010, Ne 30, ct. 4000, Ne 31, 1. 4196; 2011, Ne 17, c1. 2310, Ne 27, c7. 3881, Ne 29, cr. 4283, Ne 30, c1. 4590, 4596;
2012, Ne 25, c1. 3268, Ne 31, or. 4320; 2013, Ne 17, 1. 2032, Ne 19, ct. 2319, Ne 27, cr. 3477, Ne 30, cT. 4029, Ne 48, cT. 6165,
Ne 52, ¢T. 7002; 2014, Ne 42, ct. 5615; 2015, Ne 24, cr. 3370, Ne 29, cT. 4359, Ne 48, ct. 6706, 6723; 2016, Ne 15, ct. 2066,
Ne 18, cr. 2502, Ne 27, c1. 4192, 4229; 2017, Ne 31, 1. 4753).




